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AOMUHUCTPAUUA MYHULUUNATIBHOITO OBPA3OBAHUA

TOPOLOCKOE NOCEJIEHUE NEYEHTA

NMEYEHICKOIro PAMOHA
MYPMAHCKOWM OBJIACTU

NMOCTAHOBJIEHUE

om 22.05.2017 a. Ne 125

n. NeyeHz2a

O6 yTBepXAeHMM aAMUHUCTPATMBHOIO perfameHTa
npeAocTaBneHnAs MyHuumnanbHou ycnyrn «[Mpuem
3asiBfIeHUA, AOKYMEHTOB, a TaKXXe NMOCTaHOBKa rpaxxaaH
Ha Yy4yeT B KayecTBe HYXAAWWMUXCA B XKUNbIX
nomeLLeHUAX»

B cootBetctBuM ¢ KoHctutyumen Poccumnckon depepaumm, XUNULWHBLIM KOLEKCOM
Poccuinckon ®epepaumn, degepanbHbiMm 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuimx
npUHUMNax opraHmsauMm MeCTHOro camoynpasneHuss B Poccumnckon depepauummy,
depepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «OO6 opraHusauum npenocTaBrieHus
rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr», 3akoHom MypmaHckon obnactu ot 07.07.2005
Ne 646-01-3MO «O npefocTaBneHUM XUMbIX MNOMELEHUA MYHUUMNANBHOMO XXUITULLHOIO
doHOa no AoroBopamM CouuanbHOro Harmay», PYKOBOACTBYSICb YCTaBOM OpPOACKOro
noceneHuns [leyeHra [leyeHrckoro panoHa MypmaHckon obnactu, [locTaHoBnEHMEM
aAMUHUCTPaLMM  MyHUUMNanbHOro obpasoBaHua ropoackoe noceneHve [leyeHra oT
10.04.2017 r. Ne 84 «O nopsagke pas3paboTkn M YTBEPXAEHUS aaMUHUCTPATUBHbLIX
pernameHToB NpeaocTaBneHna MyHUUMNAnNbHbIX YCAYyr U agMUHUCTPATUBHBIX PErNaMeHTOB
WCMOMNHEHNS MyHUUMNANbHbIX (OYHKUUAY», aAMUHUCTpaUMS MyHUUMNansHOro obpasoBaHus
ropoackoe nocerneHue lNeyeHra

NOCTAHOBIJIAET:

1. YTBEpAUTb aAMUHUCTPATUBHBLIAN perfiaMmeHT npefocTaBfieHUs MyHUUMNansHoOm
ycnyrn «lMpuem 3asBneHnin, JOKYMEHTOB, a TakkKe NOoCTaHOBKa rpaXaaH Ha yyYeT B kayecTBe
HYXXOAOLWKUXCA B XUMbIX MNOMELLEHUAX»  COrMacHO MPUITOXEHUIO K HacToswemy
NOCTaHOBMEHWIO.

2. MpusHaTtb yTpaTUBLLMMHU cuny NOCTaHOBIEHUSA afMUHUCTpaLUK
MyHUUMnanbHoro obpasoBaHus ropoackoe noceneHue MNMeverra ot 22.11.2016 r. Ne 264 «O6
yTBEPXOAEHUN agMUHUCTPATMBHOINO perfaMmeHTa npefocTtaBneHns MyHUUUnanbHOW YyCnyru
«lMpuem 3aaBneHUn, OOKYMEHTOB, a Takke MOCTaHOBKa rpaxgaH Ha yyeT B KayecTBe
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HYXXOAILWMXCA B XUIbIX noMeLleHnax», ot 22.02.2017r. Ne 49 «O BHeceHUM U3MEHEHUI B
aAMWUHUCTPATUBHBIA  perfiamMeHT npefocTaBneHns  MyHuuunanbHon ycnyrn  «[puem
3asiBreHnin, JOKYMEHTOB, a TakKe NMOCTaHOBKa rpaXkaaH Ha y4yeT B Ka4yeCTBe HYXOaloLWmxcs B
YKUNbIX NOMELLLEEHUAXY .

3. Hactosuee NocTtaHoBNeHNe BCTynaeT B CUY C MOMEHTa onyGrMKoBaHmS.

4. Hactosiwee [loctaHoBneHne onybnvkoBaTb B COOTBETCTBMM C  [lopsigkom
onybnukoBaHnsa (0OHapOAOBaHUSA) MyHMUMNANbHBIX MNPAaBOBbLIX AKTOB OPraHOB MECTHOrO
camoynpaBneHus ropoAackoro noceneHus MNeveHra.

5. KoHTponb 3a wucnonHeHnem Hactoswero [locTaHOBNEHUsT BO3MOXWUTb Ha
3aMecTuUTens rnasbl agMUHUCTPaUuK ropoackoro nocenenus NeveHra boictposa A.H.

MmaBa agMUHUCTpauun
MyHuuMnanbHOro o6pasoBaHus
ropoackoe noceneHue lNeyvyeHra H.I'. XXpaHoBa



[MpunoxeHwne

K MOCTaHOBIIEHMIO agMUHUCTpaLnn
MyHMUMNanbHOro obpasoBaHms
ropofckoe noceneHue NeyeHra

oT 22.05.17 r. Ne 125

AOMWHUCTPATUBHLIW pernameHT
npenocTaBneHust MyHUUunanbLHOW ycnyru
«Mpuem 3asBNeHNn, AOKYMEHTOB, a TaKXXe NOCTAaHOBKA rpaXxAaH Ha y4eT B
KayecTBe HY)XOaILWMNXCA B XXUIbIX NOMELLEeHUAX»

Paspen 1. OBLWUE NOJNOXEHUA

1.1. NMpeameT perynupoBaHns agMUHUCTPATUBHOIO pernamMeHTa

MpeomeTom perynupoBaHusi HacTosILLEro agMUHUCTPATUBHOIO pernameHTa (ganee —
PernameHT) saBnsetca nopsigok npegocTaBneHns  MyHuuunansHon yenyrn  «llpuem
3asBMEHNA, JOKYMEHTOB, a TaKKe NOCTAHOBKA Ha y4eT B KAYECTBE HYXXOAIOLUNXCSA B XKUMbIX
NOMELLEHNSAX Ha TeppuUTopuMM  MyHUUMNaAnbHOro obpas3oBaHMs TFOPOLCKOE MoceneHne
MeyeHra NeyeHrckoro paioHa MypmaHckon obnactu» (ganee — MyHuUumunansHas ycnyra).

PernameHT paspaboTaH B LiENAX NOBbILEHWS Ka4yecTBa U AOCTYMNHOCTM pe3ynbTaToB
NCMOMNHEHNS MyHUUMNANbHOW YCIyrn, co3gaHna KOMQOPTHLIX YCIOBUA ANs notpebutenen
pes3ynbTatoB  WUCMOMIHEHUS  MyHMUMMNANbHOM  yCnyrM W ONpenensieT  CpoKM M
nocrnegoBaTenbHOCTb OEUCTBUA (aOMUHUCTPATUBHBIX Npoueayp) oTaena MyHMUMnanbHOro
nMyLliecTea aAMUHUCTpaALMM  MyHMUMNAnNbHOro obpas3oBaHWA rOPOACKOE MnoceneHne
lMeyeHra [lleyeHrckoro panoHa MypmaHckon obnactu (ganee - OMW) npu npegoctasneHnn
MYHULMNANbHOW YCRyrn.

1.2. CBegeHus o 3asaButensix

1.2.1. 3aasutensmmn MyHMuMNanNbHOM YCNyrn sBASAOTCA Manoumylune rpaxgaHe
Poccunckon degepanmm, NOCTOSTHHO UM NPEUMYLLECTBEHHO NPOXMBAIOLLNE HA TEPPUTOPUN
ropoackoro nocenenusi lNedeHra [leyeHrckoro panoHa, NPU3HaAHHbIE HYXOAKWUMNUCA B
XuUnblx nomeleHusx (ganee — 3aasutenm).

MHbiM kaTeropysam rpaxgaH, onpegeneHHbiM deaeparnbHbiM - 3aKOHOM,  YKas3oMm
MpesngeHta Poccunckon Pepepauumn mnu 3akoHoMm MypmaHcKkon obnacTtu, NpU3HAHHBIM
HYXOQIOWUMNCS B XKUNbIX MOMELLEHUAX, MOryT MpeaocTaBnATbCA MO 4OroBopam
coumnanbHOro HamMa Xunble MOMeLEeHUS MYHULMNANbHOIoO XUIMULWHOrO ¢poHaa, B cnyyae
HageneHns opraHa MECTHOro CaMOynpaBfieHUsl, B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsigke, rocydapCTBEHHbIMM MOSIHOMOYMSAMM Ha obecneyeHne yKasaHHbIX KaTeropum
rpaxkgaH >XunbiMU NOMELLLEHNAMM.

1.2.2. HyxpawowmMmucs B XumblX NOMELLEHUAX, NpefocTaBnsieMblX MO [OrosBopam
coumManbHOro Hanma, NPU3HaKTCA rpaxgaHe:

- HE FABNSAKLWMECH HAHMMATENSIMWU XUIbIX NMOMELEHNA NO AOroBopamMm couuvanbHOro
Harvma, [JoroBopaM Hamma XWuMblX MNOMELWEHNn XUIUWHoOro doHga coumanbHOro
NCMONb30BaHUSA UMW YfieHaMW CEMbW HaHMMATENS >XWMOro MOMELLEHUS MO [OroBopy
coumManbHOro Hanma, 4OroBopy Hamma XUNoro NOMeELLEHUS XUMULHOro boHaa counanbHOro
MCNonNb3oBaHUsA, MO0 COBCTBEHHUKAMU KUMbIX MNOMELLEHUA WNN  YneHaMn CeMbM
COOCTBEHHMKA KUMOro NOMELLEHUS;

- SABNAKOWMECS HaHUMATENSMU XUMbIX MOMELLEHMA MO A0roBopam CcouuanbHOro
Harvma, [JoroBopaMm Hamma XuIblX MNOMELWEHNNn XUIuWHoro d¢oH4a coumanbHOro
NCMONb30BaHUSA UMW YfNeHaMW CEeMbW HaHMMATENSA >KWMOro MOMELLEHUS MO [OroBopy
couManbHOro Hanma, 4OroBopy Hamma XUNoro NOMeLLEHUS XUNULWHOro hoHaa counanbHOro
MCNONb30BaHUsA, MO0 COBCTBEHHUKAMM KUMbIX MNOMELLEHUM WMAN  YNeHaMn CeMbu



CcOBCTBEHHMKA >KMMOr0 MNOMeLleHnss U obecneyeHHble >KUMbiM MNOMeLLeHneM obLen
nnoLwagpto Ha OAHOro YenoBeka MeHee Y4eTHON HOPMBbI;

- NpoxuBawLiMe B MNOMELLEHUN, He OTBevallleM YCTaHOBMEHHbIM AS19 XUIMbIX
nomeLLeHnn TpeboBaHUAM;

- ABnAOWMECH HaHUMATENAMU >XWMbIX MOMELLEHUA MO [OroBopam CoumanbHOro
Harvma, [JoroBopaM Hauma XWIblX MNOMELWEHNUN XUIUWHOMo d¢oHAa coumanbHOro
UCMONb30BaHUSA, YfleHaMM CeMbW HaHUMATENs >KUMOro MOoMelweHUss Nno  [OroBopy
coumManbHOro HarMma, LOroBopy Hamma XUIblX NOMELLEHUIN XUNUwHoro goHga counansHoro
NCNONb30BaHMA UNM COBCTBEHHUKAMM XKUMbIX NOMELLEHUN, YneHaMn ceMbl COBCTBEHHMKA
XWNOro NOMeLLEHWs, NPOXUBAOLWNMKN B KBapTUPE, 3aHATON HECKONBbKUMWU CEMbAMU, €Crnn B
CoCTaBe CeMbW wuMeeTca OOnbHOW, CTpagalwwmMn TKenon OPMON  XPOHUYECKOTO
3aboneBaHus, Npy KOTOPON COBMECTHOE MPOXMBAHUE C HUM B OAHOMW KBApPTUPE HEBO3MOXHO,
N He UMEKLWMMU MHOTO XWUIOro NOMELLEHUHA, 3aHMMaemMoro no OOroBopy couuanbHOro
HanvMma, [OroBopy HanMma XWUIOro MnoMeLWeHUs XunuwHoro ¢oHga coumanbHOro
MUCNomnb3oBaHMs  WAM  NpuvHagnexawero Ha npaBe  cobcTBeHHoCTU.  [lepeveHb
COOTBETCTBYHOLNX 3aboneBaHnin ycTaHaBNMBaETCH YMNOSTHOMOYEHHbIM [1paBUTENBCTBOM
Poccuinckon ®egepaunmn degepanbHbIM OpraHoM UCNOMHUTENBbHOWN BRACTM.

1.3. UHchpopmupoBaHue o nopsake npeaocTaBreHUs MyHULUNANbHOW yCIyru

1.3.1. WHpopmaums, npegocrasngemMas  3auMHTEpPEecOBaHHbLIM  nuuam 0
MYHULMNANbHOW ycnyre, SiBAsieTCA OTKPbITON N 00LWea0CTYNMHON.

OcHoBHbIMUK TpeboBaHNAMU K MHOPMUPOBAHUIO 3aMHTEPECOBAHHbLIX UL, ABNAIOTCS:

- [OCTOBEPHOCTb W MOfHOTa WMH(OPMUPOBaHUA O npoueaype npeaoctaBrieHus
MYHULMNANbHON YCNYru;

- YETKOCTb B U3IOXEHUM MHOPMaLnK;

- yoo6CTBO U AOCTYMHOCTb NOTy4eHUst MHOpMaLmK;

- OrepaTuUBHOCTb NpeaocTaBneHns MHopMaLmm.

1.3.2. HdpopmupoBaHue o nopsgke npeoctaBneHns MyHUUUnanbHOW yCryrn, B TOM
yucrne o nopsake obxanoBaHUs pelleHUn U aencteumn (6e30encTBmsl) AOMMKHOCTHBIX NUL, K
MYHUUMNANbHbIX  CAyXaWwuMx B  XOo4e NpefoCTaBNeHust  MyHUUMNanbHOW  YCRyru,
OCYLLIECTBNAT AOIMKHOCTHbIE NULA, MyHUUMNanbHble cnyxawme OMU.

CBefgeHns 0 MeECTOHaXOXAEHUN, KOHTaKTHbIX TeniedoHax, MHTEpHeT-agpece, agpecax
3MEKTPOHHOM NOYThI, rpadukax pabotel OMU pasmeLuatoTcs:

- MOCPeaCcTBOM pa3MelleHns PernameHTa Ha oduumanbHOM canTe agMuMHUCTpauumu
MyHUUMNanbHOro obpasoBaHus ropoackoe noceneHue [leveHra [leveHrckoro pavioHa
MypmaHckon obnactu (Oanee — AgmuHuctpaumss MO r.n. lMedyeHra) B cetu WHTepHeT
(www.pechenga51.ru);

- Ha  VHTepHeT-nopTane  rocyAapCTBEHHbIX U MYHUAUMNANbHbLIX  YCNyr
(http://www.gosuslugi.ru), a Takke perMoHanbHOM WHTEPHET-NopTane rocygapCTBEHHbIX U
MyHuumnaneHbIx yenyr (hitp://51.gosuslugi.ru).

1.3.3. KoHcynbTaumm n nHopmmpoBaHme o nopsake un (Mnu) o xoge npenoctaBneHuns
MyHULUMNanbHON ycnyru MoxHo nony4uts B OMU no agpecy:

MeueHrckoe wocce yn., A.3, n. lNeueHra, lMeyeHrcknn panoH MypmaHckon 06n.,
184410, Ten./cbakc (815) 54 76-488; e-mail: omi@pechenga51.ru

B paboune gHu: BTOpHMK — ¢ 09.00 go 13.00 n yeTBepr ¢ 14.00 go 16.30 yacos.

1.3.4. HauBmngyanbHoe WHOPMUPOBAHWE 3aMHTEPECOBaHHbIX NUL, MO npoueaype
npefocTaBfieHUss MyHULUMNANbHOW YCNYrn OCYLLLECTBIISETCA:

- B YCTHOM (popMe - JIYHO Unn No TenedoHy;

- B MUCbMEHHOW (hopme - NO NUCbMEHHbIM ObpalleHnaM, NpeacTaBneHHbIM B agpec
OMW, B T.4. nOoCpeacTBOM MOYTOBLIX OTMPABMAEHUN, SNEKTPOHHbIX CPEeACTB KOMMYHMKaLUN
60 NPUHECEHHBIM NIMYHO 3aUHTEPECOBAHHBLIM FULIOM.

