AOMUHUCTPALUNA MYHULUNATIBHOIO OBPA3OBAHUA
FTOPOAOCKOE NOCEJIEHUE MNEYEHTA
NMEYEHICKOIro PAMOHA
MYPMAHCKOWM OBJIACTU

NMOCTAHOBJIEHUE

om 02.02.2017 200a Ne 21

n. NeyeHz2a

O BHeCeHMM WN3MEHEeHUW B aAMWUHUCTPATUBHLIN
pernamMeHT npenocTaBfIeHUA MYHULUMNANbLHOW YyCnyru
«lMpepocTaBneHue B yCTaHOBJIEHHOM nopsiake
ManoMmyLmMMm rpaxgaHam no AoroBopam coumanbHOro
Hauma XUNbIX nomMeLleHnmn MyYHULMNANbHOro
XunuuwHoro oHaa»

B cootBetctBuM ¢ KoHctutyumen Poccumnckon depepaumm, XUNULWHBLIM KOLEKCOM
Poccuinckon ®epepaumn, degepanbHbiMm 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuimx
npUHUMNax opraHmsaumMm MeCTHOro camoynpasneHuss B Poccunckon Pepepaumny,
depepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «OO6 opraHuMsauum npenocTaBrieHus
rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr», 3akoHom MypmaHckon obnactu ot 07.07.2005
Ne 646-01-3MO «O npefocTaBneHUM XUMbIX MNOMELEHUA MYHUUMNANBHOMO XXUITULLHOIO
doHOa no AoroBopamMm CouManbHOro Havma», PYKOBOACTBYSICb YCTaBOM OpPOACKOro
noceneHusi [leyeHra [leyeHrckoro panoHa MypmaHckon obnactn, [locTaHoBNeHMeM
aAMUHUCTPaLMM  MyHMUMNanbHOro obpasoBaHus ropoackoe noceneHne [leyeHra oT
27.04.2011 Ne 32 «O nopsgke paspaboTkm U yTBEPXOAEHUA agMWUHUCTPATUBHBLIX
pernameHToB WCMOSTHEHUS MYHUUMNANbHbIX YHKUMA U aAMUHUCTPATUBHBIX PErNamMeHToB
npefocTaBfeHns MyHUUMNAMNbHbIX YCNyr B MyHUUMNanbsHOM o6pa3oBaHuUM ropoackoe
nocenexve [llevyeHra», agMUHUCTpPaUUS MyHUUMNanbHOro obpas3oBaHWA  rOpPOACKOe
noceneHue lNe4veHra

NMOCTAHOBIAET:

1. BHecTM wu3amMeHeHMs B agMUHUCTPATMBHLIM  pernaMmeHT npefocTaBfieHus
MyHuuunaneHon ycnyrn «[lpegoctaBneHne B YCTAHOBMEHHOM Mopsiake  MarovMyLimm
rpakgaHam MO [OroBopaM COUManbHOroO HavMa XUIblX MOMELLEHUA MYHULMNanbHOro
XunuwHoro ¢oHga», yreepXKaeHHblin noctaHoBneHnem Ne 233 ot 02.11.2016 1 M3noxmTb
€ro B HOBOW peAakuumn cornacHo NpUnoXeHuto K HactosweMy NoctaHoBNeHUO.

2.HacTtoswee NocTaHoBRNeHWe BCTynaeT B CUIly C MOMeHTa onybnmnkoBaHus.

3.Hactosawee [loctaHoBneHne onybnukoBaTtb B cooTBeTcTBUM C [lopsigkom
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onybnukoBaHnsa (0BHapoaoBaHMS) MyHMUMMANbHbIX MNPAaBOBbIX AKTOB OPraHOB MECTHOrMO
camoynpaBneHnst ropoAacKkoro noceneHus MNevewra.

4. KOHTpOonb 3a WCNOSIHEHMEM HacTosdwero [locTaHOBMEHUS BO3MNOXUTbL Ha
3amMecTuUTens rnasbl agMUHUCTPaUumK ropoackoro nocenenus NeveHra boictposa A.H.

MmaBa agMUHUCTpauun
MyHuuMnanbHOro o6pasoBaHus
ropoackoe noceneHue lNeyvyeHra H.I'. XXpaHoBa



MpunoxeHwne

K MOCTaHOBIIEHUIO afMUHUCTPaLnn
MyHMUMNanNbHOro obpasoBaHms
ropogckoe noceneHue lNeyeHra

oT 02.02.2017 r. Ne 21

AOMUHUCTPATUBHbIN pernamMeHT
npeAocTaBneHUss MyHULMNanbHOW yCryru
«MpepocTaBneHne B yCTaHOBNIEHHOM Nopsiake MarouMyLUUM rpakgaaHam no AoroBopam
couManbHOro HaMa XunbiX NOMeLLEeHMA MYHULMNANbHOTO XUNULHOro choHaa»

Pasnen 1. OBLUME MNMOJIOXKEHUA

1.1. MNpeameT perynmpoBaHMa agMUHUCTPATUBHOIO perfiameHTa

MpeameToM perynvpoBaHUsa HACTOSLLEro aAMUHUCTPATUBHOIO pernameHTa (ganee —
PernameHT) siBnseTcs nopsgok npeaocTaBneHns MyHuuunanosHou yenyrm «lNpepoctaBnexHne
B YCTAHOBMEHHOM Mopsgke MasioMMyLuM rpaxgaHam rno goroBopamM couManbHOro Hamma
XUNbIX MNOMELLEHUA MYHMUMNANbHOMO >KUMMLWHOIO doHaa» (aanee — MyHuuunanoHas
ycnyra).

PernameHT paspaboTaH B LieNsAX NOBbILLEHMS Ka4yeCcTBa U AOCTYMNHOCTU pe3ynbTaToB
ncnonHeHns MyHuumMnanbHOW ycnyri, co3gaHnsa KoMOPTHbBIX YyCNoBUin Ans notpebutenen
pe3ynbTtatoB  UCMOMAHeHWs  MyHuuunanbHOM  ycriyru WM onpegensieT  CpPoOKM ¢
nocrnefoBaTenbHOCTb AENCTBUA (aAMUHUCTPATMBHBIX Npouenyp) otaena MyHMUMNanbHOro
UMyLLLecTBa agMUHUCTPaLUMN MyHULMNansHOro obpasoBaHus ropoackoe noceneHune MNeyeHra
MeueHrckoro panoHa (ganee - OMW) npn npegocrtaBneHnn MyHuumnansHOM ycnyru.

1.2. CBepgeHus o 3aaButensax

3asBuTenamMm MyHUUUNANbHOM YCNyrn SBASIOTCA rpaxkaaHe, COCTOosILME Ha yyeTe B
KayecTBe HyXOawlWmMxcsa B MNpefoCTaBfieHUM XKUMbIX MOMELWEHM no  A0oroBopam
coumnanbHoro Hamma B OMW agMuHUCTpauum MyHMUMNanbHOro obpasoBaHWsA ropoackoe
nocenexue lNe4veHra (panee - 3agasutenn).

BHe o4vepean xunble nomMelieHMss MO AOroBOpaM  COLManbHOrO  Hanma
npefoCTaBATCA:

1) rpaxgaHaMm, >Xunble MOMELLEHUS KOTOPbIX MPU3HaHbl HEeNpUrogHbIMK  ANg
NPOXNBaHWS U PEMOHTY UM PEKOHCTPYKLUMM HE noanexar;

2) rpaxgaHam, cTpagalowuMm TsKenbiMM  opmMamMuM  XpOHMYECKUX 3aboneBaHuiu,
nepeyeHb KOTopbIX yTBepXaeH MNpaButenbctBoM Poccuiickon deaepaumn.

(MepevyeHb  cooTBeTCTBYWOWMX  3aboneBaHuin  yTBEPXKOEH lMocTaHoBREHNEM
MpaesutensctBa Poccuitickon Pepepauum ot 16.06.2006 r. Ne 378 «O6 yTBepxaeHuu
nepeyHs TsKenbiX OPM  XPOHMYECKMX 3aboneBaHui, NpU  KOTOPbIX HEBO3MOXHO
COBMECTHOE MPOXMBaHWE rpaxaaH B O4HOW KBapTUpe).

1.3. UHcpopmupoBaHue o nopsigke npenocraBneHust MyHMuunanbHom ycnyru

1.3.1. MHdbopmaums, npenoctaBnsiemasi 3aMHTEPECOBaHHbLIM NMLAaM O MyHULIMNAbHOM



ycrnyre, SiBNsieTCa OTKPbITOM M 06LWef0CTYNHOMN.

OCHOBHbIMM TpeboBaHNSAMN K MHPOPMUPOBAHWNIO 3aUHTEPECOBaHHbIX UL, ABMAIOTCS:

- [OOCTOBEPHOCTb W MOMIHOTA WHOPMUPOBAHUA O npoueaype npenocTaBlieHus
MYHULIMNANbHOW YCNYyru;

- YETKOCTb B U3MNOXEHUU MHPOopMaLnK;

- yoo6CTBO U JOCTYMHOCTb NMOnyYeHns nHpopmauuu;

- onepaTUBHOCTb NpefoCcTaBieHnss MHopMaLmu.

1.3.2. lHdhopmmpoBaHWe O nopsaake npeaoctaBfieHNa MyHULMNANbHOW yCnyrn, B TOM
yucne o nopsigke obxanoBaHUSA pelleHu n aencTeun (6e3gencTBus) JOMMKHOCTHBIX NUL, U
MYHUUMMANbHbLIX — CAyXawmx B  Xo4e NpedoCTaBfeHus  MyHUUMnanbHOW  YCryru,
OCYLLEeCTBAAT JOMMKHOCTHbIE Nnua, MyHuUuMnansHble cryxawue OMW.

CBefileHMs 0 MECTOHaxXOXOEeHUWN, KOHTaKTHbIX TenedoHax, MHTepHeT-agpece, agpecax
3NEKTPOHHOM NoYThl, rpadmkax pabotel OMU pasmelyatoTcs:

- nocpencTBoM pasMelleHus PernameHTta Ha oduvunanbHOM cauTe agMUHUCTpauunu
ropoackoro nocenexHust leyeHra [ledyeHrckoro pavioHa MypmaHckon obnactm B ceTu
NHTepHeT (Wwww.pechenga5l.ru);

- Ha WHTepHeT-nopTane rocygapCTBEHHbIX U MYHUUMNANbHbIX  YCIyr
(http://www.gosuslugi.ru), a Takke perMoHanbHOM WHTEPHET-NopTane rocygapCTBEHHbIX W
MyHuumnaneHbIx yenyr (hitp://51.gosuslugi.ru).

1.3.3. KoHcynbTauum 1 nHopmmpoBaHMe o0 nopsake u (unv) o xoae npenocTtaBneHus
MyHULMMNanbHON ycnyru MoxHo nony4uts B OMWU no agpecy:

lMeuyeHrckoe wocce yn., A.3, n. [leyeHra, lNeuveHrckun panoH MypmaHckon o6n.,
184410, Ten./dpakc (815) 54 76-488; (815) 547-63-47, e-mail: omi@pechenga51.ru

B paboune gHu: BTOpHMK — ¢ 09.00 go 13.00 n yetBepr ¢ 14.00 go 16.30 yacos.

1.3.4. VinguBuayanbHoe WH(OpMUPOBaHME 3aMHTEpPeCcOBaHHbIX NvL NO npouegype
npegocTaBneHnsa MyHULMNaInbHOW YCyrn oCyLLeCTBNSEeTCS:

- B YCTHOM (popME - IMYHO UK No TenedoHy;

- B NMUCbMEHHON OpME - MO MUCbMEHHBIM ObpalleHuaM, NpeacTaBneHHbIM B agpec
OMW, B T.4. noCpeacTBOM MOYTOBLIX OTMPABMEHUN, SNEKTPOHHbIX CPeACcTB KOMMYHMKaLUn
nmM60 NpUHECEHHbIM NIMYHO 3aUHTEPECOBAHHbLIM FULIOM.

Mpn wnHpOpMMpOBaHUN O NopsaKe NpefocTaBneHns MyHUUUNanbHOM YCryrm Mo
TenegoHy MyHMUMNANbHbIA CAYXXaLlMiA, OCYLLIECTBIAKOLWMIA NHpOpMMpOBaHME, 0653aH:

- Ha3BaTb HaMMEeHOBaHWe oTAernia, CBOM JOMMKHOCTb, PaMUIIMIO, UMSI U OTYECTBO;

- NIpeanoXuTb obpaTmsBLLEMYCS NULY NPeaCcTaBUTLCA N U3MN0XUTb CyTb BONPOCA;

- OTBEeYaTb KOPPEKTHO, He JornycKkaTb B 3TO BPEMSA pa3roBOPOB C APYrMMU NIOLbMN.

Ecnv Ha MOMEHT MOCTynsfieHUs 3BOHKA OT 3aMHTEPECOBaHHbLIX MWL, MyHULMNAMNbHbIN
CNyXalLlnin, OCyLLEeCTBASOLWNA NHOPMUPOBAHNE, NPOBOAUT NNYHBIA NpuemM 3asBuTenen, oH
BrpaBe NpeanoXuTb 3auHTEpPecoBaAHHOMY NULy obpaTuTbCcA no TenedoHy nosxe, nmodo, B
crnyyae CpPOYHOCTWU MOfyYeHns uHopmaumn, npeaynpeanTb 3anHTepecoBaHHOE NUUo O
BO3MOXHOCTU MpepbiBaHMS pasroBopa no TenedoHy And fnM4Horo npuema 3aasutens. B
KOHUE WHOPMUPOBAHNA MYyHUUMNANbHBIA CAYXalWMn OOMKEeH KpaTko MNOABECTU UTOr
pasroBopa 1 NepevncnnTb AeNCTBUS, KOTOPble HEOBXOANMO NPEeaNPUHATD.

Mpu nnyHOM obGpalieHnn 3asBuTenen MyHUUUNanbHbIN CryXalwui, OCyLLEeCTBNSIOLNNA
WHpopMUpOBaHME, B npefenax CBOen KOMMNeTEeHUUW [aeT OTBEeT CaMOCTOATENbHO nmbo
HanpasnseT 3aaBuTens K OPYroMy MyHUUMManbHOMY CriyKawemy, B YbeW KoOMMeTeHuun
HaxoguTcs Bonpoc. O BO3MOXHbIX cnocobax nonyvyeHus pesynbTaTa MyHUUUNAnNsHOM yCryrm
(B 3aBMCUMOCTK OT cnocoba JoCTaBKM OTBETA, YKa3aHHOro B NMMCbMEHHOM OBpalleHun munm
cnocoba obpalleHns 3assutenen):

- NOCPEACTBOM MOYTOBbLIX OTNPaBEHUN;

- NOCPEACTBOM 3MEKTPOHHbLIX CPeACTB KOMMYHUKaLNN;

- nnyHo 3asasutenem B OMU;

B cnyyae ecnun gns noarotoBkm oTBeTa TpebyeTcsa npoaormkutenbHoe Bpems, Nubo
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MYHUUMNANbHbIM  CRyXawun He MOXeT B [aHHblA MOMEHT OTBETUTb Ha BOMpoC
CaMOCTOATENbHO, OH AOMMKEH BblOpaTb OANH N3 BapuMaHTOB AalbHENLNX AeACTBUN:

- NpeanoxnTb 3aaButento obpatuTbCca 3a Heobxoanmon nHopmaumen B MMCbMEHHOM
BUAE;

- cornacosaTb gpyroe Bpems Ang yCTHOro MH(pOpMUPOBaHWS;

- B ABYXHeAeNbHbIN CPOK AaTb KOHCYIbTauUMio MO KOHTAKTHOMY TenedoHy, YKkazaHHOMY
3aasutenem.