Mpn nHpOpMMpPOBaHMM O MOpPsiAKE MPeAoCTaBfeHUs MyHUMUMNAnNbHOW ycnyru no
TenedoHy MyHUUUNANbHbIA CAYXXaLUN, OCYLLIECTBASAOLWMIA MHOPMUPOBaHNE, 06a3aH:
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- Ha3BaTb HaMMeHOBaHWe oTAena, CBOU JOMKHOCTb, (PaMUNUIo, UMS U OTYECTBO;

- NIpeanoXxunTb obpaTtmsBLLUEMYCS ULy NPeacTaBUTLCHA U U3MNOXUTb CYyTb BOMNPOCA;

- OTBeYaTb KOPPEKTHO, He ornyckaTb B 3TO BPEMSA pa3roBOPOB C APYrMMU NIOLbMN.

Ecnv Ha MOMEHT NoCTynneHus 3BOHKa OT 3aMHTEPEeCOBaHHbIX ML, MyHUUMMANbHbIV
CNyXaLlnin, OCyLLEeCTBASOWNA NHHPOPMUPOBAHUE, NPOBOAUT NIUYHBIA NpuemM 3asBuTenen, oH
BrpaBe NpeanoXuTb 3auHTepecoBaHHOMY NnLy obpaTtuTbcs No TenedoHy nosxe, nubo, B
crnyyae CpPOYHOCTWU MomnyYeHna uHopmaumn, npeaynpeantb 3anHTepecoBaHHOE NUuo O
BO3MOXHOCTW MpepbiBaHMA pasroBopa no TenedoHy Ang Nu4Horo npuema 3assutens. B
KOHUE WHOPMUPOBAHUA MYyHUUMNANbHbBIA CRYyXalnn [OMKeH KpaTKo MoaBecTn utor
pasroBopa 1 nepevvcnnTb AeNCTBUS, KOTOpble HEOBXOANMO NPeanPUHATD.

Mpw FINYHOM obpalleHnn 3asaButenen MYHUUMNANbHBIN cnyxatumn,
OCYLLEeCTBNAWMA MHPOPMUPOBAHNE, B npedenax CBOEeW KoMneTeHUMn [aeT oTBeT
caMoCToATENBbHO NMBO HanpaBnsaeT 3asBUTens K Apyromy MyHUUMNANbHOMY CriyXallemy, B
Ybeln KoMNeTeHUUN HaxoaMTCs BONpOC.

Bo3amMoxHbIMM cnocobamu nonyyvyeHns uHgopmauum o MyHUUMnanbHOM ycnyre (B
3aBMCUMOCTM OT cnocoba JO0CTaBKM OTBETa, yKa3aHHOro B NMUCbMEHHOM obpalleHun unu
cnocoba obpalleHusn 3aasutenen):

- MOCPEeACTBOM NOYTOBbLIX OTNPABMAEHWUI;

- NOCPEACTBOM 3MEKTPOHHbLIX CPEeACTB KOMMYHUKaLNN;

- nn4Ho 3asisutenem B OMW.

B cnyyae ecnv gnga noarotoBkM oTBeTa TpebyeTca NpoaospKUTENbHOE BpeMs, nnbo
MYHUUMMANbHbIA  CRiyXalmMin He MOXeT B [JAaHHbli MOMEHT OTBETUTb Ha BOMPOC
CaMOCTOATENbHO, OH AOMMKEH BbIbpaTh O4MH U3 BapMaHTOB AarbHEeNLWnX AeNCTBUN:

- npegonoxutb 3asBuTtento obpatuTbCss 3a Heobxoammon umHdopmauven B
NMMCbMEHHOM BUAE;

- cornacosaTb Apyroe Bpems Ass yCTHOro MHQOPMUPOBAHUS;

- B [BYXHedemnbHbll CPOK [JaTb KOHCYMbTaUMIO MO KOHTaAKTHOMY TenedoHy,
yKaszaHHOMY 3asiBUTENEM.

MyHMUMNanNbHBIA  CRyXallnin, OCYLLEeCTBNSAIOWUIA MPUEM WU KOHCYNbTUpOBaHWe (no
TeneoHy WAW  NNYHO), [OOIDKEH KOPPEKTHO M BHUMATENbHO  OTHOCUTBCA K
3aVHTEPECOBAHHbLIM NULAM, He JOMycKas YHWKEHUS X YeCTU U JOCTOUHCTBA.

MpOoAOMKUTENBHOCTE  MHAMBUAYANBHOIO  YCTHOMO  UHAPOPMUPOBAHUSA  OOSDKHA
coctaBnatb He 6onee 10 MuHyT. Bpems oxugaHus 3assuTtens npy UHOMBUAYaNbHOM
YCTHOM MHPOPMUPOBAHUM MPU NINYHOM OBpaLleHUn He MOXET npeBbiwaTbh 15 MUHYT.

MyHuumnansHbin cnyxawmun OMW, ocyliecTBnsowmin nHdpopMupoBaHue 3asiButens
O nopsgke npeadoCTaBneHust MyHuuuMnanbHOW  ycnyru, o6sa3aH npouHgopMmnpoBaThb
3aaBuTens o nepeyHe AOKYMEHTOB, HEOOXOAUMbBIX AN NpefoCTaBNeHUs MyHUUMNanbsHON
ycnyru, B TOM 4ucne O [JOKyMeHTax, KoTopble 3asBuTenb [AOSDKEH MpeacTaBuTb
CaMOCTOATENbHO, U OOKyMeHTax, kotopble OMW nonyuut B pamkax MeXBegOMCTBEHHOrO
B3aMMOOencTBus, ecnu 3asiBuTesib He NPeacTaBuT UX MO COBCTBEHHOM MHMLMATMBE.

1.3.5. TllybnuyHoe wvHOPMMPOBaHUE OCYLLECTBASETCA nytem nybnukaumm B
cpencTtBax MaccoBOM WMHQopMauun MHEMOPMALMOHHBLIX MaTepuanos, UX pasMeLLleHus Ha
WHTEepHEeT-nopTane rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (www.gosuslugi.ru),
pervoHanbHOM  MHTEpHeT-rnopTane  rocygapCTBEHHbIX U MyHUUMNanbHbIX  YCIyr
(www.51.gosuslugi.ru), Ha MHGOPMALMOHHbBIX CTEHOAX, B TOM 4YUCrEe pPaCrnoSIOXKEHHbIX B
nomewteHnn AgmuHuctpauun MO r.n. MNMeyeHra.

Ha wuHdpopMaunoHHbIX CTeHgax pasmelwaeTcs cregywowas obssaTenbHas
MHdopMauus:

- NonHoe HaummeHoBaHwe AgmuHucTpaumm MO r.n. [lledeHra, ero CTPYKTypHOro
nogpasgerneHus, HenocpeacTBEHHO 3a[1eICTBOBaAHHOIo npwu npegocTaBneHnum
MYHULUMNANbHOW YCNYrK;

- KOHTaKTHble TeneoHbl, rpacuk paboTbl, aMmunnn, UMeHa, OT4eCTBa U LOIMHKHOCTH



MYHULMNANbHbIX CAY>KaLnX, OCYLLECTBNSAOLWNX NPUEM U KOHCYNbTUpoBaHne 3aaBuUTenen;

- ob6pasubl ohopmMmneHns 3asBrneHNN;

- nepeyeHb [OOKYMEHTOB (CBEeAEHUW, coAepKallMxcs B HUX), OT NpeaocTaBreHus
KOTopbIX ocBObOXaaeTcs 3adABUTEND;

- NepeyYeHb OCHOBaHUN A4S OTKasa B NpefoCTaBeHnn MyHULMNANbHOW YCIyru;

- Nopsagok obxanoBaHus peweHun u gencteun (6esgencteua) OMU, a Takke
AOIDKHOCTHBIX JIML, MM MyHUUMNANbHbBIX CRYXalwmx, NpeaocTaBnAloWmMX MyHULMNANbHYHO
ycnyry.

TekcTbl MTHPOPMaLUMOHHBLIX MaTeprarnoB nevataTca yaoOHbIM AN YTEHUSA LWPUETOM,
6e3 ncnpaeneHui, Hanbonee BaXKHble MeCTa BbIAENSATCA NONYXUPHLIM HaYepTaHuem nnbo
noavyepKmBatoTCs.

Ha oduumanbHom cante AgmuHuctpauum MO r.n. MNMeyenra (www.pechenga51.ru) B
ceTn VIHTepHeT pa3mellaeTca NosiHbIA TEKCT HacToswero PernameHTa, rpaduk npvema no
NMYHBIM BoNpocam B AOMUHUCTPaLNN.

BnaHkn 3asBneHns wn gpyrux OOKyMeHToB 3asiBUTENb MOXET MonyyYnuTb B
AoMmunHuctpauunm MO r.n. [leyeHra M B ONEKTPOHHOM BMAE Ha WHTepHeT-noprane
roCyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (www.gosuslugi.ru), permoHanbHOM WMHTEpHET-
nopTane rocyaapcTBEHHbIX U MyHUUMNanbHbIX yenyr (www.51.gosuslugi.ru).

Pasgen 2. CTAHOAPT NMPEQOCTABJIEHUA MYHULIMNANBHOMN YCINYTU

2.1. HanmeHoBaHue MyHMLMNANBLHOW yCNyrn

HanmeHoBaHne MyHuumnansHon ycnyru: «lpuem 3asBneHuin, JOKYMEHTOB, a Takxe
NMOCTAHOBKA Ha Y4YeT B KayeCTBE HYXXAAKLLMXCA B KUMbIX MOMELLEHUSIX Ha Tepputopum
MyHUUMNaneHoro obpasoBaHus ropoackoe noceneHune NedeHra MNevyeHrckoro panoHa.

2.2, HanmeHoBaHMe  CTPYKTYpHOro noapasaeneHna  aAMUHUCTpPaLUUM,
npeAocTaBnALWEro MyHULMNarnbHYy yCcnyry

2.2.1. MyHuumnanbHaga ycnyra npegoctaBnseTca agMUHUCTpauven MyHUUUnansHOro
obpasoBaHus ropoackoe nocenexHue lNeveHra lNeyeHrckoro panoHa MypmaHckon obnactu.
HenocpeactBeHHOe NpedoCTaBneHne YCnyrm OCyWecTBnseT oTAen  MyHUuMnanbHOro
UMyLLecTBa agMUHUCTPaLMN MyHULMNansHOro obpasoBaHus ropoackoe noceneHune lNedeHra
MeueHrckoro panoHa MypmaHckon obnacTu.

22.2. Mpn npepoctaBneHun MyHuuunaneHon ycnyrm OMW  ocywectBnset
B3aMMoJencTBue C:

- GepgeparnbHoOM crny>XOoM rocygapCTBEHHOW perncTpaunmn, kagactpa n kaptorpadgum B
YacTu nonyyeHus Bbinucku ns EMPr;

- [ocyoapCTBEHHbIM YHUTAPHbIM NpeanpuUATUEM TEXHUYECKOM WHBEHTapu3auumm
MypmaHckon obnactm B 4acTu MNOMNyYeHWs CnpaBkM O Hanuvyuu (OTCYTCTBUM) KUIbIX
nomMeLLeHnin B COOCTBEHHOCTU 3asiBUTESS U YITEHOB €ro CEMbM;

- NHcnekumnen ®depepanbHOM HamnoroBowm cnyxbbl Poccum no ledeHrckomy pamnoHy
MypmaHckon obrnacTtu B 4acTu nonyyeHns Boinnuckn ns EMPUNT,

- YnpaBneHnem rocygapcTtBEHHON CNyx0bl 3aHATOCTU HaceneHus no [levyeHrckomy
panoHy MypmaHckon obnactyv B 4YacTu MONyyYeHUs OOKYMEHTa, cofepKallero cBeeHunsa o
NMOCTAHOBKE Ha yyeT (PU3NYeCcKMx nuu B KadecTBe Ge3paboTHbIX M pasmepe nocobusi no
be3paboTuue;

- [leHcnoHHbIM doHgom Poccum B 4acTu nonyvyeHuss cBefeHU O Ha3Ha4YeHHbIX U
BbIMMA4YeHHbIX CYMMax MEHCUKN, EXEMECSYHON [OEHEXHOW BbinsfaTbl, LOMOMAHUTENBLHOMO
MaTepuanbHoro obecneyeHus;

- MuHucTepcTBOM Tpyda WM couuanbHoro passutna MypmaHckon obrnactm B 4actu
nosly4eHust JOKYMeHTa, cofepXallero CBegeHUs O nosly4eHumM Mep coumaribHON noaaepxku,
rocygapCTBEHHON couManbHONW MOMOLUM, WMHbIX BbINAAT COUMAnNbHOIO Xxapaktepa Aans
nony4yarenen nocobun;



- Parormegn OMB[O Poccun no [leyeHrckomy panoHy B 4acTu MNOJyY4eHus
OOKYMEeHTa, cofepXallero CBeAeHWs O TPaHCMNOPTHbIX CpeacTBaX, HaxogsAwWMxcs B
cob6CTBEHHOCTU 3aABUTENS U YIEHOB €r0 CEMbMU;

2.3. OnucaHue pe3ynbTaToB NpeaocTaBleHNAs MyHULUNanbHON yCrnyru

PesynbTaTtom npegoctaBneHns MyHMUMNanbHON yCnyrn ABNAeTCA:

- MIPUHATUE Ha yYeT rpaxaaH B KA4eCTBE HYXOAtoLNXCA B XUNbIX NOMELLEHUSX;

- OTKa3 B MNPUHATMM Ha Yy4veT rpaxgaH B KayYeCTBE HYXOAWOWMXCA B XWMbIX
NoOMeLLEHNSX.

2.4. Cpok npeaocTtaBneHUss MyHULMNAanbHOW YCIyru

O6wmnin Cpok npeaocTaBfieHMst MyHUUMNANbHOW YCnyrn He MoxeT npesblwartb 30
pabounx gHenm c gatbl peructpaumm B AgmuHuctpaumto MO r.n. lNMeyeHra NUCbMEHHOrO
obpalleHna 3aaButensa W OOKYMEHTOB, 0643aHHOCTb MO MpeAcTaBfeHUto  KOTOPbIX
BO3MOXeHa Ha 3asiBuTens.

MakcumarnbHbIA  CPOK  OXUAAHWSA B odvepean npu  nojade 3asBfeHUs Ha
npegoctasneHne myHuumnanbHon ycnyrm B OMW v npu  nonyyvyeHum pesynbrata
npegocTaBfieHNa MyHULMNANIbHOW YCIyrn cocTtasnseT 15 MUHYT.

Cpok peructpaumm 3asiBeHuss O MNpeaoCTaBfeHUN  MyHUUMNANbHOW  yCryru
cocTaBnser:

- Npy nNM4HoM obpauweHun B OMU - B oeHb NOCTYNEeHUS;

- PY HanpaBneHnn 3asiBrIeHN 1 JOKYMEHTOB MO MOYTe - B AEHb NOCTYNEHUS.

lMprocTaHoBneHMe MyHUUMNANbHOM YCIyrn He NpeayCMOTPEHO.