MyHMUMNanNbHbIA - CRyXKalWui, OCYLIECTBASIOWNA MPUEM WU  KOHCYyNbTMpoBaHue (No
TeneoHy WNU  NUYHO), [OOJDKEH KOPPEKTHO U BHMMATENbHO  OTHOCUTLCA K
3aMHTepecoBaHHbIM NULUAM, He A0MycKas YHWKEHNA UX YeCTU N AOCTOUHCTBA.

MpoOormknTenbHOCTb  MHOUBUAYANBHOMO  YCTHOMO  MH(POPMUPOBaHUSA  OOSKHA
coctaBnsaATb He Oonee 10 MuHYT. Bpems oxuaanua 3assutens npuv MHAUMBUAOYaNbHOM
YCTHOM MHPOPMUPOBAHUM MPU TINYHOM ODpaLleHUn He MOXET nNpeBbiwaTh 15 MUHYT.

MyHuumnansHbii cnyxawmin OMU, ocyuwecTBnsaOWNn MHOpMUpoBaHne 3asBuTens o
nopsiake NpeaocTaBfeHnsa MyHUUUNanbHoOW ycnyr, ob6s3aH npouHdopmupoBaTtb 3asasutens
O nepevHe JOKYMEHTOB, HEOOX0AMMBbIX ANS NpeaoCTaBNeHNa MyHULMNAaNnbHON yCryru, B TOM
yucrne O [OKYMeHTax, KoTopble 3asiBuTernb AOSMKEH MpeAcTaBuUTb CaMOCTOATENBbHO, W
AOKyMeHTax, koTopble OMU nony4nt B pamkax MexxseOMCTBEHHOrO B3aMMOOENCTBUSA, eCIu
3aaBuTenb He NpeaCcTaBUT UX N0 COBCTBEHHOM NHULMATUBE.

1.3.5. INy6nuyHoe nHhpopmMmMpoBaHME OCYLLECTBASETCA NyTEM NyGnmnkauum B cpeactaax
MaccoBOM WHGOPMaUUN MHMOPMAaLMOHHBIX MaTepuanoB, UX pasMeLLeHUs Ha WHTEepHeT-
noprane rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (www.gosuslugi.ru), permoHansHOM
WHTepHeT-nopTane rocyaapCTBEHHbIX U MyHuUMNAanNbHbIX ycnyr (Www.51.gosuslugi.ru), Ha
WH(POPMALMNOHHBIX CTEeHAAx, B TOM 4YMCfe pacnofioXeHHbIX B noMeleHun AgMuUHUCTpaumm
MyHUUMNaneHOro obpasoBaHus ropogckoe noceneHue [ledeHra [leveHrckoro pavoHa
MypmaHckon obnactu (Janee — AODMUHUCTpaums).

Ha uvHoOpmMauMOHHBIX  CTeHOAax  pasMellaetcs  crnegywwasa  obgasatenbHas
nHdopmMauus:

- MONHOe HauMMeHoBaHWe AOMUMHUCTPaUMKU, €ero CTPYKTYPHOro nogpasgerieHus,
NpegoCTaBnAOLWEro MyHULMNANbHYIO YCNYry;

- KOHTaKTHble TenedoHbl, rpaduk paboTbl, bamMunmm, MeHa, oT4ecTBa N OOSHKHOCTU
MYHULMMNANbHbIX CAY>KaLnX, OCYLLECTBASAOLWNX NPUEM U KOHCYNbTUpoBaHne 3aaBuTenen;

- obpasubl ohopmMneHns 3asBeHNN;

- NepeyYeHb OCHOBaHUN ANs OTKasa B NpefoCTaBeHnn MyHULMNAnsHOW YCIyru;

- nopsgok obxanoBaHuna pelweHun n  gencteun  (6esgencteus)) OMU, a Takke
AOIMPKHOCTHBIX I MW MyHUUMNANbHbIX CRyXalimx, NpeaocTaBnAlWmMX MyHULMNANbHYHO
ycnyry.

TekcTbl MHPOPMALMOHHBLIX MaTepuanoB nevyatarTcs yAoOHbIM ANa YTeHUs WpudgTom,
0e3 ucnpasneHnn, Hambonee BaXXHble MecTa BblAENAKTCA NOMYXUPHLIM HadYepTaHueM nmbo
nogvyepkmBatoTCs.

Ha odumumnancHom cante AgmuHuctpaumm (www.pechengab51.ru) B cetn WHTepHeT
pasMeLlaeTcs MNOSHbIN TEeKCT HacTtoswero PernameHTta, rpaduk npuema ro JUYHbIM
Bonpocam B AQMUHUCTPaLUN.

BnaHkn 3asBneHna n gpyrmx JokymeHToB 3asdBuTenb MoxeT nonyuuts B8 OMU un B
3MIEKTPOHHOM BWAE Ha WHTEpPHeT-NopTane roCydapCTBEHHbIX WM MYHULUMNAMbHbLIX YCnyr
(www.gosuslugi.ru), permoHanbHOM MHTEPHET-NopTane rocyaapCTBEHHbIX N MyHULUNANbHbIX
yenyr (www.51.gosuslugi.ru).

1.3.7. TpeboBaHUA K NpefoCTaBMEHUIO MYHMLUMNANbHOW ycryrn no obecnedeHunto ee
AOCTYMNHOCTM AN MHBaNMaoB:

- co3gaHue ycnoBuin anga 6ecnpensiTCTBEHHOro AoCTyna K 3gaHuio agMmuHuctpauumn MO
r.n. NeyveHra, a Takke ons 6ecnpensiTCTBEHHOrO MOfb30BaHWUS TPaHCNOPTOM, cpeacTBaMm
CBS3M U NH(popMaLmK;



http://www.51.gosuslugi.ru/

- BO3MOXHOCTb CaMOCTOSATENbHOMO MNEepeaBMXeHUss WHBanNMA4oOB MO Tepputopumn
agmuHuctpaumm MO r.n. lNedveHra, Bxoga B nomeweHne agMmuHmuctpaumnm MO r.n. MNeyeHra u
BbIXO4a M3 Hero, nocagkm B TPaAHCMOPTHOE CPeACTBO M BbICadKM M3 HEro, B TOM 4ucre C
NMOMOLLBK AOSMPKHOCTHbIX nuy,  agMuHuctpauun MO r.n. [leyeHra, acCUCTUBHbBIX W
BCroOMoOraTesibHbIX TEXHOSOMIN, a TakKe CMEHHOIO Kpecna-KossiCKu;

- CONPOBOXAEHWE WHBaNMOOB, UMEKLLMX CTOMKME PacCTPOMCTBa (PYHKUUKU 3pEHUs U
CaMOCTOATESIbHOrO NepeaBmKeHNd, N okazaHne UM NOMOLLM B NOMELLEHUN adAMUHUCTPaUnmn
MO r.n. MNeveHra;

- Hagnexauwee pasmMelleHme obopyaoBaHms U HocuTenen nHgopmMaumm, HeobxoanMbIx
ans obecneyeHus 6ecnpenaTCTBEHHONO 4OCTyNa MHBaNMOOB K NOMELLEHNIO aaMUHUCTpaLmMm
MO r.n. lNeyeHra, 1 K ycriyram ¢ y4eTOM OrpaHUYEHNn UX XN3HeOeATEeNbHOCTH;

- aybnupoBaHne HeobBxoaMMOW ANs MHBANUAOB 3BYKOBOW U 3pUTESNIbHON MHOopMaLnu,
a TaKkke Haanucen, 3HaKOB M MHOW TEKCTOBOW W rpaduyeckon WHGopmMauuu 3Hakamu,
BbINOJSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpaans;

- gonyck B nomelweHne agmuHuctpaumm MO r.n. [leyeHra cypgonepeBoguyunka u
TUocypaonepeBoaymka;

- pgonyck B nomeweHue agmuHuctpaumm MO r.n. lNedeHra cobakn-npoBoAHMKA Npu
HanMuuMM OOKYMEHTa, MOATBEPXKAAOLWEro ee cneuuanbHoe oO6ydYeHue U BblgaHHOrO B
COOTBETCTBUM C nNpukasom MwuHUCTepcTBa Tpyda M coumanbHoOW 3awuTtbl Poccunckon
depepaumm o1 22.06.2015 Ne 386H;

- obecneyeHne ycnoBur AOCTYNHOCTM AN MHBanNWOoOB MO 3PeHU0 oduumanbHbIX
cantoB AamuHuctpauun MO r.n. MNeveHra MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU
"MnTepHeT" (Bepcusa ons cnabosmnaawmx);

- OKasaHue [OSMKHOCTHbIMM nuuamMu  agMuMHUCTpauMm nNoMoOWM WHBanNugam B
npeofoneHnn GapbepoB, MeLllaWmnX MOMYyYEHUI0 UMM MyHUUMNAanbHbIX YCRyr HapaBHe C
APYrMMK niuamum.

Pasgen 2. CTAHOAPT NPEOOCTABJIEHUA MYHULUUNATIBHON YCNYTU
2.1. HanmeHoBaHue MyHuMnanbHOM ycnyru

HanmeHoBaHne MyHuumnaneHon ycnyrn: «[llpegocTtaBrneHne B yCTAHOBIIEHHOM
nopsiake ManoumyLLMMm rpaxgaHam no 4OroBopam COuUManbHOro Hamma XWiblX NOMeELLEHUIN
MYHULUMNANBHOIO XUnWwHoro ooHaa.

2.2. HaumeHOBaHMe CTPYKTYPHOro nogpasaeneHust agMMHUCTPaLmu,
npepocTtaBnsowero MyHMuunanbHyo ycnyry

2.2.1. MyHuumnaneHas ycnyra npegoctaBnseTca agMuMHUCTPauMen MyHUUMNanbHOro
obpasoBaHug ropoackoe noceneHue lNeveHra lNeyeHrckoro panoHa MypmaHckon obnactu.
HenocpeactBeHHOE NpeaoCTaBNeHWe YCNyrM OCYLWecTBRseT OoTAeN  MyHUUMnanbHOro
UMyLLLeCTBa aAMUHUCTPALMM MyHUUMNanbHoro obpasoBaHus ropogckoe noceneHue NeyeHra
MeueHrckoro panoHa MypmaHckon obnacTu.

2.2.2. Tpun npepoctaBneHnn MyHuuunaneHon ycnyrm  OMW  ocyuwecTtBnsieT
B3auMOJEeNCTBUE C:

- ®epepanbHON cnyK60M rocynapCTBEHHON pernctpaumu, kagactpa u kaptorpadun B
YacTu nonyyeHus Boinucku ns EMPr;

- [ocynapCTBEHHbIM  YHUTAPHbIM  NPEeanpPUATUEM TEXHUYECKOW MHBEHTapusauum
MypmaHckon obnactm B 4acTu MOMNyYeHWs CnpaBkM O Hanmuvyuuu (OTCYTCTBUM) KUIbIX
nomeLleHnn B CO6CTBEHHOCTU 3asBUTENS U YNIEHOB €ro CEMbMY;

- WMHcnekumen depepanbHon HanoroBoun crny6bl Poccum no [lleveHrckomy panoHy
MypmaHckon obractu B 4acTu nonyyeHns Boinuckn ns EMPUNT,



- YnpaBneHnem rocygapCTBEHHOW CNyxObl 3aHATOCTM HaceneHus no [leyeHrckomy
panoHy MypmaHckon obnactyv B 4YacTu MONyyYeHus OKYMEHTa, cofepikallero cBedeHus o
NMOCTAHOBKE Ha yyeT (PU3NYeCcKMx nuu B KadecTBe Ge3paboTHbIX M pasmepe nocobusi no
bes3paboTuLe;

- [leHcnoHHbIM PoHoom Poccun B 4acTu MNoflyvyeHus CBedeHWn O Ha3HaYeHHbIX Y
BbINSI@YEHHbIX CYyMMax MeHCUU, eXeMECHYHOW [AEeHEeXHOW BbInnatbl, AOMOMHUTENBbHOMO
MaTepuanbHoro obecneyeHus;

- MuHucTepcTBOM Tpygaa M couuanbHoOro passutuss MypmaHckonm obrnactu B 4acTtu
nosly4eHnst JOKYMeHTa, cofepXallero CBe4eHus O nosly4eHumn Mep coumasibHON NoaaepXKu,
rocy4apCTBEHHOM CouManbHOM MOMOLLM, MHbIX BbINAAT CoOUManbHOrO Xapakrepa Ans
nonyyarenen nocoéunm;

- POr ormegn OMB[L Poccun no [levyeHrckomy pamioHy B 4acTu MOfyYeHus
AOKYMEHTa, coepXallero cBedeHUs O TPaHCMOPTHbIX CpeacTBax, Haxogswuxcs B
cobCcTBEHHOCTU 3asiBUTENSA N YNIEHOB €0 CEMbMU.

2.3. OnucaHue pe3ynbtaToB npegoctaBneHns MyHuumnansHoOM ycnyrum

PesynbTatom npegoctasnenns MyHMumnansHOW ycnyru aBnseTcs:
- NpegocTasrieHe 3aaBUTENIO XXUITOro NOMeLLEeHUsT MyHULMNATbHOTO XUMULWHOro doHAa no
AOroBOpYy coumnarnbHOro Hamma;
- OTKa3 B npegocTtaBneHnn 3asiBUTENO XUMOro NoMeLleHns MyHUUUNAanbHOro XXUULWHOIo
dooHaa no JoroBopy coumaribHoOro Hamma.

2.4. Cpok npepocrtaBneHusa MyHuumnanobHoOM ycnyrm

O6LWmMIn MakcumarbHbIN CPOK MpeaoCcTaBeHnst MyHUUMNANbHOW yCryrn — B TeYeHune
30 AHeWw co AHSA perucTpauuy 3anpoca o NPeaoCcTaBNeHNM MyHULMMANbHOM YCyru.

MakcumarbHbI CPOK OXMAaHWs B o4vepeau npv nogade [OKYMEHTOB U Mpu
nonyyYeHun pesynbTtaTa npeaoctaBneHnss MyHuumnanbHon ycrnyrm — 15 MUHYT.

Cpok peructpaummn 3anpoca 3asBuTens o npegocTtasneHnn MyHuumMnanbHoOW ycryru
OCYyLLIeCTBNSIeTCS B Te4eHMe 04HOro paboyero gHs.

2.5. NpaBoBble OCHOBaHUA AnNA npegoctaBneHna MyHuumMnanbHoOM ycnyrm

MpaBoBOE perynupoBaHME OTHOLLUEHMI, BO3HMKAKOLWMX B CBSA3M C NpegocTaBneHneM
MYHULMNANbHOW YCNyru, OCyLLEeCTBNAETCS B COOTBETCTBUM C:

- ®epepanbHbiM  3akoHOM oOT 06.10.2003 Ne 131-03 «O6 o06wux npuHUMNax
opraHusauum MecTtHoro camoynpasneHnsa B Poccuinckon ®enepaumny;

-  ®epgepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®#3 «O06 opraHusauuu
npenoCTaBNeHNs rOCYy4apPCTBEHHbIX U MyHUUMNAMNbHbBIX YCITYr»;

- ®epepanbHbiM 3akoHOM OT 29.12.2004 Ne 188-d3 «XKunuwHbin kogekc Poccumnckon
depepaummny;

- ®epepanbHbiM 3akoHOM OT 29.12.2004 Ne 189-03 «O BBegeHun B AencTeue
KunnuwHoro kogekca Poccuinckon ®egepaunny;

- ®egepanbHbIiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX JaHHbIX»