2.5. NpaBoBble OCHOBaHUA ANA NpeaoCcTaBNeHUss MyHUUMNanbHON yCnyrm

[MpaBoBOe perynupoBaHMe OTHOLLUEHWIA, BO3HUKAKOLWMX B CBA3WM C NpeaocTaBneHnem
MYHULMMNANbHOW YCNyru, OCyLLEeCTBNAETCA B COOTBETCTBUM C:

- ®epepanbHbiM 3akoHOM oOT 29.12.2004 r. Ne 188-®3 «KunuwHbin KoOeke
Poccunckon depepauum» ("CobpaHune 3akoHogaTensctea P®", 03.01.2005, N 1 (yactb 1),
cT. 14);

- ®epepanbHbim 3akoHoOM oOT 06.10.2003r. Ne 131-d3 «O6 o06wmx npuHUMNax
opraHuMsaumm MecTHoro camoynpasneHus B Poccuinckon ®epepauun» ("CobpaHue
3akoHogartenbcTea P®", 06.10.2003, N 40, cT. 3822);

- ®epgepanbHbiM  3akoHOM oOT 27.07.2010r. Ne 210-&3 «O6 opraHusauum
npegocTaBneHuns rocy4apCTBEHHbIX n MYHMLMNANbHbIX ycnyr» ("CobpaHue
3akoHopaTtenbctea Po®", 02.08.2010, N 31, cT. 4179);

- ®epepanbHbiM 3akoHOM OT 27.07.2006 r. Ne 152-d3 «O nepcoHanbHbIX OaHHbIX»
("CobpaHue 3akoHopatenbctBa P®", 31.07.2006, N 31 (1 4.), cT. 3451);

- 3akoHoM MypmaHckon obnactm ot 07.07.2005 r. Ne 646-01-B3MO «O
NpeaoCTaBNEHUN XUMbIX NOMELLEHUN MYHULMNANbHOMO XUMMLWHOMO ¢hoHaa no AoroBopam
coumnanbHoro Hanma» (MHdopmaumoHHbIn BtonneTteHs "Begomoctn MypmaHckon obnactHom
Oymbl", N 56, 21.09.2005, c. 10-20);

- YctaBom ropogckoro noceneHna [ledeHra [ledeHrckoro panoHa MypmaHckon
obnactu;

- peweHnem CoBeTa pfenytaTtoB MyHMUMNAnNbHOro o6pa3oBaHWs TOPOACKOe
noceneHue lMNMeyerra ot 18.05.2011r. Ne 109 «O6 ycTaHOBNEHUN y4eTHOM HOPMbI NNoLwaan
XWNOro MNOMELLEHNSS WU HOPMbl NPEOOCTAaBEHUA KUMOrO MOMELLEHNS MO LOroBopy
coumanbHOro HamMma Ha TeppuUTOpPUM MyHMLMNANbHOro obpa3oBaHMs rOPOACKOe MoceneHune
MeyeHra NMeyeHrckoro parioHa MypmaHckon obnactuny;

- peweHnem CoBeTa pfenytaTtoB MyHMUMNanbHOro obpas3oBaHWs TOPOACKOe
nocenenue [leyeHra ot 26.11.2015 r. Ne 105 «O6 ycTaHOBMEHMM MOPOrOBbIX 3HAYEHUN
Aoxona, NPUXOASLLErocsi Ha KaXkaoro YreHa CeMbU M CTOMMOCTU MMYLLECTBa, HaxoasLlerocs
B COBCTBEHHOCTW YNIEHOB CEMbW M NoANeXallero HanoroobnoXeHUo, B Lensx Npu3HaHng
rpaxgaH ManoumyLmMMn Onsi NOCTAHOBKM Ha Y4YeT B KauYeCTBE HYXKOAKOLWMXCA B KUMbIX
nomeLLEeHNSAX NO AOroBOpaM CoumnanbHOro Hamma;
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2.6. NepeyeHb  OOKYMEHTOB, HeoOxoAuMbIX  Ans npegocTaBneHus
MyHUUMNaNbHOM YCNyrm

2.6.1. Ina nNpuvHATUA Ha y4yeT B Ka4yeCTBe HYXOAlLWEerocs B XXUIIOM MNOMeLeHUn
3agsutenb Hanpaensetr B OMW 3asiBneHne O NPUHATUM Ha y4veT, NoAnMcaHHOEe BCEMMU
AeecnocobHbIMM YneHamn cembu cornacHo (npunoxeHunto Ne 1 k PernameHnTy) (oanee —
3asaBneHue).

Kpome Toro, ons npeaoctaBneHnsa MyHUUMNansHoOM ycnyrn Heobxoaumel criegyowime
OOKYMEHTbI:

2.6.1.1. Konun OOKYMEHTOB, yAOCTOBEPSOLMX JIMYHOCTb M MOATBEPXOAoLWMX
rpaxxgaHcTBo Poccuiickon depepaumm 3asBUTESNS U YNIEHOB €ro CEMbM.

K [OokymeHTaMm, yOOCTOBEPSIOWUM JUYHOCTL 3asButend (4eHOB ero CembW)
OTHOCATCS:

1) nacnopT rpaxagaHuHa Poccuiickon depepaunm;

2) BOEHHbI BUneT;

3) BOoAMTENbCKOE YAOCTOBEPEHME;

2.6.1.2. [JOKyMeHThbl, coaepxalline cBeLeHns o CoctaBe CeEMbM N CTENEHU POLCTBA, B
TOM yucne:

1) OoKyMeHT o perucTpauum rpaxaaH no Mecty npebbiBaHUa 1 NO MeCTY XUTenbCcTBa
B XKMITOM NOMELLEHNN N MHGOPMALUS O XMUNoM nomelleHumn (popma Ne 9);

2) OOKYMeHTbl, MOATBEPXKAalolMe MpaBo MOMb30BAHUSA XWUMbIM  MOMELLEHUEM,
3aHMMaeMblM 3asiBUTENEM U YFIEHaMM ero CeMbM, K KOTOPbIM OTHOCATCS:

a) AoroBop coumanbHOro HarMma (B criydae, ecnm LOroBop 3akfYeH nocne BBeAEHMUS
KunuwHoro kogekca P®);

©) opaep;

B) [OOKYMEHTbI, MOATBEPXKAAOLLNE MPUHATUE KOMMETEHTHBIMU OpraHamMu peLleHns o
npeaocTaBfiEHNN XXNMOTo NOMELLLEHUS;

3) konusa cBMOETENbCTBA O POXAEHUN;

4) konusi CBUAETENBCTBA O 3aKIIYEHUMN (pacTopXKeHWUK) Bpaka;

5) konus pelueHns cyna o6 yCbIHOBNEHUN (YAo4YEPEHUN);

6) konus pelieHne cya o NPU3HAHWUKM rpaXdaHuHa YIEHOM CEMbM 3asiBUTENS.

2.6.1.3. [HOKyMeHT 0O Hanumyuu UM OTCYTCTBMM  XUMbIX  NOMELLEHUN,
npuHagnexawmx Ha npase cO6CTBEHHOCTM 3asBUTENO N YneHam ero cembu (4o 1998 roga).

2.6.1.4. [oKymMeHT O Hanmuum WM OTCYTCTBUM  XKUNbIX  NOMELLEHUN,
npuHagnexawmx Ha npaBe COOCTBEHHOCTM 3asiBUTESO N YfieHaM €ro CEMbM.

2.6.1.5. [lokymeHTbl, NoATBEPXAAKOLWME NPaBO HA OOMOMHUTENbHYK Nnowaab (onga
rpaxkgaH, UMetoLmnX NpaBo Ha AOMNOSTHUTENBHYIO Nnowaab).

2.6.1.6. [JokymeHT, noaTBepXxaawlmin npaBo 3asiBUTENS Ha MOMNYyYEHUE XWIOro
noMeLLeHnsa No JOroBopy CoumanbHOro Hamma BHe ovepean.

YKunble nomeLleHnst BHe odepean NpeaocTaBnsanTCcsa B criyvyae, ecriu:

1) xunoe nomelleHne 3aaBUTENA NPU3HAHO HEMPUrOAHLIM ANA MNPOXUBAHUA B
YCTaHOBIIEHHOM NOPSAKE, PEMOHTY UMW PEKOHCTPYKUUM HE NOASIEXNT;

2) 3asiBUTENb UMEET TSKeNyl (OpMYy XPOHMYECKOro 3aGoneBaHusl, nepeyeHb
KoTopbIX yTBEpXAeH NpasutensctBom Poccuiickon Pegepaumm.

2.6.1.7. [JokyMeHTbl, cogepaline cBefeHus O goxopax 3asiBUTENS M YNEHOB €ero
ceMbW 3a ABeHafuaTb MecsaueB, NPeaLllecTBYOWNX Mecsly nogadn 3asBfieHnst O NPUHATUN
Ha yJerT:

1) Bbinucka n3 EMPUMM aons scex coBepLlUEeHHONETHUX YIIEHOB CEMbM;

2) OOKYMeHTbl, coAepXallue CBefeHUs O Joxodax 3asBuTenst M YNeHOB CeMbM C
mMecTa paboTbl;

3) konuto TPYAOBOM KHUXKKM ANS HepaGoTaloWMX YNEHOB CEMbMY;



4) DOKYMEHT, COAepXalluuii CBeAEHUSI O MOCTAaHOBKE Ha y4yeT (DU3MYECKUX nul B
KayecTBe 6e3paboTHbIX N pa3mepe nocobus no 6espaboTuue;

5) cBegeHnss O HasHA4YeHHbIX W BbIMfAYeHHbIX CyMMaXx MEHCUM, EXeMEeCsYHOM
AEHEXHOW BbINnaTbl, 4ONONHUTENBHOIO MatepuanbHoOro obecneveHms;

6) [OOKyMEHT, coepxaluuii CBeOEHUS O MOSyYEHUU MEpP CoLManbHON MOAAEPXKKM,
rocydapCTBEHHOM CcouManbHOM MOMOLLM, MHbIX BbINMAAT CcoUManbHOrO Xxapaktepa Angd
nonyyarenen nocoéunm;

7) [OOKYMEHT ¢ MecTa y4yebbl, coaepxaluuii cBeeHUs O MoNydYeHnn (He nonyyeHum)
CTUNeHaMn 1 eé pasmepe Ang CTYAEHTOB;

8) mokymeHT, copepXaluii cBedeHVMs O pasMepe MosyvyaemblX (YnradyeHHbIX)
3asBuTenemM annMmMeHToB;

9) [OOKYMEHT, coaepXallmii CBEAEHUS O TPAHCMOPTHbLIX CpeacTBax, HAXOAALMXCA B
CcOBCTBEHHOCTM 3asBUTENS N YNEHOB €ro CEMbM;

10) pokymeHT, cogepXaluuMii CBeoeHMss O  CTOMMOCTM  HaxoAsluMxcs B
cOBCTBEHHOCTM 3aABUTENS U YIIEHOB €r0 CEMbW TPAHCMOPTHBLIX CPEACTB.

CnpaBku NpegocTaBnsAlnTCA Ha BCEX NPOXMBAIOLLMX, BKIHOYAA HECOBEPLUEHHONETHUX
geTten.

2.6.2. 3aaBneHune, a TaKkke UHble JOKYMEHTbI, yKa3aHHble B NMyHKTe 2.6.1 HacToswero
AOMUHUCTPATMBHOIO perfnameHTa, MoryT ObiTb npeactaBrieHbl B QOpMe  3NEKTPOHHbIX
AOKYMEHTOB, MOPSAOK OOPMIIEHMS KOTOPbLIX OnpefensieTcss HOPMaTUBHbIMU MPaBOBbIMM
aktamn [NpasutensctBa Poccuinickon Pepepaumnmn, MNpaButensctBa MypmaHckon obnactu,
opraHamMmu MeCTHOro camoynpasneHusi N HanpasreHbl B aAMUHUCTPaLMIO C UCMOMb30BaHNEM
MH(POPMALNOHHO TEeNEeKOMMYHUKAUMOHHbLIX ceTen obLero nonb3oBaHus, B TOM Yucrie cetu
WHTepHeT, BKMYas pervoHanbHbI MopTan rocyAapCTBEHHbIX M MyHUUMNANbHbLIX YCIyr
MypmaHckon obnactu.

2.6.3. 0O65a3aHHOCTb NO MpPeaoCcTaBneHu0 AOKYMEHTOB, YKa3aHHbIX B MOAMYHKTax
2.6.1.1, 2.6.1.2 (26, 28, 3,4,5,6), 2.6.1.7 (3) nyHkTa 2.6.1 HacTosAwWero AAMUHUCTPATUBHOIO
pernamMeHTa Bo3noxeHa Ha 3aaBuTens.

2.6.4. [JoKyMeHTbl, YykasaHHble B noanyHktax 2.6.1.5, 2.6.1.6 (2) nyHkta 2.6.1
HacTosilwero AAMUHUCTPATUBHOIO pernamMmeHTa, nony4arTca 3asBUTENEM CaMOCTOATENbHO
B yYpEXOAEHNAX 34paBooOXpaHeHns n npegocrtasnatotca 8 OMA.

[OKyMeHTbl, YyKadaHHble B noAanyHkte 2.6.1.7 (2) nyHkta 2.6.1 HacToswero
AOMUHUCTPATMBHOIO  pernamMeHTa, nonyyawTca  3adBUMTENeM  CaMOCTOATENbHO B
opraHuMsaumax (ydpexgeHuax, npeanpusatusx) no Mecty pabotbl 3asBuTens U YnNeHoB ero
cembk 1 npegoctaensoTca B OMU.

[OKyMeHTbl, YyKadaHHble B noanyHkte 2.6.1.7 (7) nyHkta 2.6.1 HacTosero
AOMUHUCTPATMBHOIO pernameHTa, nonyyarTcs 3asBuTtenemM CaMoCTOATENbHO B Yy4eOHbIX
3aBefeHuax n npegoctasnatotca 8 OMU.

[OKyMeHTbI, YyKasaHHble B noanyHkTe 2.6.1.7 (8) nyHkta 2.6.1 HacToswero
AOMUMHUCTPATMBHOIO  pernamMeHTa, nonyyawTca  3adABUMTENEM  CaMOCTOATENbHO B
YyNONHOMOYEHHOM opraHe un npegoctasnsaTcsa 8 OMA.

[OKyMeHTbl, ykasaHHble B noanyHkte 2.6.1.7 (10) nyHkta 2.6.1 HacTosiero
AOMWHUCTPATUBHOINO  pernaMmeHTa, nonyyalTcs  3asBuTenemM  CaMOCTOATENbHO B
opraHusaumsx, npeanpusaTMax  Wnu -y  MHAMBUAYanNbHbIX  NpeanpuHuMmaTtenen,
OCYLLIECTBMSAOLLMX OKa3aHWe ycryr no oueHKe TPaHCMOPTHbLIX CPEACTB, W NPeaoCcTaBnsalnTCH
B8 OMI.

2.6.5. [lokyMeHTbl, yKasaHHble B nognyHktax 2.6.1.2. (2 a), 2.6.1.6 (1) nyHkTa 2.6.1
HacTosilwero AZMWHUCTPATUBHOIO perrameHta Haxoautca B pacrnopsbkeHun OMU un He
ABNATCA [OOKYMeHTaMu, 06A3aHHOCTb MO NPedoCTaBfEeHUI0 KOTOPbIX BO3MOXeHa Ha
3agasutens.

2.6.6. [okymeHTbl (CBedeHus, cogepKalpnecs B HUX), yKasaHHble B MNOAMYyHKTax



2.6.1.2 (1), 2.6.1.3,2.6.1.4, 2.6.1.7 (1.4,5,6,9) nyHkTa 2.6.1 HacToAwWwero AQMUHNUCTPATUBHOIO
pernameHta, OMW 3anpawmBaeT CcaMOCTOATENbLHO B pamMKax MeXBeOOMCTBEHHOro
WHOPMALNOHHOIO B3aMOAEWNCTBUS B  OpraHu3auusix, YKasaHHblX B TMyHKTe 2.2.2
HacTosilwero AOMUHUCTPATMBHOIO perfnameHTa B TOM 4uche, Npu Hanmuyanmm TeXHUYEeCKOoWm
BO3MOXHOCTU, B 3MEKTPOHHOW (popmMe C MCMNOSMb30BaHMEM CUCTEMbI MEXBEOOMCTBEHHOIO
9NEeKTPOHHOro B3aUMOAEWCTBUS, B criyyae, ecnu 3assBuTenb He npeacrtaBun  UX
CaMOCTOATESbHO.

2.7. TepeyeHb OCHOBaHMM AnNs OTKasa B MNpueMe AOOKYMEHTOB, OTKasa B
npeaocTaBleHU MyHULIMNANbHOWN yCnyru

OcHoBaHusa ons oTkasa B NpUémMe AOKYMEHTOB Ha DyMa)KHOM HOCUTene OTCYTCTBYIOT.

OcHoBaHUA Onsa oTkasa B NpyemMe JOKYMEHTOB, NOSly4YeHHbIX B POPMeE 3IEeKTPOHHbIX
OOKYMEHTOB - HecoOnaeHWe YCTaHOBMEHHbIX YCMOBUW MNPU3HAHUSA OeACTBUTENbHOCTU
YCUNEHHOW KBanuMuuMpoBaHHOW 3SIEKTPOHHOM noanucu 3asiBuTenss B COOTBETCTBUWU CO
ctratbenn 11 depepanbHoro 3akoHa ot 6 anpens 2011 r. Ne 63-®3 «O06 anekTpPoHHON
noanmcuny.