- 3akoHom MypmaHckon obnactu ot 07.07.2005 Ne 646-01-3MO «O npepocTtaBneHumn
XWUNbIX MOMELLEHUA MYHULUMNANbHOINO >KUMMWHOrO ¢oHAa no [OoroBopam  coumnarbHOro
Hanmay;

- YctraBom ropopackoro noceneHus [leyeHra [leyeHrckoro panoHa MypmaHcKon
obnactu;

- peweHnem CoBeTa genyTaTtoB MyHUUMNanbHOro obpasoBaHMs ropoackoe noceneHune
MeyeHra ot 18.05.2011 Ne 109 «O6 ycTaHOBMEHWM YYETHOW HOPMbl MMOLAAN XWUMOro
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NMOMELLEHNA U HOPMbl MPEOOCTaBIIEHUS XWUIOr0 MOMELLEHUA NO AOroBOPY COLManbHOro
HanmMa Ha TeppuUTOpPMM MyHMLMNAanbHOro obpas3oBaHWs ropoackoe noceneHve [leyeHra
MeyeHrckoro paioHa MypmaHckon obnactmy;

- peweHnem CoeTa genyTaTtoB MyHULUMNANbHOro obpasoBaHnsi rOpoOACKOe NnoceneHune
MeyeHra ot 26.11.2015 Ne 105 «O6 ycTaHOBMEHMM MNOPOrOBbIX 3HAYEHWUA [O0XO0Aa,
NPUXOOSILLErOoCA Ha KaKOoro 4YrneHa cembu M CTOMMOCTM WMMYLLECTBA, HaXOAsILWerocsi B
COBCTBEHHOCTU YNEHOB CEMbW W MOANEXALWlero HamnoroobroXeHUo, B LEeNsxX MpU3HaHUA
rpaxxgaH ManoumyLMMm Onsi NOCTAHOBKM Ha Y4YeT B KauyeCTBE HYXXKOAKLWMXCA B KUMbIX
NoOMeELLIEHNAX NO OroBOpam COLUManbHOro Hammay.

2.6. NMepeyeHb [OKYMEHTOB, HEOGXOAMMbIX ANA NpefocTaBreHus
MyHuuunanbHon ycnyru

2.6.1. [Ana nony4eHna myHuuunanbHon ycnyrm 3assutens npeactasnseTt 8 OMU:

1) 3aaBneHue O npefoCTaBfiEHUMM XWUNOro MNOMELLEHUA Mo [AOroBOpYy COUManbHOro
HaWma, MOoAMMCaHHOe BCEeMU [eeCnOCOOHbIMU COBEPLUEHHONETHUMU YflEHaMU CeMbU
(npunoxeHue 1 k HacToAwemy PernameHTy);

2) nacnopT UNU UHble OOKYMEHTbI, YOOCTOBEpPSOWME FIMYHOCTL M noaTBepXaatoLune
rpaxkgaHcTBo Poccurickon Penepaumm 3agaButens 1 YneHoB ero CEMbMU;

3) OOKYMeHTbl, coepaline cBedeHUss O cocTaBe CeMbu 3asBUTENd U CTeneHu
poacTsa, B TOM Yucne:

- AOKYMEHT, BblJAaHHbIN OpraHoM, OCYLLECTBASAIOLWMM PErMCTPaLMOHHbIN YyYeT rpaxaaH,
O perucTpaumm B XXUOM NMOMELLEHUM IpaxaaH Nno MecTy XuTtenbcTea (cnpaska d-9);

- JOKyMeHTbl, noaTBepXgawlme npaBo MNOSMb30BaHUSA XWMbIM  MOMELLEHUEM,
3aHMMaeMbliM  3adBuTeNneM W YrieHamuM ero cembu (QOroBop, opAaep, AOKYMEHT,
noaTBepXaatolWmnin  NPUHATUE KOMMETEHTHLIMWU OpraHaMu pelleHus O npeaocTaBneHumn
XWUITOr0 MOMELLEHUs, UHble OOKYMEHTbl, MOATBepXAawlme MnpaBO MOfb30BAHUSA XKUITbIM
NoMeELLEHNEM);

- CBMAETENBCTBO O POXAEHUN, CBMAETENLCTBO O 3aknNiyeHun bpaka, peweHune cyga od
YCbIHOBNEHUM (YOOYEepeHun), pelleHne cyaa O MPU3HAHUKU rpaxgaHUHa YfeHOM CeMbM
3aaBuTens, WHble [OOKYMEHTbI, MOATBEPXOallme MNpUHALNEXHOCTb K YreHaM CeMbW
3asasutens;

4) [OKYMEHT, BblAaHHbIA OpraHoM, OCYLLECTBNSAOWWUM pernctpaumio npas Ha
HeOBMXMMOE MMYLLLECTBO M COENOK C HAM, O HanMyun Unm OTCYTCTBUM XUNbIX NOMELLEHUNA,
npuHagnexawmx Ha npase cobCTBEHHOCTU 3aaBUTENIO U YneHam ero cembm (PepepansHom
cnyxbon rocygoapCTBEHHOW perucTtpauuun, kagactpa wu kaptorpadpuu, [ocygapCTBEHHbIM
YHUTaPHbLIM NpeanpuaTmemM TeXHUYECKON MHBeHTapmsauun MypmaHckon obnactn);

5) pokyMeHTbI, NoATBepXKAaoLWMe NpaBo Ha OONOSTHUTENbHYIO Nnowanb (4Na rpaxaaH,
MMEIOLLIMX NPaBo Ha AOMNOSTHUTENBHYIO Nowaab);

6) OOKYyMEeHTbI, NoATBepXKAaloLWmne NpaBo rpaxaaH Ha MoslyYeHne Xumoro nomeLleHuns
no JOroBopy coumanbHOro HanMa BHe ovepean:

- ONg rpaxjaH, NpoXmnBarwLlmnx B NOMELLEHUSX, HE OTBeYalLMX YCTAaHOBIEHHbIM NS
XUnblX noMelleHnn TpeboBaHMAM - [OOKYMEHTbI, MOATBEpXOalowme npoXxuBaHWe B
NOMELLEHNN, HE OTBEYatoLLIEM YCTAHOBIEHHbIM TPEBOBaHNAM (aKT YNOSTHOMOYEHHOMO opraHa
O NMPU3HAHUN XXUITOrO MOMELLEHUS HENPUTOAHBIM K NPOXMBAHUIO);

- AN rpaxpgaH, CcTpagawwux TsxenbiMv dopMaMyM XpOoHMYECKnX 3abonesaHun,
yKasaHHbIX B rnepeyvHe, yTBepxaeHHoM [loctaHoBneHnem [lpaButenbctBa Poccuinckon
®epepaumm o1 16.06.2006 Ne 378 «O6 yTBEpPXKAEHMM NEPEYHS TEXKENbIX POPM XPOHUYECKMX
3aboneBaHnt, NpU KOTOPbIX HEBO3MOXHO COBMECTHOE MpPOXWBAHWE TrpagaH B OOHOM
kBapTupe» (MpunoxeHue 3 Kk HacToswemy PernameHTy);

7) ONA NOATBEPXAEHMs cTaTyca Manoumyliux rpaxgaHe, nofasluvMe 3asiBfieHue o
NPUHATUN Ha YYeT, AOMNONHUTENBHO NPeaoCTaBnsoT:
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- OOKYMEHTbI, cogepxalime CBeeHUs 0 AoXo4ax 3asiBUTENs U YNeHOB ero ceMbW 3a
ABeHaguaTb MecsueB, NPeaLecTBYHOLWMX MECALY NoAayvn 3adBnNeHns 0 NPUHATUM Ha Y4eT;

- OOKYMEHTbI, coepXxalime CBeOeHUs O HEeABWXKMMOM MMyLIecTBe, B TOM u4ucne
3eMerlbHbIX y4acTKax, TPaHCNOPTHbLIX CPeACTBaX, HAXoOALWMXCA B COOBCTBEHHOCTU 3asBUTENS
WA YfEeHOB €ro cemMbn W nognexawimx HanoroobrnoXeHuto, a Takke [OOKYMEHTbI,
cogepxalume cBeeHns 0 CTOMMOCTM YKa3aHHOIo UMYLLLECTBA.

Mprem 3aaBneHns n OOKyMEHTOB, NpefocTaBnseMbix 3asiBUTenemM B COOTBETCTBUMN C
HacTosWMM MNyHKTOM, ocyuwecTtenseT cneynanuct OMW, OTBETCTBEHHbIA 3a MNpUEM
AOKYMEHTOB.

[OoKyMeHTbI, yKa3aHHble B noanyHkrax 1-3, 5, 6, ab3auax BTOpOM U TpeTbeM (B 4YacTu
AOKYMEHTOB, COAepXalmx CBeOeHUs O TPaHCMOPTHbIX CPeacTBax, WM OOKYMEHTOB,
cogepxalimx CBeOeHMst O CTOMMOCTM WMYyLLEeCTBa) MOAMYHKTAa 7 HACTOSLLEro nyHKTa,
3asBuTenb camocToaTenbHo npeactaenset 8 OMI.

B cnyyae npeacrtaBneHuss JOKYMEHTOB B MMCbMEHHOM (BymaxkHOM) Buae 3asaButenem
OLHOBPEMEHHO NPEACTABNAOTCA KOMUM 3TUX LOKYMEHTOB (32 UCKNIOYEHMEM 3asiBIIEHUS).

Konun [JoOKyMEHTOB MoOcCne MpPOBEPKM UMX COOTBETCTBUS OpUrnMHanam 3aBepsitoTcs
cneuymanuctom OMW, oTBETCTBEHHbIM 3a MPUEM [LOOKYMEHTOB, OpUrMHanbl [LOKYMEHTOB
Bo3BpalLatoTcsa 3aasutento. B cnyyae npencrtaBneHus 3asBuTenemM  HoTapuanbHO
3aBEepPEHHbIX KONUIN NpeacTaBfeHne OpurnHanoB AOKYMEHTOB He TpebyeTcs.

[loKyMeHTbI (CBeaeHusi, cogepxallumecs B HUX), ykasaHHble B noanyHkte 4 n ablaue
TPEeTbeEM NOAMNYHKTA 7 HACTOSLLEro MyHKTa (3a WMCKMHYEHMEM [LOKYMEHTOB, COAepKalumx
CBEAEHUNA O TPAHCMOPTHbLIX CPEeACTBaX M AOKYMEHTOB, COAEpXaLMX CBEAEHUSI O CTOMMOCTH
nmywectea), OMW 3anpawmvBaeT B opraHax, NpegoCTaBrAOLWNX FOCYAapCTBEHHbIE WU
MYHUUMNANbHbIE  YCNYrM, WHbIX [OCYAAPCTBEHHbIX  OpraHax, opraHax MeCTHOro
camoynpasneHnss nmMbo MNoABEAOMCTBEHHbIX [OCYAAapPCTBEHHbIM OpraHam WnuM opraHam
MECTHOro camoynpaBeHus opraHm3aumnsax, B pacnopsikeHUM KOTOPbIX HAX0OATCS yKa3aHHbIe
AOKYMEHTbl (CBedeHus, coaepXalimecs B HUX), B TOM 4Yucne, Npu Hanmymm TEXHUYECKOM
BO3MOXHOCTW, B 3NEKTPOHHON opMe C MNPUMEHEHWEM CUCTEMbI MEXBEAOMCTBEHHOIO
3NEKTPOHHOro B3aUMOLEWCTBMSA, B cnydae, ecnv 3asBuTenb He NpencTaBun yKasaHHble
AOKYMEHTbI MO0 COOCTBEHHON MHMUMATUBE.

BbnaHk 3asBneHna npepocTaBnseTca 3asBUTENO HENOCPEACTBEHHO Ha INUYHOM
npueMe unu HanpaenseTcss emy (MO 3anpocy) C MCNoSfib30BaHMEM MOYTOBOW CBSA3U WN
3NEKTPOHHOM MOYTHI.

3adBneHne M WHble [OOKYMEHTbl, yKas3aHHble B HAacCTOSLWEM MyHKTe, MOryT ObiTb
odhopMIeHbl B BUAE 3NEKTPOHHbIX AOKYMEHTOB B nopsake, onpeaeneHHom NpaBntenscTtBom
Poccunckon ®epepaunm n (unun) MNpasutenscteBom MypmaHckon obnacTtu, 1 HanpasreHbl B
OMW c wncnonb3oBaHMEM UHGOPMALMOHHO-TENEKOMMYHUKALUUMOHHBLIX ceTen  obuiero
Nnofib30oBaHUsl, B TOM 4Yucne cetn MHTepHeT, BKNoYasa eauHbli nopTan rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3agButenb  ocBoboxgaetca  OT  NpefocTaBneHus  OOKYMEHTOB  (CBEOEHUMN,
coaepXalumxcs B HUX), HaxoOsAWMXCA B PacropsiKeHUW OpraHoB, NpPeAoCTaBNALLMX
rocygapCTBEHHbIE YCNyrM, OpraHoB, MPeAOCTaBMALWNX MyHMUMNANbHbIE YCYrU, WHbIX
rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHns NMbo NoaBeLOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unm opraHam MecTHOro caMoynpaBfieHUs OpraHmM3auni.

2.7. NepeyeHb OCHOBaHUW Ans OTKa3a B NpuemMe JOKYMEHTOB
M NPUOCTAHOBIIEHNU NpeaocTaBfeHU MyHULUNANbHOW yCIyru

OcHoBaHVa Ons oTkasa B npuemMe OOKYMEHTOB, HEOGXoaAUMbIX ANS npenocTaBeHus
MYHULMNANbHOW YCIyru:

a) Npy NM4YHOM obpaLLEeHUN:

- 3asBMIEHME 3aMONIHEHO HEe MOMHOCTLH;



- TEKCT 3aaBfeHns 1 NpeacTaBrieHHbIX JOKYMEHTOB He NnogaaeTcsi NPOYTEHMIO;

- B JOKYMEHTaxX MMEKTCS HE OrOBOPEHHbIE NCNPAaBIEHNS;

6) B 9NEKTPOHHOM BUAE:

- nognucaHne OKYMEHTOB HECOOTBETCTBYHOLLMMWN SNEKTPOHHBIMU MNOANNCAMU;

- HeQEeNCTBUTESbHBIN CTaTyC cepTudunkaTa 3NeKTPOHHON NOAMUCU Ha LOKYMEHTaX;

- HENOASIMHHOCTb 3NEKTPOHHON NOAMUCU LOKYMEHTA;

- OTCYTCTBME SNEKTPOHHOW NOANUCH;

- HanuMyue B 3NEKTPOHHbIX JOKYMEHTax U3bAHOB, KOTOPbIE HE MO3BOMSAT O4HO3HAYHO
NCTOSIKOBATb UX COAEPKaHNE.

OcHoBaHMeM Ans NPUOCTAHOBMNEHUS NPenoCTaBfiEHUsT  MYHULMMANbHOW  yChyru
ABNAETCA HECOOTBETCTBME [OOKYMEHTOB, 0O0A3aHHOCTb MO MNPEeACTaBIEHUIO  KOTOPbIX
BO3fIOXeHa Ha 3asiButens. [1pM HecooTBETCTBUM [OKYMEHTOB YMNOSIHOMOYEHHbIA OpraH
n3BeLlaeT 3asaBUTeNss 0 HECOOTBETCTBUM NPEACTaBIIEHHbIX JOKYMEHTOB.

B cnyyae npeacrtaBneHuMss HegocTalWMX OOKYMEHTOB B TeYeHue TpuauaTtu
KaneHgapHbIX [OHeW nocne nosiyYeHuUs YKasaHHOro WU3BeLleHUs 3asiBUTernb cyuMTaeTcd
nogaBLUMM OOKYMEHTbI MO AaTe U BPEMEHU permcrtpauumn 3aasneHuns B KHure perucrpaumm
3asBMNEHUN.