2.7.1. B npegocrtaBneHnn MyHMUMNanbHOM ycrnyru MoOXeT ObiTb OTKasaHO B Crnyvasx
ecnu:

- He npefcTaBrieHbl NpefyCMOTPEHHble NyHKTOM 2.6.1 HacTtodwero PernameHTa
AOKYMEHTbI, 06513aHHOCTb MO NpPeACcTaBeHMI0 KOTOPbIX BO3SIOXeHa Ha 3asaBuTens;

- OTBET opraHa rocyaapCTBEHHOWM BriacTu, opraHa MeCTHOro camoyrnpasfieHus nmnbo
noaBeLOMCTBEHHOM  OpraHy rocygapCTBEHHOW  BnactM WM opraHy  MEeCTHOro
camoynpaBfeHns opraHv3aumMmM Ha MeXBeOOMCTBEHHbIN 3anpoc cBuaeTenscTByeT 06
OTCYTCTBMU AOKYMEHTa U (Unm) nHdopmarmm, HeobxoanMbIX ANs NPUHATUA FpaXKaaH Ha yyeT
B KayeCTBe HYXOAILWMUXCHA B XUMbIX NOMELLEHUAX B COOTBETCTBMU C YacTbio 4 crtaTtbu 52
KuvnuwHoro kogekca Poccuickon ®epepauun, ecnm COOTBETCTBYIOWNA OOKYMEHT He Obin
npeacrtasneH 3asButenem no co6CTBEHHOM MHUUMATUBE, 3a UCKIIOYEHMEM CrlyYaeB, €Cnmu
OTCYTCTBME TaKMX 3arnpalimMBaemMblX OOKYMEHTa UM WMHGOpMauun B pPacrops>keHUu Takux
OpraHoB MNv opraHn3auni NoATBEpPXK4aeT NpaBO COOTBETCTBYIOLIMX rpaxaaH COCTOATb Ha
yyeTe B Ka4eCTBe HYXKAAKLNXCH B XUIbIX MOMELLEHUSIX;

- NpeAcTaBrieHbl JOKYMEHTbI, KOTOPblE HE NOATBEPXKAAT NpaBo 3asiBUTENS COCTOATb
Ha y4yeTe B Ka4eCTBe HYXOarLerocs B XXUIIOM NoMeLLeHnn;

- He WUCTeK npenycMoTpeHHbIn cTaTben 53 KunuwHoro kogekca Poccuinckon
degepaumm NATUNETHUIA CPOK CO OHSA COBeEpLUEHNA 3adBUTENEM HaMeEPEHHbIX OENCTBUN, B
pesyrnbTaTte KOTOPbIX OH MOXET OblTb MPU3HAH HY>XAAKLLMMCS B XXUTOM NOMELLEHUM.

2.7.2. PeweHne 06 oTkase B NPUHATUN HA YYET AOSTHKHO COAepKaTb OCHOBAHUS Takoro
OoTKa3a C 006s3aTenbHOM CCbINKOM Ha HapyLlIeHWd, NpeaycMOTPEHHble nognyHktom 2.7.1
HacToswero PernameHTa.

2.7.3. PeweHne 06 oTkase B NPUHATMM Ha y4eT BblAaeTcsl NMNYHO UNN HanpaBnsieTcs
NOYTOBOM CBA3bID, INEKTPOHHOM MoYTon 3asiBuTEnto, MNogaBLIEMY COOTBETCTBYHOLLEE
3asBMNeHNe O NPUHATUN Ha YYeT, He NOo3JHee YeM vyepe3 Tpy pabounx OHSA CO OHA NPUHATUSA
TaKoro peLeHnst u MoxeT bbiTb 06anoBaHo UM B cyaebHOM nopsagke.

2.7.4. HenpencraBneHve (HECBOEBPEMEHHOE MpeACTaBfeHWe) OpraHoM  unu
opraHuMsaumen no Mexse4oOMCTBEHHOMY 3anpocy AOKYMEHTOB U MHOpMauun He ABnaeTcs
OCHOBaHWeM AN OTKasa B NpeaocTaBneHnn 3agaBuTento MyHULMNanbHOW YCyri.

2.7.5. B cootBeTCcTBUM C MNyHKTOM S cTtatbn 6 3akoHa Ne 646-01-3MO npu
HECOOTBETCTBMM [OKYMEHTOB, 00S3aHHOCTb MO MNPEeaCTaBfIEHMIO KOTOPbIX BO3SIOXEHa Ha
3asBuTENA NMYHKTOM 2.6.1 HacToswero pernameHTa, cneumnanuct OMW, oTBETCTBEHHbIN 3a
npefocTaBfieHMe MyHUUMManbHOW YyCnyru, u3BewaeT 3asBuTens O HecoOTBEeTCTBUM
npeacTaBNeHHbIX AOKYMEHTOB.

2.8. UHble TpeboBaHMA K NpeaoCTaBNeHNI0 MyHULUNANbLHOW yCIyru

Mpn obpallieHnn 3a npeaocTaBieHNnEM MyHULMNANbHOW YCAYyrM C MCNONb30BaHUEM
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHBLIX ceTen (ganee - TKC) obwiero nonb3oBaHusd, B
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TOM yucne cetn NHTepHeT, 3anpoc JomkeH BbiTb NOANMCaH COOTBETCTBYHOLLEN SNEKTPOHHON
NnoannCb0 B COOTBETCTBUM C nocTaHoBneHuem [paButensctea Poccuiickon ®egepaumn ot
25.06.2012 r. Ne 634 «O Bugax 3MEeKTPOHHOW MOANUCK, WUCMNONb30BaHWE KOTOPbIX
ponyckaeTcs npu obpalleHnn 3a NonyyYeHUeM rocyaapCTBEHHbIX U MyHUUMNAMbHbBIX YCyr»
(8 cnyyasx, ecnu degepanbHbIMXU  3aKOHAMK, HOPMaTUBHbIMMA MNPABOBbIMK  aKTaMu
MpaButenbctBa Poccunckon depepaumm UCNOMb3YEMbIN BUA INEKTPOHHOW MNOANUCKA He
YCTaHOBIEH).

Mpn obpalieHnn 3assutensa 3a Nony4YeHUeM MyHUUMMNANbHOW YCNyrn B 3NeKTPOHHON
dopMe C MCMNOSIb30BAHWEM YCUMEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW noanucu, a
Takke B uUenax obecnevyeHna nposepkn OMW  OenNCTBUTENBHOCTM  YCUNEHHOM
KBanMuLUMPOBaAHHOW 3MIEKTPOHHON NOANUCK 3asiBUTENS, MCMOMb30BaHHOW Npu obpalueHumn
3a MnoflydeHnemM MyHUUMNAnNbHOM YCNyrM, nepeyvyeHb KaccoB CPeacTB  ANEeKTPOHHbIX
noanucen W YOOCTOBEPSAKOLWMX LEHTPOB, [AOMNYCTUMbIX ANA COBEPLUEHMS YKa3aHHbIX
AEencTBui, onpenenseTcs B cooTBeTcTBMM ¢ npukasom ®CB Poccumn ot 27.12.2011 r. Ne 796
«O6 yTBEpXOeHUn TpeboBaHUM K cpeacTBamM 9fEeKTPOHHOW nognucu u TpeboBaHMM K
cpeAacTBam yAOCTOBEPSIOLLErO LeHTpay.

2.9 Pasmep nnaTtbl, B3MMaemMoM cC 3asBUTENA nNpu nNpeaocTaBieHUN
MyHuuMnanbHOM ycnyru n cnocoo6bl ee B3MMaHusA

MyHuuunaneHas ycnyra «lpuem 3asBneHuin, OOKYMEHTOB, a Takke MOCTaHOBKa Ha
yyeT B KayeCTBE HYXOAKLLMXCA B XWUMbIX MOMELLEHMAX HA TeppuUTopUn MYHULMNANbHOrO
obpasoBaHusa ropoackoe nocerneHue lNeveHra [leyeHrckoro panoHa MypmaHckon obnactm»
npegocrasnseTca 6e3 B3MMaHuns nnatbl.

2.10. TpeboBaHuA K MmecTam npeaoctaBneHns MyHuumunanbHOM ycrnyru

2.10.1. Mecta npegocTtaBneHns MyHuUMNaneHOW YCryrM [OOJMKHbI  OTBeYaTb
cnegyoowmnm TpeboBaHnAM:

- 30aHue (CTpoeHue), B KoTopoM pacnonoxeH OMW, pomkHo 6biTb o6opyaoBaHO
BxogoMm nAgns  csobogHoro pgoctyna 3asiBuTenen B NoMeweHne ¢ opopMieHneEM
COOTBETCTBYHLLEN BbIBECKY;

- BXOA B 34aHue OofmkeH OblTb obopyaoBaH yaoOHOM NEeCTHULEN C MopyvyHsSMK, a
TaKke naHgycamu ons 6ecnpensaTCTBEHHOrO NepeaBumKeHns MHBaNMAHbIX KOMSICOK.

2.10.2. TpeboBaHMA K NAPKOBOYHBLIM MECTaM:

- Ha TeppuTopuK, Npuneratowen Kk mectopacnonoxennio OMU, obopyaytoTca mecTta
AN NapKOBKM aBTOTPAHCNOPTHbLIX CPEACTB;

- pocTyn 3asiBUTeNnen K NnapkoBOYHbLIM MecTam aBnaeTcsa 6ecnnaTHbIM.

2.11.3. TpeboBaHua kK MecTam npuema 3asiButenen.

KabuHeTbl npuema 3asButenen LOMKHbl ObiTb 060pyaoBaHbl MH(OPMALMOHHBIMMU
Tabnmykamu ¢ ykasaHuem:

- Homepa kabuHeTa;

- bamunun, wnmeHn, OT4YecTBa M [AOSDKHOCTU creumanucta, OCyLLeCTBASHLWEro
npepoctasneHne MyHuumnanbHoOM ycnyru.

2.10.4. Kaxgoe pabovee mecto cneumanuctoB OMWA pomkHo 6bITb 060pyaoBaHO
nepcoHanbHbiM  KOMMbOTEPOM  C  BO3MOXHOCTbIO  [oCTyna K HeobxoaumbiM
NMHpOPMaLNOHHBbIM 6a3am AaHHbIX, NeYaTalWwmM N CKaHUPYIOLLMM YCTPOUCTBaM.

2.10.5. TpeboBaHusa kK 060pPYyAOBaHMIO MECT OXNOAHUA 3asBUTENEN:

- MecTa OXuaaHusi OOSMKHbl ObiTb 060pyAOBaHbI MeCcTaMu AN CUAeHbst (CTynbsmu,
ckaMbsiMK). KOnnyecTBO MeCT OXuaaHusa onpegenseTrcs ncxons u3 akTu4eckom Harpysku u
BO3MOXHOCTEN 151 UX pa3MeLLEHNs B 30aHUN;

- MecTa oxuaaHusa Takke obopyaylTca ctonamm (CTomkamu) Ang ogopmIieHus
AOKYMEHTOB, KaHLEeNsipCKUMMU NpuHagnexHocTammn (bymara, pyyku, kapaHgaium).

2.10.6. TpeboBaHusa kK MecTam AN MHPOPMUPOBaHUA 3asBUTENEN.

B nomelyeHuax aomkHo ObiTb 060pyaoBaHO MecTo ANns MHAOPMUPOBAHUA rpaXaaH.
Mecta WH(OPMUPOBaHMSA, npegHa3HaYeHHble Ans  O3HaKoMmsieHus 3assutenen c
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MHOPMaLNOHHBIMK MaTepuanamm, 06opyayTCa MHPOPMALNOHHBIMU CTEHAAMMU, CTYNbSMMN
n cronamm ansa  ogopmrieHns O0KyMeHTOB. WHQOopMaunoHHbIe CTeHObl coaepxaT
cnenyoLyo MHpopMaLunio:

- rpadmk paboTbl, HoMepa TenedOoHOB, aapec ANEKTPOHHOM NoyTsl OMU;

- UM3BeYEeHUs] U3 3aKOHOAATEeSNbHbIX W WHbIX HOPMAaTUBHBLIX MPaBOBbLIX aKToB,
perynmpyoLwmx Bonpockl, CBA3aHHbIE C UCMOMTHEHNEM MYHULUUNAILHOW YCryru;

- nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX [Ons NpefoCcTaBfeHusl MyHUMUMNanbHON
ycnyru,

- 06pasubl 0opMIEHNS JOKYMEHTOB.

2.10.7. TlomelieHnsi, B KOTOpbIX MpenoCTaBndeTca MyHuuMnanbHas ycnyra,
obecneunBaloT MHBaNuAam (BKMYas MHBANMAOB, UCMOMb3YHOLMNX Kpecna-Konsackn n cobak-
NPOBOAHMKOB):

1) ycnoBuss ana 6GecnpenAaTCTBEHHOro AOCTyna K OObekTy (34aHuio), B KOTOPOM
npegocrasnaeTcs ycnyra,

2) BO3MOXHOCTb CaMOCTOSATESIbHOIMO MnepeaBMXeHUs Nno TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06BLEKTLI (30aHNE), B KOTOPbIX NpeaoCcTaBnAeTcsa ycryra, a Takke Bxoda B
Takme 06beKTbl, B TOM YMCIie C UCMONb30BaHMEM Kpecra-KONACKH;

3) conpoBOXAEHNE NHBANUOOB, MUMEKLLNX CTONKNE paCCTPONCTBA PYHKLMM 3PEHNSA U
CaMOCTOATESNBHOIO NepenBuKeHNs;

4) Hagnexailee pasmelleHne obopyaoBaHMA U HOCUTenen UHdopMauuu,
HeobOxoauMbIX A 6ecnpensaTCTBEHHOro A0CTyna MHBanMAoB K obbekTam (34aHusm), B
KOTOpbIX NPenoCTaBnATCA YyCcrnyrM, UM K ycnyram C Y4eTOM OrpaHUYeHun ux
XU3HeOesaATenbHOCTH;

5) pybnupoBaHne HeobGxoaumMow AN WHBANUAOB 3BYKOBOW WU 3pUTENbHOWM
MHOpMaUuK, a Takke Hagnucen, 3HaKOB MU MHOW TEKCTOBOW U rpaduyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHbIMM penbeHO-TOYEYHbIM LpndTOM Bpanns, [onyck
cypgonepeBoa4vka 1 TudnocypaonepeBoaymKa;

6) ponyck cobaku-NnpoBOAHMKA MPU HanmMyuum AOOKYMEHTa, MOATBepXAalowero ee
cneunanbHoe obyyeHue U BblgaBaemoro no oopme v B Mopsigke, KoTopble onpeaenstoTcd
dedepanbHbIM  OpraHoOM  UCMOMHUTENbHOW  BracTW, OCYLECTBNAKWUM  YHKUMN  NO
BblpaboTke W peanu3auuuM rocyaapCTBEHHOW MOMUTMKM UM HOPMAaTMBHO-NPaBOBOMY
perynmpoBaHuto B cdoepe coumanbHOW 3alnTbl HaceneHus;

7) okaszaHue paboTHMKaMu oOpraHusauun, NpenoCTaBASAKWMX YCNYrM HaceneHuto,
NOMOLLM UHBanNuaam B NnpeogorieHnn 6apbepoB, MeLLatoLmMx NOAy4YeHUO0 UMW YCIYr HapaBHe
C ApyrMMmu nuuamu.

2.11. NokasaTenu AOCTYNMHOCTU U KayeCcTBa NpeaocTaBfieHUAs MyHULUNANbLHOMU
ycnyru

2.11.1 CocrtaB nokasaTenenm [OOCTYNHOCTM W  KadecTBa NpeaocTaBneHus
MYHUUMNANbHOW  yCcnyrM nogpasgenserca  Ha [[Be  rpynnbl:  KONUMYECTBEHHbIE W
Ka4yeCTBEHHbIE.

2.11.2. K rpynne KonnyecTBEHHbIX NoKasaTesnien A4OCTYMHOCTU OTHOCATCS:

- BpEMS OXXngaHUs MyHULMMNansHOW YCNyru;

- rpadpmk pabotsl OMA.

2.11.3. K 4yncny ka4eCTBEHHbIX Noka3aTenen JOCTYNHOCTU OTHOCATCS:

- JOCTOBEPHOCTb MHpOpPMaLUKM O NPEeAOCTaBASEMON MyHULMNANbHOW yCnyre;

- MPOCTOTA U ICHOCTb U3IOXEHUA NHopMaLnW.

2.11.4. K rpynne KOSIM4eCTBEHHbIX NoKasaTesien OLEeHKN KadecTBa npeaocTraBrisieMon
MYHUUMNANbHOW YCNyrn OTHOCATCS:

- cobntofgeHne CpoKoB NpeaoCTaBNEHUS MyHULMNANBHOW YCYTIW;

- KONMYeCcTBO 06OCHOBAHHbIX XXanob.

2.11.5. K KayeCTBEHHbIM TrOKas3aTeNsiM OLEHKM KadecTBa npeadocraBngdemMon
MYHUUMNANbHOW YCNyrn OTHOCATCS:



- KynbTypa 06cnyXuBaHus (BeXIMBOCTb, 3CTETUYHOCT);
- KQYeCTBO pe3ynbTaToB TpyaAa COTPYAHMKOB (NpodeccuoHanbLHoe MacTepcTBo).