2.8. NepeyeHb OCHOBaHMM ANA OTKas3a B NpeaocTaBrieHUmn
MyHuuMnansHom ycnyru

2.8.1. B npegocTtaBneHnn MyHuuunansHOM ycrnyrn MOXeT OblTb OTKa3aHO B Cyyasx:

- 3aaBuUTENb HE COCTOUT Ha ydeTe B KavyecCTBe HYXKOAoLLErocs B XXUITOM MOMELLEHUN,
npegocTaBnsaemMoM rno AOroBopy coumansHOro Hanma,

- 3asBuUTenb He NpegocTaBun (NPefocTaBun He NOMHOCTLIO) JOKYMEHTbI, yKasaHHble B
nyHKkTe 2.6 HacTosiwero PernameHTa, 0653aHHOCTL NO NPeaOCTaBNA KOTOPbIX BO3MNOXeHa
Ha 3asButensay;

- 3aaBuTenNb MpeacTaBun OOKYMEHTbl, KOTOpble He COOTBETCTBYKT MO opme unu
copepxaHuo TpeboBaHUAM, yCTaHOBIEHHbIM PernameHTomMm;

- 3asBUTENb NPeacTaBun JOKYMEHTbl, KOTOpble He MOATBEPKAAKT MPaBo Ha NonyyYeHne
XWMOro NoMeLLIeHNs No AOroBOpY CouMarbHOro Hanma;

- 3asiBUTESb Bblexarn Ha MeCTO XUTenbCTBa B ApYroe MyHuuunansHoe obpasoBaHue;

- 3asBuTenb MNOMyyYun B YCTAHOBMEHHOM nopsake OwaxeTHble cpeactea  Ha
npuobpeTeHne Unn CTPOUTENLCTBO XUIMOro NMOMELLEHMS;

- 3adBUTEN0 B YCTAHOBMNEHHOM MNpeAoCTaBrieH 3eMerlbHbl  y4acToK  Ans
CTPOMTENbLCTBA XUITOro AoMa (3a UCKITIYEHNeM rpaxkaaH, UMeroLLmMx Tpex n 6onee geten);

- Npy NOCTaHOBKE Ha Yy4yeT 3asdABMTeNb NpPeacTaBunl CBeOAeHUS W [OKYMEeHTbl, He
COOTBETCTBYHOLUNE OENCTBUTEIBHOCTH.

2.8.2. HenpeactaBneHne (HECBOEBPEMEHHOE MpPeACTABMIEHME) OpraHoM UMK
opraHusaumen no MexseJOMCTBEHHOMY 3anpocy AOKYMEHTOB M MHopMauun He aBnseTcs
OCHOBaHWeM 119 oTka3a B npefocTaBneHnn 3asBuTento MyHULMNanbHOW YCnyri.

2.9. Pa3mep nnartbl, B3aumaemon ¢ 3assBUTENA Npy npeaocTaBneHumn
MyHuUuMnanbHOM yCnyru n cnocoobl ee B3UMaHUA

MyHuumnansHaga ycnyra «lpegocraBneHne B YCTAHOBIEHHOM MOPSiAKE MasioMMyLLmMMm
rpaxxgaHam Mo [OroBopaM CouMarnbHOro HavMa XWUIblX MOMELUEeHUA MYyHULMNansHOro
XunmwHoro doHga MyHuumMnanbHoro obpasoBaHuWs ropoackoe noceneHue [ledyeHra
[MeyeHrckoro panoHa» npegocTtaBnseTca 6e3 B3uMaHua nnatbl.

2.10. TpeboBaHusa K MecTam npeaoctaBneHns MyHuumnanbHon ycnyru

2.10.1. Mecrta npepoctaBneHna MyHUUMNAnNbHOM YyCryrM [OOMMKHbI  OTBeYaTb



cnegyrowmnm TpeboBaHUAM:

- 30aHue (CTpoeHue), B koTtopom pacnosioxeH OMWU, aomkHO 6biTb 060pyaOBaHO BXOAOM
ansa ceobogHoro goctyna 3aaBuTenen B nomelleHne ¢ ohopmiieHMeM COOTBETCTBYHOLLEN
BbIBECKM;

- BXO4 B 34aHvMe JormkeH 6biTb obopyaoBaH yooOGHOM NECTHUUEN C NOPYYHSMU, a Takke
naHgycamu ansa 6ecnpenaTCTBEHHOroO nepeaBuKeHUs NHBanNMOHbIX KOMNSCOK.

2.10.2. TpeboBaHUA K NAPKOBOYHbIM MECTaM:

- Ha TeppuTopuun, Npunerawwen Kk mectopacnonoxeHmto OMU, obopyaytoTca mecTta
AN NapKOBKM aBTOTPAHCNOPTHbLIX CPEACTB;

- goctyn 3assuTernen K NnapkoBOYHbIM MecTaM siBfisieTcs 6ecnnaTHbIM.

2.10.3. TpeboBaHusa k MmecTam npuema 3asBuTenen.

KabuHeTbl npuema 3assuTtenen AOMKHbl ObiITb 060pyaoBaHbl WMHGOPMALMOHHLIMN
Tabnmykamu ¢ ykasaHuem:

- HOMepa kabuHeTa;

- damunun, UMeHWn, OoT4yecTBa M [OOJDKHOCTU CchneumanuncTa, OCYLLECTBSIOLWErO
npepocTtasneHne MyHuumnanbHoOM ycnyru.

2.10.4. Kaxgoe pabodee mecto cneumanuctoB OMWU pgomkHo ObiTb 0BoOpygoBaHO
nepcoHanbHbiM  KOMMbIOTEPOM  C  BO3MOXHOCTbIO  JocTyna K HeobxoaumbiM
NMHOPMaLNOHHBbIM 6a3am AaHHbIX, NeYaTaWwmMM N CKaHUPYOLLMM YCTPOUCTBaM.

2.10.5. TpeboBaHus kK 060pyaOBaHMIO MECT OXnaaHus 3asBUTENEN:

- MecTa OXuaaHust OOIMKHbl ObiTb 06opyaoBaHbl MecTamMn AN cuaeHbs (CTYNbsMU,
ckaMbsiMM). KonnyecTBO MeCT oXuaaHusa onpegenseTrcs ucxons M3 akTu4eckom Harpysku u
BO3MOXHOCTEN A1 UX pa3MeLLEHNs B 30aHUN;

- MecCTa OXwumaaHus Takke obopyaylTca ctonamm (ctomkamu) ang odopMeHus
AOKYMEHTOB, KaHLEeNspCKMMM NpuHagnexHocTamm (bymara, pyyku, kapaHgaiin).

2.10.6. TpeboBaHua k MmecTam nst MHpopMMpoBaHUs 3asBUTENEN.

B nomeweHnax gomkHo 6biTb 060pyaoBaHO MecTo Ana MHGOPMUPOBAHUSA rpaKaaH.
Mecta WHpOPMMPOBaHMSA, MpegHa3HayYeHHble Ans  O03HakoMneHust 3asBuTtenen ¢
WHOPMaLMOHHBIMK MaTepuanamm, obopyaytTca MHPOPMALMOHHBIMU CTEHAAMM, CTYNbAMU
n cronamm Ans  ogopmrieHns OOKyMeHTOB. WHGOopMauMoHHbIe CTeHObl coaepxaT
cnenyoLyo MHpopMaLnio:

- rpadpunk paboTbl, HOMepa TenedOoHOB, agpec 3NeKTPoHHOM NovTel OMU;

- W3BMEeYEeHUs un3 3akoHoAaTeNbHbIX W WHbIX HOPMAaTMBHbIX MNPABOBbLIX aKTOB,
perynmpyoLmMx BONpoCkl, CBA3aHHbIE C UCNONHEHNneM MyHuLmMnansHOW yenyru;

- NepeyeHb AOKYMEHTOB, HEOOXoANMbIX ANA npeaocTaBneHns MyHumMnanbHON yenyru;

- obpasubl 0hOpMIEHNST AOKYMEHTOB.