Pasnen 3. ADMUHUCTPATUBHBIE NMPOLIEAYPbI

3.1. NepeyeHb agMUHUCTPATUBHLIX Npoueayp

3.1.1. lpepocTaBnenne MyHMUMNANbLHOW YCryrn BKAOYaeT B ceba cnegyrowme
agMWHUCTPaTUBHbIE NpoLeaypb!:

- MPUEM, perncTpaums 3asaBneHnsa n NnpeacTaBfneHHbIX JOKYMEHTOB OT 3aaBuTens;

- paccMoTpeHne SJOKYMEHTOB M NPOBEPKa COAEPXKaLLMXCA B HAX CBEAEHUN;

- HanpaBfieHne MeXBe4OMCTBEHHbIX 3anpocCoB;

- MPUHATUE pELLUEeHUS O MPUHATUKM TpaXdaH Ha y4YyeT B KayecTBe HyXAalowuxca B
XUNbIX NOMeLLeHnsxX NMbo o6 oTkase B MPUHATMM Ha Yy4eT B KauyeCTBE HYXXAAlLMXCA B
XWUNbIX NOMELLEHNSX;

- HanpaBneHne 3asiBUTENIO U3BELLEHNS O NPUHSTMM €ro Ha ydeT rpaxkgaH B KavyecTBe
Hyxxgarowieroca B »xunom nomeleHnn (MpunoxenHmne Ne 5 k PernameHTty), nmbo o6 otkase B
NPUHATUN €ro Ha y4YeT B KayecTBe Hyxaatweroca B Xurom nomeweHum (MpunoxeHune Ne 6
K PernameHTy);

- nepeperncTpaums rpaxxgaH, CoOCToSALLMX Ha y4yeTe.

3.1.2. MNocnepoBaTenbHOCTb AENCTBUN NPU NPeaoCTaBEHNN MyHULMNANbHOW YCIyru
oTpaxeHa B 6nok-cxeme (MpunoxeHune 3 kK PernameHTy).

3.2. MNpuem, peructpaumsa 3asaBneHUA N npeacTaBlieHHbIX JOKYMEHTOB

3.2.1. OcHoBaHueM gnsi HaYana NpeaocTaBNeHNs MyHULMNANbHOW YCNyrn SBnseTcs
noctynneHne B AaMuHUCTpauuio oT  3assutens 3aaBneHus nNo  ¢opmMe CcorfacHo
MpunoxeHuto Ne 1 k PernameHTy.

3asaBneHne MoxeT ObiTb HanpaeneHo 3asButenem (NMMBoO ero npeacraBuTenem) no
noyTe, aNeKTPOHHOMY aapecy nNnbo NpeacTaBnNeHO NINYHO.

Mpwn noctynneHuun 3asBneHnst NO nNoyTe cnyxawmm AQMUHUCTPaLMK, OTBETCTBEHHbBIM
3a Oenonpou3BoACTBO (B TOM 4ucre, npyem u obpaboTKy MOYTOBOM KOppecrnoHAEeHUuM),
npoBepsieTca agpec MNO4YTOBOrO OTNPaBfeHNA M LEenoCTHOCTb ynakoBkM. Owmnbo4vHO
nocTtynueLume (He NO agpecy) NMCbMa BO3BpPaLLLAOTCA Ha NOYTY HEBCKPLITLIMMU.

KoHBepT BCKpblBaeTCA C UENbld MNPOBEPKM HanMMumMs B HEM [OOKYMEHTOB U
NPUKpPennseTcs K TEKCTY obpaLleHus.

Ha 3akasHble nucbMa ¢ yBeAOMSIEHNEM, B KOTOPbIX NMPU BCKPbITUM HE OBHapYXMnocb
YKa3aHHOro BIIOXEHMS!, a Takke B Crnydasix, korga B KOHBepTax obHapyXmnBaeTcs HegocTaya
AOKYMEHTOB, YMOMSAHYTbIX aBTopaMuM B OMUCSX Ha LUEHHble nUCbMa, ChyXalum
AOMUHMCTPaAUMKN, OTBETCTBEHHbIM 3a [AeNonpou3BOACTBO, COCTaBMSIETCA pacnucka o
haKTUY4eCKoOM BOXEHUN OOKYMEHTOB B ABYX ak3emnnspax. OavH aK3eMnnsp ykasaHHOoro
aKkTa xpaHuTca B AQMUHUCTpaUMK, APYron BoiCbiniaeTcs 3asBuTento.

Mpw noctynneHnn obpawieHnsa B AaMuHMcTpaumio (nmbo nytem gocTaBkyM obpalleHns
3asButenem) cnyxawum AQMUHACTPaUUKW, OTBETCTBEHHbIM 3@ [Oenonpou3BOACTBO,
OCYLLIECTBMNSAETCA MepBUYHas NpoBepKa [OOKYMEHTOB Ha COOTBETCTBME TpeboBaHUAM
AENCTBYIOLLLErO 3aKoHOoA4ATENbCTBA N HAacTosWwero PernameHnTa B npucyTcTBum 3asBuTens.

Mpn otcytctBUM y  3assutena npuv  nMyHoM obpaweHun 3asBneHns  unm
HenpaBuUNbHOM €ro OogOpPMIIEHMM chnyXawun AQMUHUCTPaUMKW, OTBETCTBEHHbIN 3a
AEeNONpon3BOACTBO, OKa3biBaeT 3asiBUTENIO NOMOLLb B HANUCaHUN 3asiBNeHuns.

Mpn ycTaHoBNeHUn B Xxope nuM4Horo npuema 3asBuTenst akToB OTCYTCTBUS
AOKYMEHTOB, HeobxoouMbIX AOns  NpefoCTaBfeHuMs  MyHUUMNAnbHOW  yCryrm  Unu
HECOOTBETCTBMSI  MPEACTaBMNEHHbIX AOKYMEHTOB  TpeboBaHWaM  AOMUHUCTPATUBHOMO
pernameHTa, cnyxawui AgMuHUCTpauuMM, OTBETCTBEHHbIM 3a  [enonpou3BoiCcTBO,
yBegoMmnsieT 3asBuTens O HanuuMm NpenaTcTBUA ANs NPenoCTaBfeHus MyHULMNanbHON
ycnyrn, ObbsACHSeT eMy coaepXaHuve BbISBMEHHbIX HEAOCTAaTKOB B NpeacTaBiEHHbIX
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AOKYMeHTax, npegnaraeT NpUHATL Mepbl N0 UX YCTPAHEHMUIO.

Mpn xenaHun 3assBuTens YCTpaHWUTb HeOoCTaTKW, NpepBaB npoueaypy nopayu
AOKYMEHTOB NSl NpeAoCTaBNeHUs MyHUUMNAnbHOW YCRyrn, criyxawun AQMUHUCTPaUmK,
OTBETCTBEHHbIN 32 [Oenonpous3BOACTBO, BoO3Bpawaetr 3assutento 3adBneHve #u
npeacTaBfeHHble UM JOKYMEHTDI.

Ecnv npu yctaHoBneHUM aKTOB OTCYTCTBUS [OOKYMEHTOB, Heobxoaumblx And
npegocTaBneHns  MyHUUMNAnNbHOW  YCNyrM, WM  HECOOTBETCTBMA  NpeAcTaBNEHHbIX
AOKYMeHTOB TpeboBaHMAM AOMUHUCTPATMBHOIO pernamMeHTta, 3asdBuTernb HacTavBaeT Ha
npueme 3asBNeHNs W [OOKYMEHTOB ANA nNpefoCTaBfeHuUst MYHUMUMMANbHOW  yCnyru,
cnyxawun AMUHUCTpauuK, OTBETCTBEHHLIN 3a OeNonpou3BOACTBO, MPUHMMAET OT Hero
3asiBrneHne BMeCTe C npeAcTaBfeHHbIMM OOKYMeHTaMu, yKasblBaeT B 3asiBNeHUM Ha
BbISIBNEHHble HeJoCcTaTkM 1 (MNKn) Ha pakT OTCYTCTBUSA HEOHXOAMMbIX JOKYMEHTOB.

3.2.2. Bce noctynuslme 3asiBrneHus nognexaT y4eTy B COOTBETCTBMM C Npasuiamm
pernctpauun  BXogslWen  KOppecrnoHAeHUWW:  MNpoCTaBnsieTCs  HOMep  Bxoasiien
KOppecnoHAEeHUMN, [OaHHble O MNOCTYNMBLLUEM [JOKyMeHTe BHOcATCA B 0asy AaHHbIX
aBTOMaTU3NPOBAHHOW CUCTEMbI 3NEKTPOHHOIO AOKYyMeHToobopoTa AOMUHUCTPaLNN.

MakcumarbHbIN CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl - oguH paboyni
AeHb C AaTbl NOCTYNneHns 3asBneHuns.

3agaBneHune, noctynuellee B AAMUHUCTPAUMIO B (pOpMe 3SIEKTPOHHOIO AOKYMEHTA,
NoaNEeXUT PacCMOTPEHWUO B MNopsiake, YCTAaHOBMEHHOM HacTOoAWUM AAMUHUCTPATUBHBIM
pernameHToM.

B peHb noctynneHuna 3asBneHns U OOKYMEHTOB Yepes3 nopTan rocygapCTBEHHbIX W
MYHULUMNANbHbIX YCNYr CRAyXalluin, OTBETCTBEHHbIA 3a nNpuem 3asiBNeHnss U LOKYMEHTOB B
3MEKTPOHHOM hopme, C NCNOMb30BaHMEM NPOrpaMmMHoro obecneveHns AaMUHUCTPaLMK:

- npoBepseT 3asiBeHMe U MNofydeHHble LOKYMEHTbI, MOSIHOTY M NPaBWUSIbHOCTb WX
3anosiHeHus; yBegoMsieHne O nonydeHun 3asBrneHuss U OOKYMEHTOB opmupyeTcs B
«JInuHom kabuHeTe» 3aaBUTENs Ha nopTane rocygapCTBEHHbIX U MyHULUMNAmNbHbIX YCNyr B
aBTOMaTU4YECKOM pexnme

- pernctpupyeT 3asiBfieHne U JOKYMEHThI;

- HanpasnsieT MHpopmMaumo o peructpaumm 3asBneHus B (popme INEeKTPOHHOro
AOKYMEHTa, MOAMUCAHHOIO YCUSIEHHOW KBanudUUMPOBAHHOMW 3NEKTPOHHOW MNOANUCHI0
YNOMHOMOYEHHOro nuua AAMUHUCTPaUUKM Ha NopTan rocygapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr,

- pacnevatbiBaeT 3asBneHMEe U OOKYMEHTbl (Mpy HeobXoOMMOCTM) U BbINOMNHAET
AanbHenwne AencTBUS B COOTBETCTBUN C agMUHUCTPATMBHBIMU NpoLeaypamu, ykasaHHbIMM
B AOMVUHUCTPATMBHOM perfiaMeHTe.

B peHb nonydenus 3asBneHMst U OOKYMEHTOB B 3neKTpoHHown dopme no TKC
CNyXallnn, OTBETCTBEHHbIN 3a NpueM 3asiBNeHNd U OOKYMEHTOB B 3IIEKTPOHHOW dhopme,
BbIMOJSTHAET C UCMOSb30BaHMEM NPOrpamMHOro obecneyeHnss AOMUHUCTpaLMK, criegyoLlime
AEeNCTBUS:

- nposepsieT NOASNIMHHOCTb YCUITEHHOW KBanuUUUPOBaAHHOW 3NEKTPOHHOW NOAMUCH
3asBuTens C  UCNOMb30BaHMEM  CUCTEMHOIO  Kpuntorpaduyeckoro  nporpammMHOro
obecneyveHus;

- peructpupyet 3asaBneHne 1 JOKYMEHTbI B TedeHne 0aHoro paboyero AHA C MOMEHTa
nonyyeHus, opmupyet yBegomrneHme o npueme 3adBrneHUs U JOKYMEHTOB, NOANUCHIBaET
ero YCUneHHOW KBanuuumMpoBaHHOW 3SMNEKTPOHHOW MNOAMUCHLI0 YMNOSTHOMOYEHHOro nuua
ALOMUHUCTpauunu;

- OTNpaBngeT yBegoMIieHMe O npueme 3asBneHns u AOKYMEHTOB 3asiBUTENIO;

- pacnevatbiBaeT 3asBNeHWe n AOKYMEHTbl (Npu HeobxoaMMOCTM) M BbINOSMHAET
AanbHenwne AencTBUS B COOTBETCTBUM C agMUHUCTPATMBHBbIMU npoueaypamm, ykasaHHbIMU
B AOMMHUCTPATMBHOM perfiaMeHTe.



O xope paccmoTpeHus 3asiBneHus, Nony4eHHOro 4Yepes nopran rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CNyXalwMn, OTBETCTBEHHbIN 3a npefocTaBneHune ycnyrn obasaH
HanpaenAaTb UHOPMaUUIO B dOpMe SNEKTPOHHOro AOKYMEHTa, NoANMUCAaHHOIo YCUITEeHHOW
KBanMuumMpoBaHHOM 3NEKTPOHHOW MOAMUCHIO YNOMHOMOYEHHOrO fiua AQMUHUCTpaUUK Ha
nopTarn rocya4apCTBEHHbIX 1 MyHULMNANbHbBIX YCITyry.

3.2.3. lpu nnyHom obpaweHnn 3assutend B OMU MyHMUMNanbHbIA CRAyXXaLui,
OTBETCTBEHHbIA 3a MpedocTaBreHne MyHUUMNanbHOW YyCcryru, cnudaet npeaocTaBfieHHble
9K3eMnNApbl OPUrMHANOB WM KOMUK LOOKYMEHTOB Apyr ¢ AgpyroMm. Ecnu npepocrtaBneHHble
KOMMn JOKYMEHTOB HOTapuaribHO He 3aBepeHbl, MyHULMNAMbHbIA CryXaLluMi cnuyaeT Konum
OOKYMEHTOB C WX MNOAMMHHBLIMK 3K3eMnnspamu, BbINOMHAET Ha HWUX Haganucb 06 ux
COOTBETCTBUWN NOAMMHHBIM 3K3eMnrsipam, 3aBepsieT CBOen NoANUChIo C ykasaHueM amMmmnnm
U uHUUMANoB W nepefaet 3asBneHWe C NpeacTaBreHHbIMU [AOKYMEHTaMWU cryxaliemy
AOMWHUCTPaUUK, OTBETCTBEHHOMY 3a AeSI0NpoM3BOACTBO, ANA pernctpauuu.

3.2.4. Cneuuwanuct OMW, oTBETCTBEHHbLIM 3a MpeAcTaBeHne MyHuUMNanbHOM
ycnyrn, ocpopmngaeT pacnucky o npueme gokymeHTtoB (Mpunoxenne Ne 4 k PernameHTty) B
ABYX ak3emnnspax. B pacnucke ykasbiBaroTcs:

- faTa npeacTaBreHnss JOKYMEHTOB;

- NepeyYeHb JOKYMEHTOB;

- hamumnus, uHMUManel M Homep TenedoHa cneuywanucta OMMW, npuHsBLero

AOKYMEHTbI, a Takke ero noanuchb.

Cneunanuct OMW, oTBeTCTBEHHbIN 3a nNpefocTaBfieHMe MyHUUMMAanbHOW YCryru,
nepegaet 3asBUTENIO 3K3EMMASAP PacnuCcKm O nNpueme AOKYMEHTOB, a BTOPOM 3K3eMnnsap
pacnucku nomMellaeT K npeacTtaBrieHHbIM 3adBuTeNneM [OKYMeHTaM Ana hopMUpoBaHUA
nakeTa AJOKYMEHTOB.

3.3. PaccMmoTpeHue 3asiBNeHUA U NPUHATUE peLleHus

3.3.1. Tllocne pernctpaumm 3asBrneHne C NpPeacTaBfiEHHbIMU  LOKYMEHTaMu
nepegaeTtcsa B nopsiake 4enonpon3BoacTBa Ha paccMmoTpeHue [nase (3amMecTuTento rnasbl)
ALMUHUCTpauun.

maBa (3amecTuTenb rnasbl) AOMUHUCTPALUK B TeyeHue ofHoro pabodvero gHs co
OHS perncTpauun 3asaBreHus paccMaTpuBaeT ero, BbIHOCUT Pe3Ooniouuio And noaroToBKu
oTBeTa 1 HanpasnseT HavyaneHuky OMW onsa opraHn3aumm UCNOSTHEHWS.

3.3.2. Ha4vanbHuKoMm 0]\%1% 3asaBneHve c pesonounen nepenaércs
MyHUumnaneHomy cnyxawemy OMW, oTBeTCTBEHHOMY 3a NpeaocTaBfieHne MyHUUMNansHOM
yCnyru.

3.3.3. MyHuumnanesHbin cnyxawmin OMMW, oTBeTCTBEHHbIM 3a npefocTaBneHue
MYHUUMMNANbHON  yCryrn, OCYLIECTBNSAET NPOBEPKY COOTBETCTBUA  3asiBfeHus U
npeaCcTaBNeHHbIX AOKYMEHTOB TpeboBaHMsM [EeWCTBYHOLLEro 3akoHOoOaTenbCTBa, MOJSTHOTY
npeacTaBfieHHbIX AOKYMEHTOB, OLEHKy npaBa 3asBuTtend Ha nofnydeHne MyHuuunanbHOu
ycnyru.

[na nony4yeHnsa JOKYMEHTOB, YKa3aHHbIX B noanyHkTax 2.6.1.2 (1), 2.6.1.3,

2.6.14, 26.1.7 (1,4,5,6,9) nyHkta 2.6.1 AOMWHUCTpPATMBHOIO pernameHTa, B cryyae
HenpeacTaBneHuss ux 3aaBuTeneMm no COBCTBEHHOM WHUWUMATUBE, MyHUMUMNANbHbIN
cnyxawmn OMW, oTBETCTBEHHbLIN 3a NpeaoCTaBfieHne MyHUUMNAnNbHOW YCRyrn, B pamkax
MeXBEJOMCTBEHHOIMO MHGOPMAaLMOHHOIO B3anMOAENCTBUS B CPOK He Bornee natn paboumx
AHeN C aaTtbl NonyyYeHns 3asiBeHMs rOTOBUT 3anpocbl B COOTBETCTBYHOLLME OpraHuM3aumu,
yKasaHHble B MNyHKTe 2.2.2 HacToswero ALMWHUCTPATUBHOIO pernameHTa, BUsNpyeT Yy
HavanbHnka OMW n nepepaeT ana paccMoTpeHus v nognucaHusa [nase (3amectuTento
rnasbl) AQMUHUCTPaLUW.

3.3.4. MNognucaHHble [MaBon (BamecTuTenem rnasbl) agMUHUCTPALUK  3anpochbl
PEerMcTpupyroTca criyxawmm AOMUHUCTPAUUK, OTBETCTBEHHLIM 3a AeSflonpov3BOACTBO, B
COOTBETCTBUM C MpaBuniaMn peructpauum OTrnpaBnsgemMon KOppecrnoHOeHUMN, U B CPOK He
bonee opgHoro paboyero gHs HanpasnawTca agpecaty. VIHopmauus O HanpaBfieHHOM
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3anpoce dukcupyetca B 6a3e [AaHHbIX 3NEKTPOHHOM CUCTEMbl  JOKyMeHToobopoTa
AOMUHUCTpaumn.

3.3.5. Tllony4yeHHble OTBETHI Ha 3anpochl perncTpupyroTca cnyxatimm
AOMWHUCTPaAUNK, OTBETCTBEHHbIM 3a AEefIONpPOM3BOACTBO, B COOTBETCTBUM C MpaBuiiamu
perncTpauumn nocTynarwLlen KoppecnoHAeHUMU, U B Cpok He Bonee ogHoro paboyero OHA
nepeparoTca  ans  paccmoTpeHuss [haee (3amectutento rnaebl)  AOMUHUCTPaLMN.
NHdopmaums o noniy4eHHOM OTBETE Ha 3anpoc dukcupyeTca B 6ase AaHHbIX 3NEKTPOHHOM
CcUCTEMbI OKYMEHTOObopoTa AOMUHUCTPaLIUN.

3.3.6. MyHuumnansHbin cnyxawmn OMW, OTBETCTBEHHbIN 3a npefocTaBrieHue
MYHUUMNANbHOW YCNyrn, noriydaet oOTBeTbl Ha 3anpocbl M OOKYMEHTbl, YKasaHHble B
nognyHkrax 2.6.1.2 (1), 2.6.1.3, 2.6.1.4, 2.6.1.7 (1,4,5,6,9) nyHkTa 2.6.1 AOMUHUCTPATUBHOIO
pernameHTa, B [eHb Bo3BpaTa ux OT [naBbl (3amecTuTens rnaebl) agMUHUCTPAUUK C
pes3onounen.

[MonyyeHHble HAa OCHOBAHUK 3anNpPOCOB AOKYMEHTbI NpnobLyatoTca K 3asBneHuto.

3.3.7. Ha ocHoBaHuu NpeacTaBneHHbIX 3asButenemM OKYMEHTOB U MOMYYEHHbIX Ha
3anpocbl OMW cBegeHu MyHuuunanbHbin — cnyxawmn OMMW, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHUUMNanbHON yCnyru:

- rotoBuT npoekT [loctaHoBneHus agmuHuctpaumm MO r.n.  [leyeHra o
npegoCcTaBfiEHMM XKUMOro NOMELLEHNA Mo AOroBOpY coumanbHOro HarvMma v nepepaeTt ero
BMeCTe C 3asdBneHneM u npunaraeMbiMn K HEMY JOKYMeHTamu [naBe agMmnHUCTpaumm nmbo
nuuy, ero saamellatoemy, s cornacoBaHus;

- TOTOBUT MPOEKT MOTMBMPOBAHHOIO OTKasa B MPeAoCTaBfEHUN MyHULMNANbHON
ycnyrn (B ABYX 9K3eMnnisipax) U nepefaeTt ero BMecTe C 3asiBfIEHNEM M NpeacTaBrieHHbIMU
AOKyMeHTamMu anga nognucaHus [nmaese agMuHuctpauumn nubo nuuy, ero samMellarollemy, B
cnyyae oTcyTCTBUSA Yy 3asdABUTENS NPaBOBbIX OCHOBAHWM ANsl NOMYyYEHUA MyHMLMNANbHON
ycnyru cornacHo n. 2.8.1 HacToswero AQMUHUCTPaTUBHOIO perfiaMmeHTa, nocne noanncaHus
HanpaBnseT OAMH 3K3eMnnap 3asBUTEN!O.

3.3.8. Tlopsigok u cpokn npuHaTUA [NocTaHoBRNeHUs onpedenstTcs PernameHTom
paboTtbl agmuHuctpaumm MO r.n. [lledyeHra, B COOTBETCTBUM C KOTOPbIM TMPUHATOE
[MocTaHOBNEHNE agMWHUCTPAUUM O MNPenoCTaBNEHUM XWUITOro MNOMeELLeHUs Mo LOroBopy
coumnanbHOro Harvima HanpansieTcsa 3asBuUTento.

3.4. HanpaBneHune 3asaBUTEsNIO U3BELLEHUA O NPUHATUU €ro Ha y4yeT rpaxaaH B
Ka4yecTBe HYXXOalLerocs B XXUIOM rnomeLleHnm nmbo o6 otTkase B MPUHATAM Ha YyYeT B
KayecTBe HyXAarLlerocsi B XKUfioM NomMeLlueHumn

3.4.1. OomkHocTHoe nuuo AgmuHuctpaumm MO r.n. lMeyeHra, OTBETCTBEHHOE 3a
aenonpon3BoactBo nepegaet [loctaHoeneHne AamuHuctpauum MO r.n. lNevenra «O
npuHATUKM Ha y4veT (D.N.0. 3aaBntens) B kKa4ecTBE HY>KAAOLLEroCs B XXUTOM NMOMELLEHUNY,
nnbo MNoctaHoBneHne agmuHncTpaumm «O6 oTtkase (P.LN.0. 3assuTtens) B NPUHATUN Ha yyeT
B KA4YeCTBE HYXKOALLErocsi B XXUIoMm NomMeLeHnny» n cdopMmMpOBaHHbIA NakeT 4OKYMEHTOB B
OMMU B cooTtBeTcTBUM ¢ PernameHtom AgMmunuctpaumm MO r.n. NeveHra.

3.4.2. Cneuuwannct OMW, OTBETCTBEHHbIN 3a NPenoCTaBfiEHME MYHULMNANbHON
yCcryru, B CpOK, He npeBbllaoLLnin ogHoro pabodero gHs nocre npuHATUS MNMoctaHoBneHus
AgmuHuctpaumm MO r.n. lMeyeHra «O npuHaTUM Ha ydeT (©.U.O. 3aasutens)) B kayecTBe
HY>KOaoLWEerocsi B XXMNomM NOMELLEHUNY» 3aHOCUT B KHUTY y4veTa rpaxkpaH, Hy>XaalLwmxcs B
XUnbIX MOMELLEHNAX MO OroBopaM coumanbHOro Hanma, cnegyrouime cBegeHus:

- (hamunnio, UM, OTYECTBO NPUHATONO Ha yyeT 3aaBuUTens;

- afpec 1 KpaTKyl XapakTepuUCTUKy 3aHMMaEMOro XUoro NoMeLLeHns;

- AaTy U HOMep MOCTaHOBIIEHMSI O MPUHATUM Ha y4YeT B KayecTBe Hyxgarouerocs B
>KMNOM MOMELLEHNN;

- 4aTy N HOMEpP 3asiBMIEHNSA O NPUHATUN HA YYET;

- HOMep y4eTHOro aena;

- HanNu4ne NbroTHOM KaTeropun.



3.4.3. Cneuunanuct OMW, oTBETCTBEHHbLIN 3a MpefocTaBreHue MyHUUMNanbHON
yCrnyru B CpOK, He NnpeBblwaowmin ogHoro paboyero gHa nocne npuHATUA MocTtaHoBNeHWs,
ykasaHHoro B noanyHkte 3.5.2 nyHkta 3.5 pasgena 3 Hactosduwero PernameHTa, BHOCUT B
aBTOMaTU3NPOBaHHY 0a3y [aHHbIX criegylolmne ceBedeHns o 3asBuTensax, NPUHATBLIX Ha
y4YeT B Ka4eCTBE HY>KAAKLLMXCA B XWUIbIX MOMELLEHUSIX:

- JaHHble 0 3asaButene (pamunusa, NMsa, OTYECTBO, afpec, KpaTkas XapaKTepucTuka
3aHMMaEeMOro XUoro NoOMeLLeHUs1, Hannu4mne NbLroTHOW KaTeropun);

- Aaty npuema 3asBrneHust U JOKYMEHTOB;

- AaTy U HOMep MOCTaHOBJSIEHUSI O MPUHATUM Ha y4eT B KayecTBe HyxJaroulerocsa B
XNNOM NoMeLLeHnu.

3.4.4. Cneuuwanuct OMW, oTBeTCTBEHHbLIN 3a MnpedocTaBneHne MyHULMNansHON
ycnyru, ysegomnsieT 3adBuTenst O NPUHATUU Ha y4eT B KadeCTBE HYXKOAAoLWerocsi B XXWUom
nomewteHnn (MpunoxeHne Ne 5 k PernameHTty) nnbo o6 oTkase B MPUHATUM Ha yyeT B
KayecTBe Hyxpgawuwlerocda B Xunom nomewieHmn (MNpunoxeHne Ne 6 k PernameHty) B
TeyeHne Tpex paboumx gHen co OHSA NPUHATUS NOCTAHOBMEHNUS.

YBegomneHne 3asButens O pesynbTate  MyHUMUMNANbHOW  yCryrm  MOXeT
OCYLLEeCTBMAATbCA creayrowmmmn cnocobamm (B 3aBMCUMOCTU OT cnocoba JocTaBkM OTBETA,
yKa3aHHOro B NMMCbMeHHOM obpalleHnn unu cnocoba obpalleHus 3aasutenen):

- MOCPEeACTBOM NOYTOBbLIX OTNPABMAEHWU;

- NOCPEACTBOM 3MEKTPOHHbLIX CPEeACTB KOMMYHUKaLNN;

- nn4Ho 3asisutenem B OMW.

3.4.5. MpoeKT NCbMEHHOrO YBEAOMIEHMS O NMPUHATUN 3aaBUTENA Ha y4eT B Ka4yecTBe
HY>XOAoLWEerocss B XWMIOM nomMelleHnn, nmbo nMCbMEHHOro yseaomneHuss o6 oTkase B
NPUHATUM Ha y4YeT B Ka4yeCTBE HYXOAlLWErocd B XUIOM MOMELLEHUN, COCTaBnseTcs
HavanbHukom OMW wn nepepaetca ana nognucaHus [nase AgmuHucTtpaumm MO r.n.
[MeyeHra B AeHb MPUHATUS COOTBETCTBYIOLLIETO peLleHus.

3.4.6. HomkHocTHoe nuuo AgmuHuctpaumm MO r.n. lNedveHra, OTBETCTBEHHOE 3a
AernonponsBoACTBO, PErNCTpUpYyeT NMUCbMEHHOEe yBeOOMSIeHME O MPUHATUM 3asaBuTens Ha
yyeT B Ka4yeCTBE HYXAAloLEerocs B XUIOM noMeLleHnmn nubo nnucbMeHHoe ysegomrieHne o6
oTKase B MPUHATUM 3asiBUTENS Ha y4YeT B KayeCTBEe HYXOalLWerocs B XXUIOM MOMeLLeHUN
nocne nognucanusa MMmason Agmunuuctpaumm MO r.n. lNeyeHra, npocTaBnseT HOMEpP U garty
ncxogawero AOKyMeHTa, BHOCUT [aHHble O HeM B 6a3y AdaHHbIX aBTOMaTU3MPOBaHHOW
CUCTEMbI 3NIEKTPOHHOro AokymeHTtoobopota OMW 1 HanpaenseT ero 3asBUTENIO B CPOK, HE
npesblLaoLWmin ogHoro paboyvero AHA nocne nognucaHnsa Takoro yBegoMIIEHUS.

Paspen 4. ®OPMbl KOHTPONA 3A UICINTOJIHEHUWEM AODMUHUCTPATUBHOIO
PEMMAMEHTA

4.1. TopsapoK OCYLWEeCTBIEHUA TeKylero KOHTpons 3a cobniogeHuem u
MCNOoJSIHEHNEeM OTBEeTCTBEHHbIMM AOIMKHOCTHbIMU nuuamm NoNoXeHnn
aAMMHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
yCcTaHaBnNMBawLWMX TpeboBaHUA K NpeAoCTaBNeHUI0 MyHULMNANbHOW YCNyru, a Takxe
3a NPUHATMEM pPELUEHUN OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULAMKU

4.1.1. Texkywurh KOHTpPOnb 3a CcoOMOEHMEM MOCNeaoBaTENbHOCTUM OEWCTBUN,
onpeneneHHbIX agMMHUCTPATUBHBIMKU NpoueaypamMm UCIONHEHNA MyHULMNANbHOW YCNyrn v
NPUHATUEM pPELLEHN OTBETCTBEHHbIM cneunanuctom OMW, ocyliecTsnseTcsa HavyarnbHUKOM
OMI.

B xoge Tekywiero KOHTpons ynosTHOMOYEHHbIM A0SMKHOCTHBIM NIMLOM NPOBEPSETCS:

- cobnogeHne CPOKOB BbIMOMTHEHUSA aAMUHUCTPATUBHBIX NpoLeayp;

- NnocrnegoBaTenbHOCTb, NOMHOTA, Pe3yNbTaTUBHOCTb UCMNOSTHEHUS AENCTBUIA B pamMKax
OCYLLECTBIEHUS agMUHUCTPATUBHBIX Npoueayp;
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- NPaBUNBHOCTb NPUHATLIX PeLLeHn NPy NpegocTaBNeHNN MyHULMMNANbHOW YCYTu.

4.1.2. Tlo pesynbTaTaM TeKyLlero KOHTPONS B Criydae BbISBEHUS HapyLUEHWUI
HavanbHUKk OMW gaeTt ykasaHus No YCTPaHEHUIO BbISIBIIEHHbLIX HAPYLUEHUA U KOHTpONupyeT
NX yCTpaHeHue.

4.2. MNMopsAnoK U NepuoanYHOCTb OCYLUECTBNEHUA MJIAaHOBbLIX U BHEMMaHOBbIX
NPOBEpPOK MOSIHOTbI U KayecTBa NpenoCTaBfieHUMSA MyHUUMNANbHOW yCnyru, B TOM
yucne nopsaok U PopmMbl KOHTPONA 3a MONMIHOTOM U KavyeCTBOM MpeaocTaBneHus
MYHULMNanNbHOW yCnyru

4.2.1. KoHTpornb 3a npegocTaBrieHMeM MyHUUMNANbHOM YCIyrn ocyulecTBnsaeT
HadYanbHnk OMW B dopme perynsipHbIX MPOBEPOK COOMAEHMS W UCMOMHEHUS
crneunanucToM MNonoXeHun Hactoswero PernameHTa, MHbIX HOPMaTMBHbLIX NPAaBOBbLIX aKTOB
Poccunckon depepauum n MyHuumnanbHoro obpasoBaHus. 1o pesynbtatam MNpOBEPOK
HavanbHUK OMW paeT ykasaHusi MO YCTPAHEHNIO BbISBNEHHbIX HAPYLUEHUIW, KOHTPONNPYET UX
NCNOJSTHEHME.

MepnoamMyHOCTb OCYLLECTBNEHUS TEKYLLEero KOHTpona coctaBndeT 1 pa3 B ksapTtan.

4.2.2. KOHTpOnb 3a NOSIHOTOM M Ka4YeCTBOM MNpeLoCTaBfeHnUss MyHUUUNanbHOW ycnyrm
OCYLLEeCTBMNAETCA Ha OCHOBAHWW fOKasnbHbIX MpaBoBbIX aktoB AamuHuctpaumum MO r.n.
MeyeHra n oOpalWeHnn 3anHTEepPecoBaHHbIX MWL, B LENSX BbISBIEHUS W YCTpPaHEeHWUs
HapyLweHu npas 3asBuTenen, pacCMOTPEHUS, MPUHATUS pPeLleHUn U NoLroTOBKUM OTBETOB
Ha oOpaweHna 3aasuTenen, coaepXxawmx xanobbl Ha agencreus (6esgencTeuns)
crneumanucTa, a Takke npoBepPKM UCMNOSTHEHMS NOMOXEHUN HacToswero PernameHTa.

4.2.3. lNeproanyHOCTb NpoBeAEHUs NPOBEPOK MOXET HOCUTb MNSIaHOBbIN XapaKTep
(ocywecTBnsieTcss Ha OCHOBaHMM YTBEPXOEHHOrO rpaduka npoBedeHus NpoBepok) U
BHEMNaHOBbLIN XapakTep (N0 KOHKPETHbIM OBpaLLEHNAM 3aMHTEPECOBAHHbIX NNL).

4.2.4. Tlpu npoBepke MOryT paccMaTpuBaTbCA BCe BOMPOCHI, CBSA3aHHbIE C
npegocTaBfeHneM MyHUMUMNanbHOM ycryrn (KOMMNMEKCHble MNPOBEPKM) WAW OTAENbHble
BOMPOCHI (TeMaTnyeckne NpoBepKN).

4.25. [Ona npoBedeHUs MNPOBEPKM MOMHOTbI W KavecTBa MNpenoCcTaBreHus
MYyHUUMNAanNbHOW ycnyrn noctaHosneHnem AgMmunHuctpauun MO r.n. MNedeHra gopmupyetca
Komuccus, npegcenartenem kotopon sasnsdetcs HadanbHuk OMW (manee - Komucema no
npefocTaBfeHno MyHuMUMNanbHbIX ycnyr). B coctaB Komuccum no npegocTaBrieHuto
MyHUUMNAnNbHbIX YCNyr BKNtoYaTca pabotHrkn OMI.

Komucecuns no npegoctaBneHnio MyHULMNanbHbIX YCNyr UMeeT npaeo:

- paspabaTbiBaTb NpeanioXeHuss MO BOMpocam MpeaoCTaBreHnss MyHUUMNanbHON
ycnyru;

- NpuBnekaTb K cBoen paboTe 3KCnepToB, Cneumanm3npoBaHHble KOHCYNbTaUUOHHbIE
N UHblEe OpraHM3aunn.

Komucena no npenoctaBneHUo  MyHUMUMMAnbHbIX — YCAyr MpekpawaeT  CBOK
AeATeNbHOCTb MNOCMe OKOHYaHuUs npoBedeHus npoBepku. Pesynbtatbl AeATeNbHOCTU
Komuceusa no npegoctaBneHuio MyHUUMNanbHbIX yCnyr oOpMASIOTCS B BUAE CnpasBku, B
KOTOPOW OTMEYaTCS BbISIBIEHHbIE HEQOCTATKN U NPEAIOXKEHUS NO UX YCTPAHEHWUIO.

CnpaBka nognucoiBaetca npeacegatenem Komuccum no  npefoctaBrieHuIo
MYHUUMNANbHbLIX YCAYT.

4.3. OtBeTcTBeHHOCTb cneuuanuctoB OMWU 3a peweHna wu OenucTBuA
(6e3pencTBUs), nNpuHUMaemMble (ocyLlecTBnsieMble) B XxoAde npeaocTaBreHus
MYHMLMNAaNnbHOW yCcnyru

4.3.1. Cneunanuctel OMW, oTBeTCcTBEHHbIE 3a npegocTaBneHne MyHuumMnansHON
ycriyru, B TOM 4uClne 3a KOHCYNbTUPOBAHWE, HEeCyT MepCcoHarbHYl OTBETCTBEHHOCTb 3a
npefocTaBfieHMe MyHUUMNANbHOM YCIyrn, HepasrnaweHne nepCcoHanbHbIX CBeaeHUN
3asButenen.

AncumnnuHapHasi OTBETCTBEHHOCTb CreuManmncToB 3akpennsaeTcs B UX SOIMKHOCTHbIX
WMHCTPYKLUMAX B COOTBETCTBUM C TpeboBaHMAMM 3akoHogaTenbcTBa Poccunckon degepaumn.



4.3.2. Cneunanuct OMW, oTBETCTBEHHbLIN 3a NPUEM U KOHCYIbTUPOBaHUE rpaxaaH,
HeceT nepcoHanbHyld OTBETCTBEHHOCTb 3a MOMHOTY, TPaMOTHOCTb W  AOCTYMHOCTb
NpoBeaEeHHOr0 KOHCYITbTUPOBaHMUS.

Cneumanuct OMW HeceT nepcoHarnbHYyldO OTBETCTBEHHOCTb 3a perncrpauumio
AOKYMEHTOB M 3a HanpasfieHMe MNOYTOBbIX OTNPaBIIeHUN.

4.4. TpeboBaHMA K nopsaaky v dopmMaM KOHTponsi 3a npeaocTaBrfieHUEM
MYHMLMNANbHOW yCnyru, B TOM 4uCne CO CTOPOHbI rpaxpaH, Mx obbeauHEeHUn wm
opraHusauumn

4.4.1. 3aaBuTenM MOryT KOHTPONUpoBaTb NpeaocTaBreHne MyHUUMNanbHOW YCryrn
nyTem nNosily4eHns nHpopmauumn o Hen No TenedoHy, No NMCbMEHHbIM 0BpaLLeHUaM.

4.4.2. 3agBuTenb BrpaBe HanpaBuTb NMCbMeHHOe obpaweHne B agpec OMU c
npocbbon O npoBedeHMM NPOBEPKUM 3a COONaeHNMEM W UCMOMHEHWEM MOMNOXEHUN
HacToswwero PernameHTa, NosiHOTbl U KadYecTBa NpedoCTaBfieHUss MyHUUMNANbLHOW YyCnyrn B
Crnyyae HapylleHusi MpaB W 3aKOHHbIX MHTepecoB 3asBuTenen npu npegoctaBfeHnn
MYHULMNANbHON YCNYru.

O pesynbTaTe npoBegeHust npoBepkn, B TeyeHne 10 paboumx AOHen co AHsA
nposefeHusi npoeepkun, HavanbHUK OMW coobuiaeT B NMCbMeHHON hopme 3asBUTENIO.

Pasgen 5. OCYAEBHbIN (BHECYAEGHbINA) MOPAOOK OBXAIOBAHUSA
PELLUEHWUA U OENCTBUIA (BE3OEACTBUI) OPIAHA, MPEAOCTABNSAIOLLEENO
MYHULIMMATBbHYIO YCNYTY, AOMKHOCTHBIX MWL, U MYHULIMMATBHBIX
CNY>XALLMX

5.1. 3aaButenu nmeroT npaeBo Ha gocyaebHoe (BHecyaebHoe) obGxxanoBaHWe peLueHnin
n penctBun (6e3genctsun) opraHa, NpPedoCcTaBnSAWEro  MyHUUMNAnbHYH  YyCnyry,
AOIMPKHOCTHbIX NUL MYHMLMNANbHbBIX Cry>XaLlnX.

5.2. 3aaButenb MOXeT 06paTUTbCS C Kanobon, B TOM YMcrie B Cneayowmnx crydyasx:

1) HapyweHue cpoka perucTpauum 3anpoca 3assBuTens O npeaocTaBneHumn
MYHULMNANbHON YCNYru;

2) HapyLLeHWe Cpoka NpeaocTaBreHns MyHULMNAanbHON YCIyru;

3) TpeboBaHue y 3aaBUTens LOOKYMEHTOB, He NPeayCMOTPEHHbIX HOPMaTUBHbLIMU
npasoBbiMM akTtamu Poccunckon dPegepauum, HOPMATUBHLIMW MNPaBOBLIMW  aKTaMu
MypmaHckon 06nactn, MyHuuMnanbHbIMW MNPaBOBbIMW akTaMy AONs  NpeaocTaBneHns
MYHULIMNANbHON YCNYru;

4) oTKaz B npuvemMe [JOKYMEHTOB, MNpedoCTaBfieHWe KOTOpbIX MNpesyCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon degepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHUUMNanbHbIMM NPaBoOBbIMW akTaMu, 4SS NpeaoCcTaBeHns
MYyHULMNANbHON ycnyru y 3aaBuTtens;

5) oTka3 B MpegocTaBneHUn MyHUUMNAnbHOW YCNyru, eCcrni OCHOBaHUs OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbIMU
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmMaTUBHBLIMU NMPaBOBLIMU
aktamn MypmaHckor obnactn, MyHMUMNanbHbIMU NPaBOBbIMU aKkTamu;

6) 3aTpeboBaHue ¢ 3aaBuTensa npu NpegocTaBNeHnn MyHULMNaIbHOW yCnyrn nnathbl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon ®Pegepaumn,
HOPMaTUBHLIMW MpPaBoOBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHLIMU NPaBoOBbIMU
akTamu;

7) oTka3 AOfMKHOCTHOro nuua AgmuHuctpaumm MO r.n. lNedeHra, B ncnpaBneHun
AOMyLEHHbIX oOnevyaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBreHus
MYHUUMNANbHOMW YCRyrn [OKYMEeHTax nubo HapylleHne YCTaHOBMEHHOro CpoKa TaKuXx
ncnpasreHun.

5.3. XKanoba nopgaetca B nuUCbMeHHoOM dopme Ha OymMaxHOM HocuTene, B
anekTpoHHon dpopme B AamuHucTpaumo MO r.n. MNedenra. Kanobbl Ha peleHus, NpuHATLIE



HavanbHukom OMW, nepepatotca rmase AgmuHuctpaumm MO r.n. lNedveHra.

XKanoba moxeT BbITb HanpasneHa Mo no4vte, ¢ UCMNoNb3oBaHWEM MHOPMAaLMOHHO-
TenekoOMMyHUKaLMOHHON  ceTu  WIHTepHeT, oduumanbHoro camta AAMUHUCTpauuu
MyHuUuMnanbHoro obpasoBaHus ropoackoe noceneHve [leveHra: www.pechenga5l.ru,
€[MHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr NGO perMoHanbHOro noprana
rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCAYr, a Takke MOXeT OblTb NpuHATa npu JIMYHOM
npueme 3assutens.

B xanobe rpaxgaHvH B obaA3aTenbHOM nopsake ykasblBaeT CBOM hamunuvio, ums,
OTYECTBO (NOcneaHee - NpPU HanMyYnn), agpec ANEKTPOHHOWN NOYTLI, eCNK OTBET AOMKEH ObiTb
HanpaeneH B (popMe 3MeKTPOHHOro LOKYMeHTa, W MOYTOBbIN agpec, ecrnv OTBeT AOJSIKEeH
OblTb HanpaeneH B NUCbMeHHOW dopme. paxgaHuH BripaBe MPUMOXKUTb K Takon xanobe
HeobxoaMMble JOKYMEHTbI U MaTepuarnsl B 3NEKTPOHHOW chopme NMBOo HanpaBuTb YKa3aHHble
AOKYMEHTbI U MaTepuanbl UM Nx Konmm B NMCbMEHHON hopme.

5.4. Agpec ansa HanpaneHus xanobbi:

- AOMUHUCTpauUMs MyHUUMNanbHOro obpasoBaHust ropofckoe noceneHve [leveHra:
184410, MypmaHckas obnactb, [leyeHrckum panoH, n. MNeveHra, ynuua lNeveHrckoe wocce,
aom 3, TenedoH: 8 (815 54) 76-488 , Tenedpakc: 8 (815 54) 76-488,

e-mail: adm@pechenga51.ru;

- OMW: 184410, MypmaHckaa obnactb, [ledeHrckunm panoH, n. [ledeHra, ynuua
MeueHrckoe wocce, aom 3 TenedoH: 8 (815 54) 76-488 , e-mail: omi@pechenga51.ru;

Pekomengyemas c¢opma xanobbl npvBegeHa B [lpunoxeHun 7 K HacTosAwemy
PernameHTy.

5.5. XKanoba gomkHa cogepxaTtb:

1) HaumMeHOBaHWe oOpraHa, nNpPeJoCTaBMSAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCTaBnsOWEero MyHAUMnanbHyk  ycnyry, nubo
cneunanucTa, peweHus n gencteuns (6e3nencTemne) KOTopbixX 06XanyrTes;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cBedeHUd O MecTe
XutenoctBa 3asButend - uandeckoro nuua nmbo HanmmeHoBaHWe, CBeOEeHUs O MecTe
HaxoxaeHus 3asButensa - opuanudeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNOYTbl (MPU HanMyuMK) U MOYTOBLIN agdpec, Nno
KOTOPbIM A0SMKEH ObiTb HanpaeneH oTBeT 3asBUTENIO;

3) cBegeHna 06 obxanyemblx peLleHnsx n genctenax (besgenctasun);

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3asBMTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctenem). 3asButenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI (npu
Hanu4un), nogTeepXaarLme nosoapl 3assutens, MMbo nx Konuu.

5.6. XXanoba, noctynuBlas B agMMHUCTPaLMIO TFOpOAcKoro noceneHust lNeveHra
[MeyeHrckoro panoHa, MNoASNIEXUT pPaCCMOTPEHUD AOMKHOCTHbIM fULOM, HageneHHbIM
NOSTHOMOYMAMM MO PACCMOTPEHUIO xanob, B TeveHne 15 paboumx OHEN CO OHA ee
pernctpauumn, a B criydae obxanoBaHWsA OTkasa agMWHUCTPaLUW TOPOACKOro MOoCeneHus
MeyveHra lNeveHrckoro pamoHa, 4OSMKHOCTHOMO Nuua agMUHUCTPaLMK FOPOLACKOro nocesrieHna
MeyeHra eyeHrckoro parnoHa, B npuemMe AOKYMEHTOB Yy 3asiButens nubo B mMcnpasreHum
AONyLLEHHbIX ONeYaTok 1 oWwnboK unu B criydae obxxanoBaHUA HapyLEeHNa YCTaHOBEHHOIO
CpoOKa Takux ucnpaeneHunn - B TedeHne 5 pabounx gHen co aHs ee permcrpaumm.

5.7. Mo pe3ynbTatam pacCMOTPEHUS xanobbl aaAMUHUCTPaLMsS TOPOLCKOro NoceneHns
MeyeHra NeyeHrckoro pamoHa NPUHMMAaET OL4HO M3 CreayrLNX PeLLEeHNIA:

1) ygooenetBopseT xanoby, B TOM uucne B (opMe OTMEHblI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX CrneunannucToM agMMHUCTPaLMN ropoacKoro nocenenus MNMeyexra
[MeyeHrckoro pamoHa onevyaTtok M OwWKnBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHus
MYHMLUMNANbHON yCnyrn OOKYMEHTax, Bo3BpaTa 3asBUTENt0 AEHEXHbIX CPeacTB, B3vMaHue
KOTOpPbIX He NpedyCcMOTPEHO HOPMaTUBHLIMKU MpaBoBbIMU akTamu Poccuiickon denepaumn,
HOPMaTUBHLIMW NMpPaBoOBbIMM akTamu MypmaHckon obnacTn, MyHULMNanbHbIMU NPaBoBbIMU
akTamu, a Takke B UHbIX hopmax;



2) oTKa3blBaeT B YAOBMNETBOPEHUN XKarnoobl.

He nosgHee aHs, cnepgyrowero 3a AHEM MPUHATUA OQHOrO U3 yKasaHHbIX peLUueHun,
3aaBUTENO B MUCbMEHHOM opMe M MO XenaHuio 3asBUTENs B 3NEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBINM OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

OTtBeT Ha xanoby, NoCTyNMBLLUY B aAMUHUCTPaLMIO ropoacKoro nocenenuns MNevexra
[MeyeHrckoro pawnoHa, WNU [SOSMKHOCTHOMY nuuy B (OPME 3MEKTPOHHOrO [OKYMeHTa,
HanpaBnseTca B (popmMe 3MEeKTPOHHOro [JOKYMeHTa Mo agpecy OSNeKTPOHHOM MOouThI,
yKaszaHHOW B >kanobe unm B NMUCbMEHHOW bopmMe MO MOYTOBOMY adpecy, ykasaHHOMY B
Xanobe.

5.8. B cny4ae ycTaHOBMEHUs B X04€ WKW NO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB CcocCTaBa  aAMMHUCTPATUBHOIO  MNpaBOHApPYyLIEHUs UM MpPecTynreHus
OOIDKHOCTHOE  NUUO,  HadeNeHHoe  MOMIHOMOYMAMM MO PacCMOTPEHU0  Karnoo,
He3amMe[IMTenbHO HanpaBnsaeT uMetoLLnecss MaTepuarbl B NPaBOOXPaHUTESNbHbIE OpraHbl.



MpunoxeHwne 1
K AOMUHUCTPATMBHOMY perfnameHTy

[(maBse agMuHUCTpaumnn

(HanmeHoBaHWe opraHa
MECTHOro camoynpaBfeHus)

oT

(®.1.0)

npoxuBatoLero(en) no agpecy:

3AABJIEHUE

I'Ipomy NPUHATL MEHA N Y4reHOB MOEN CEMbM B KONUYECTBE YerioBeK:

(ykasaTb poaCTBEHHbIE OTHOLLEHUS)

Ha y4yeT rpaxgaH B KadeCTBEe HYXOAKLWMXCS B XUMNbIX NOMELLEHUAX MO 4OroBopam
couuanbHoro Harma.

A 1 yneHbl MOeN ceMbUu 3aHUMaeM

(koMHaTy, KBapTUPY XKuUron/oden nnowanso KB. METPOB)
no agpecy:

Apyrux Kunbix NOMELLEHNA 9 N YNEHbl CEMbU HE NMeeM (MMeeM)

(ykasaTb MHble, KpOME 3aHUMAEMOro, Xurble NOMELLEHUS,
B T.4Y. M MpMHaanexaiime Ha npase CO6CTBEHHOCTM)

"paXkgaHCKO-NPaBOBbLIX CAENOK C XWIMbIMU MOMELLEHVSMU B nocnegHve 5 net a u
YneHbl MOel ceMbU He coBeplLuanu (coBepLuanm).

A 1 UneHbl Moe ceMbMu NMeeM (He UMeeM) NbroTbl MO NPEA0CTaBNEHNIO XKUTTbIX
nOMeLLEHMN (NpaBO Ha [JAOMOMHUTENbHYI KWUMYK Mnowanb, 06ecnevyeHme XunbiMu
noMeLLeHMsIMM BHE odepeamn U T.4.) (ykasaTb BUA NbroTbl)

1. CBegeHus 06 nmyuiectse <*>

1.1. HegBmxumoe nmyLecTso



N [$.N.O. 3agaButensa n Bua Bua Anpec Mnowapn | Ctonmo
n/n |4nNeHoB ero cembu nmyuwie |coberee b CTb
CcTBa HHOCTU (m2) (py6.)

MpumeyaHue: <*> YkasblBalOTCA >XUMble [OMa, KBapTUPbl, Oauyn, rapaxu U UHble
CTPOEHUSI N COOPYXKEHUS, a TaKKe 3eMeslbHble yyYacTku obwien nnowanbio 6onee 600 KB.
MEeTpPOB.

1.2. TpaHCnopTHbIE cpeacTBa

N |D.N.0. 3aaButensa n Bug v mapka |[Bug MecTo CtoumocTb
n/n |4neHoB ero cembu TPaHCNOPTHOT | COBCTBEHHOCT | pernctpaumn | (py6.)

o] n

cpeacrTea

NToro CcTtoMmMocTb uMyLLECTBa, Haxogsweroca B MOEW JNUYHOW COBCTBEHHOCTU W
COOCTBEHHOCTU YIEHOB MOEWN CEMbMW, COCTaBNAET pyb6.

2. CBegeHna o goxoaax, noNny4yeHHbIX 3a nepunon

c 2011 roga no 2012ropa <*>
N [$.N.O. 3agBuTensa n 4neHos ero Bug poxona Pasmep noxona
n/n | cembu (py6.)

<*> He 3anonHsieTcs rpaxgaHamu, MMELWUMU NpaBo Ha obecrneyeHne XUnbiMu
nomMelleHnsiMy 6e3 aHannsa UMyLLLECTBEHHOM U XUMULLHON COCTaBNSIIOLLMX.

NToro goxoa cembun 3a nepuog (c no )

coctaBnser pyo.

A 1 uneHbl Moen cembu NOATBEPXKAAEM LOCTOBEPHOCTb M MOMHOTY CBEAEHUN,
yKa3aHHbIX B 3asiBNEHUMN.

A 1 uneHbl MOen cembu Oaem corfacue Ha NPOBEPKY XKUIMLHbIMW OpraHamm
yKa3aHHbIX B 3a8BNIEHNN CBEOEHUMN.

A 1 uneHbl MOen ceMbM NpeaynpexneHbl, YTO B Crnydae MNPUHATUS Hac Ha Yydyer,
exxerogHo (B nepuog ¢ 1 oktabpsa no 1 aekabps), mbl 0693aHbI:

- MOATBEPXAaTb 3asBfEHHble HaMW CBeAeHUsI MyTeM COCTaBfieHMSI pacnuckm oo
OTCYTCTBUM N3MEHEHWI;

- AOKYMEeHTanbHO MHPOPMUPOBaTb 06 N3MEHEHNSAX XUITULLHbIE OpraHbl N0 MecTy
y4yeTa.




A M 4YneHbl MOEn cembu npeaynpexneHbl, 4YTo Oyaem CHATbl C ydeTa B
YCTAHOBMEHHOM MOpsiAKE B Criydyae yTpaTbl OCHOBAHWIA, AalOWMX NPaBO Ha MOnyyYeHue
XWUIIOro noMeLleHns no JOroBopy CoLMarnbHOro HarMmMma, B TOM Yucne W npu  BbISBNEHUU
N3MEHEHNN NUMYLLECTBEHHON W KUAULLHON 06EeCNeYeHHOCTH.

A n uyneHbl Moen cembu npegynpexaeHbl, YTo OGyaem CHATbI C yvyeTa B cryvyae
BbISIBNEHUS CBeaeHun, HEe COOTBETCTBYKOLIMX YKasaHHbIM B 3asiBIEHUU, HO
NOCMY>XMBLUNX OCHOBAHWEM 1151 MPUHATUS Ha y4eT.

K 3agaBneHuto npunarar cregyvwme JOKYMEHTDI:

HOONOAWNE

Moanuck 3asBuUTEnNs N BCEX coBepLUeHHONEeTHUX e€eCcnocobHbIX YSIEHOB CEMbM:

Jlata nogayn 3asiBNeHus:




Mpunoxexwue 2
K AOMUHUCTPaTMBHOMY perfameHTy

MaBe agMUHUCTpaLMK
MyHUUMNanbHOro obpasoBaHus
ropoAckoe nocenexHue Neyexra

[MeyveHrckoro panoHa
MypmaHckon obnacTtu
H.I". XKgaHoBown

oT

npouBatoLero (en) no agpecy:

MOO. Ten.-

3AABJIEHUE

B cBa3u ¢ Tem, 4to OTHOLUYCb K KaTeropumu

rpaxkgaH, cTpafalolmx TsHkenbiMu opMamMmn XpOHWYEcKMX 3aboneBaHuin U ap., NpoLuy
NpeaocTaBUTb MHE MO [AOroBOPY COLManbHOro Hailma XXunoe nomelleHue Mo aapecy:

Ha creayLwmnm coctaB CEMbMU:

1.
damunms, ums, 0T4eCTBO
2.
damunus, ums, 0T4ECTBO
3.
damunus, nms, oT4eCTBO
« » 20 r.
noanuchb
Cornacume coBepLUEHHONETHUX YNIEHOB CEMbM:
damunus, nmsi, OTYECTBO noanuchb
damunus, umsi, OTYECTBO nognuchb

CbaMI/IJ'II/IFI, nmsd, oT4eCTBO noanncb



MpunoxeHwne 3
K ADMUHUCTPATUBHOMY pErfamMeHTy

BJIOK — CXEMA
nocnenoBaTeNbHOCTM OENCTBUI NpU NpedocTaBneHnn MyHuumMnansHom yenyrm
«MpenocTaBneHne B yCTaHOBNEHHOM NOPsiAKE ManouMyLLMM rpaxgaHam Mo JoroBopam
coumarnbHOro Hamma XunblX NOMEeLLEHNA MyHULMNANbHOIO XUMMULLHOIO ooHaa»

Mpuem, perncTpauns 3asBneHns n NnpeacTaBneHHbIX AOKYMEHTOB OT
3aaButens

!

| PaccMoTpeHwve JOKYMEHTOB 1 MPOBEPKA COAEPXKALLMXCA B HUX CBEJEHMUN

anHFITMe peweHna o npenocrtaBneHnn nnn OoTkase B npenocraBiieHnNn
3aABUTESIO XUJTOro NomMeLleHnA no JoroBopy counarnbHOro Hanma.

!

HanpaBneHue 3asBuTento uU3BelleHUs O nNpeaoCcTaBfieHMM UM oTkase B
npefoCcTaBieHMM 3asBUTESTIO XUNOro NOMeLLEeHUsT No LOroBopy CouuManbHOro
Hanma.




MpunoxeHwne 4
K AOMUHUCTPATMBHOMY perfnameHTy

PACIUCKA B NOJIYYEHUN OOKYMEHTOB

1. 3asBneHne o NPUHATUM Ha y4eT, No4NMCaHHOe BCEMWN COBEPLLUEHHONETHUMU
AeeCcnocobHbIMU YfieHaMn CEMbM.

2. MNacnopTa unu nHble OKYMEHTbI, yOOCTOBepSoLWmMe NMMYHOCTb N NogTBepXxaatoLme
rpaxxgaHcTBo Poccuiickon degepauunm 3asBUTENS U YNEHOB €ro ceMbm (KCepoKonmm
CBEpEHbl C OpUrMHanamm n NpUobLLEHbI K y4eTHOMY Aeny).

3. [JokyMeHTbI, cogepXallme cBeleHUs1 O COCTaBe CEMbM U CTEMNEHU POACTBa

(ykasaTb kakue)
4. [lokymeHTbl, NOATBEPXKAAOLWME NPUHAANEXHOCTb K YneHaM ceMbW 3aaBUTENS

5. [loOKyMeHTbI, cogepallme cBeAeHNs O XUNMLHOM obecne4yeHHOCTH, Ha BCEX
YfIEHOB CEMbMW, BKMOYask HECOBEPLUEHHONETHUX,

6. [JoKyMeHTbI, coaepallme CBeeHUst 0 4oxoaax 3asiBUTENS U YNIEHOB ero CEMbM,
npeacTaBneHbl (He npeacTaBeHbl)

7. oKyMeHTbI, coaepkaline cBeAeH st O CTOMMOCTU UMYLLIECTBA, HAaXOASLLErocs B
COGCTBEHHOCTU 3asIBUTENS U YNEHOB €ro cemMbu, NpeacTaBneHbl (He npeacTaBeHbl)

8. [OoKyMeHTbl, noaTBepXXAaloLne Hanuyne nbroT MO NPeaoCTaBMNEeHUI0 KUMbIX
MOMELLEHUR, ANS NnuU, UMEKLWMUX COOTBETCTBYHOLIME INbroTbl  Ha MOMyYEHUE XKMIOro
NMoMeLLEeHNs BHe ovepeaun, NpaBo Ha AOMONHUTENbHYIO XUyl nnowanp v T.4. (Kcepokonmm

CBEepeHbI c opuUrMHanom " NpuobLLIEHbI K y4yeTHOMY
neny)

9. NHble AOOKYMEHTbI, NMpeabsiBreHHble 3asiBUTENEM W NPUOBLLEHHbIE K YY4EeTHOMY
aeny:
MpwuHan: (®.MN.0.
N OOIMKHOCTb paboTHMKA, NPUHSIBLLIETO JOKYMEHTbI)
3asBuTensb:

[aTta « » 20 T.




MpunoxeHne 5
K AOMWUHUCTPATUBHOMY perfiameHTy

AJIMUHUCTPALIMS
MYHHUIMIAJIBHOTO OBPA3OBAHMS
TOPOJICKOE MMOCEJIEHUE MEYEHT A

MEYEHTCKOT'O PATOHA
MYPMAHCKOI OBJIACTH

OTAEJ MYHUIIMIIAJIBHOT'O
UMYUIECTBA

ITeuenrckoe mocce yi., 1.3, n. [ledenra
[Teuenrckuii paiton MypMaHcKoi o0i1., 184410 CDI/IO, aJipec 3asBUTENS
Ten./dake (815) 547-63-47
e-mail: omi@pechenga51.ru

No
Ha Ne oT

(0] npeagocTtaBrieHNUU XUnoro nomMeLleHuns

Ha ocHOBaHMM NOCTAHOBMNEHWUS aAMWHUCTPALMK MyHMUMNanbHoro obpasoBaHus
ropoackoe noceneHue [leyeHra oT Ne Bbl npuHATHI Ha y4veT B
KayeCTBE HY>KOAHLLEroCsl B XXUITOM NMOMELLEHUN.

CocTaB ceMbU - (KON-BO YENOBEK)
Homep yueTHoOro gena — (ykasbiBaeTcs HOMep)

MpunoxeHwne: noctaHoBneHne agMuHucTpaumn MO r.n. NMeveHra Ha 1 n. B 1 k3.

HavanbHuK otaena
MYHMLUMNANbHOro nMmyLluecTBa
aaMuHucTpaumm MO r.n. lNMeyeHra A.B. Ky3HeuoB


mailto:omi@pechenga51.ru

MpunoxeHne Ne 6
K AOMWUHUCTPATUBHOMY perfiameHTy

AJIMUHUCTPALIUSA

MYHULUIIAJIBHOI'O OBPA3OBAHUS

TI'OPOJCKOE NOCEJIEHUE TEYEHT A
MEYEHI'CKOI'O PAMOHA
MYPMAHCKOM OBJIACTH

OTAEJ MYHUIIMIIAJIBHOT'O
NMYIIECTBA

[Teuenrckoe mocce yi., 1.3, n. [ledenra
[lewenrckuii paiton Mypmanckoii 00:1., 184410
Ten./axc (815) 547-63-47
e-mail: omi@pechenga51.ru

®UO, aapec 3asBUTENSA
Ne
Ha Ne OT

006 oTKase B npeaocTaBlieHUN XXUNOro
nomMeLleHus

Ha oOCHOBaHWMM NOCTAHOBMEHUA agMWHUCTPaUUM MyHUUUMNanbHoro obpasoBaHuA
ropoackoe noceneHue lledeHra ot Ne Bam oTkaszaHO B MPUHATUM Ha
y4eT B Ka4YeCTBEe HY)KAAIOLLErOCs B XWUOM MOMELLEHUM.

MpunoxeHwne: noctaHosneHne agmmHuctpaumm MO r.n. MNMeyeHra Ha 1 n. 1 ak3.

HavanbHuK otaena
MYHMLUMNANbHOro nMmyLluecTBa
aaMuHucTpaumm MO r.n. lNMeyeHra A.B. Ky3HeuoB


mailto:omi@pechenga51.ru

MpunoxeHne Ne 7
K AOMUHUCTPaTMBHOMY perfameHTy

NMPUMEPHASA ®OPMA KANOBbLI
3AABUTENA B OPI'AH, NPEAOCTABNAIOLWLUWN MYHULIMNATIBHYIO YCIIYTY,
NINBO B BbIWWECTOALLUNA OPIAH (MPU ErFO HANTUYNN)

(HanmeHoBaHMe opraHa, B KOTOPbIM NogaeTcs xanoba, nnbo damunus, UM, 0T4ECTBO
COOTBETCTBYHLLEr0 AOSMKHOCTHOrO nuua,

CbaMVIJ'IVIFl, nMm4d, oT4eCTBO Jnua, nogarwLiero o6anJ,eH|/|e, MOYTOBbLIA UK SﬂeKTpOHHbIVI
appec)

20 ropga s obpartuncs (nacb) B

(HanmeHoBaHuWe opraHa, NnpegocTtasnsowero MyHMumnansHyro ycnyry)
(n3naraeTcs CyTb HapyLLEHHbIX NPaB N 3aKOHHbIX UHTEPECOB, NMPOTUBOMNPAaBHOIO
peweHus, genctana (6e3nencTBms) ¢ ykazaHneM JOMMKHOCTU, (haMunmm, UMeHu, oT4ecTBa
nvua, AENCTBUSA KOTOPOro HapyLLakT NpaBa U 3aKOHHbIE NHTEPECHI 3asiBUTENS)

Mpowwy

(M3noXxunTL cogepxaHne TpeboBaHUN)

[aTa MNMoanuck 3aaBuTens