2.10.7. TlomelieHnsi, B KOTOpPbIX MPeAOCTaBNSAETCA MyHUUMNanbHasi ycnyra,
obecneunBaloT MHBanNMaam (BKMOYas MHBANMAOB, UCNOMb3YIOLLMX KPeCna—Konsackun n cobak—
NPOBOAHMWKOB):

- ycnoBua ans 6ecnpenaTCTBEHHOro AOCTyna K oObekTy (34aHui), B KOTOPOM
npegocTaBnseTcs ycnyra;

- BO3MOXHOCTb CaMOCTOATENbHOrO NepenBMwKeHUs MO TEeppUTOPUKN, Ha KOTOPOM
pacnonoxeHbl 06BbEKTLI (34aHWNs), B KOTOPbIX NMPedoCTaBnsieTCs ycnyra, a Takke Bxoda B
Takne o6bEKTbI, B TOM YMCIE C UCMOMb30BAHMEM KPEeCna—KONACKH;

- COMpOBOXAEHMEe WHBANWAOB, UMEKLNX CTONKNE pacCTPOMCTBa (PYHKUMN 3pEHUs U
CaMOCTOATENBHOIO NepeaBMKeHns;

- Hagnexauwiee pasmelleHne obopygoBaHMA M HOCUTENem  MHdopmauuu,
HeobxoomMMbix Ona obecnedyeHns GecnpenAaTCTBEHHOro AO0CTyna MHBANMAOB K OO6bekTam
(3maHnaM), B KOTOpbIX NPEeAoCTaBNATCA YCNyrin, U K ycnyram C y4eToM OrpaHuUYeHun ux
XN3HEOEeATEeNbHOCTY;

- pybnupoBaHuMe HeobxoguMmon AN MHBaANMOOB  3BYKOBOW WU 3pUTENbHOM
MHOpMaUuK, a Takke Hagnucen, 3HakKOB MU MHOW TEKCTOBOW U rpaduyeckon nHgpopmaumm



3Hakamu, BbIMNOSTHEHHbLIMU peribeHO—TOYEYHbIM LwpngTom Bpanns, aonyck
cypaonepeBoayurka n TudnocypaonepeBogynka;

- ponyck cobakn—npoBOAHWKA NpYM Hanuuunm LOKYMEHTa, NOATBEpXAatoliero ee
crneuvanbHoe oby4vyeHne 1 BblgaBaeMoro no oopmMe M B rnopsigke, KoTopble onpeaensaTcs
pegepanbHbIM - OpraHOM  UCMOSTHUTENBHOW  BIiaCcTW, OCYLLECTBNAKWMM  PYHKUAN  NO
BblpaboTke W peanu3auun rocygapCTBEHHOW MOMAUTUKM W HOPMAaTMBHO—MNPaBOBOMY
perynnupoBaHuio B ccpepe coumanbHON 3auTbl HaceneHus;

- okasaHue cneuuwanuctamn OMW, npegocTaBnAwLWMX YCyrn HaceneHuo, NoMOoLLM
WHBanugam B npeodoneHnn 6GapbepoB, MellalowWmx MONYyYEHN0 UMW YCRyr HapaBHE C
ApYrumu.

2.11. NokasaTenu AOCTYNHOCTU MU KayecTBa npeaoctaBneHnsa MyHumumnanbHoOM ycnyrm

MokasaTenu QOCTYNHOCTU 1 KayecTBa NpeaocTaBneHns HopmaTtneHoe
Ne MyHuumnansHoOM ycnyrm 3Ha4yeHune
n/ nokasatens (%)
n
MokasaTtenu goctynHocTn npepgocrtaBneHna MyHMumMnanbHoOn ycnyrum
1. | % Bagasutenen, oxugaBlMX B ovepean Npu nogadvye OOKYMEHTOB 100
He bonee 15 MUHYT
2. | %  3agaButenen,  yOOBMETBOPEHHbIX  rpadukom  paboThbl 100
yuYpexageHum
3. | CobnogeHre cpokoB NpeaocTaBneHna MyHuumnanbHon yenyrm (%
criyyaeB nMpedoCTaBfieHUs YCRyrm B YCTAHOBMEHHbLIN CPOK C 100
MOMEHTa npuemMa AOKYMEHTOB)
4. | KonnyectBo 060CHOBAHHbIX »anob 0
5. | KonnyectBo B3auMmogencTBui 3asaBUTens C  OOIMKHOCTHbIMU
nmuyamn nNpu npegoctasneHn MyHuumnansHon ycnyrn (He Gonee 100
2 pa3s)
6. | Hannune Ha WMHMPOPMAUMOHHBLIX CTeHA4axX WHGOPMAaUMUOHHbBIX W 100
WHCTPYKTUBHbIX AOKYMEHTOB
MNoka3aTtenu Ka4yecTBa npegoctasneHus MyHuumnanbHoOM ycnyru
7. | NMpaBauBOCTb (OAOCTOBEPHOCTb) W MOMHOTa MHopMauMm o 100
npegocTaBnsieMon ycnyre
8. | MpoctoTa M  ACHOCTb  M3MOXEHUS  MHPOPMAUMOHHBLIX U 10
WHCTPYKTUBHBIX AOKyMeHTOB (% 3asButenen, obpaTtmBLUMXCH 3a
KOHCyrnbTauuen)
9. | % 3asaBuTtenen, yOooOBMETBOPEHHbIX KynbTypon oO6CnyXmnBaHus 100
(BEXNMBOCTBLIO) NepcoHana
10 | % 3aasutenen, yooBNeTBOPEHHbIX KAYECTBOM pe3ynbTaToB Tpyaa 100
COTPYAHMKOB (NpodeccnoHanbHoe MacTepcTBO)

2.12. UHble TpeboBaHuUA K npeaocTaBneHno MyHuuunanbHOM ycrnyru

Mpn obpaweHnn 3a NnpegoCcTaBeHMEM YCyrn ¢ UCMNOSib3oBaHNEM MHGOPMALMOHHO-
TernekoMMYyHUKauMoHHbIX ceTer (ganee — TKC) obuiero nonb3oBaHus, B TOM 4YuCre ceTu
WNHTepHeT, 3asBneHMe wn npunaraemble LOOKYMEHTbl OOSPKHbl  OblTb  MoAnMcaHbl
COOTBETCTBYHOLLEN  IMIEKTPOHHOW MOAMUCLIO B  COOTBETCTBMM C  MOCTaHOBIIEHUEM
MpaButenbctBa Poccurickon Pepepaumm ot 25.06.2012 Ne 634 «O Buagax 3MEKTPOHHOM
nognucn, WUCNoNb3OBaHME KOTOPbIX OonyckaeTca npu  obpaweHMn 3a  nonyyYeHue
roCyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCIYr».



Mpn obpaweHnn 3asBuTens 3a MNONyyYeHMeM YCrnyrm B INEeKTPOHHOW dopme C
NCMNONb30BaHMEM YCUMEHHOW KBanNnUULUMPOBAHHOW JfIEKTPOHHOW nognucn 3asaButend,
ncnonb3oBaHHOM npu obpalleHnn 3a NoslydYeHMeM YCnyru, nepedeHb KnaccoB CpPeacTB
9NEKTPOHHbLIX MOAMUCEN W YAOCTOBEPSOWMUX LEHTPOB, AOMYCTUMbIX ANA COBEpLUEHUS
yKa3aHHbIX eACTBUN, onpeaenseTcs B cooTBeTcTBUM ¢ npukasom ®Cb P® o1 27.12.2011 Ne
796 «O6 yTBepxaeHun TpeboBaHUM K CpeacTBam 3NEKTPOHHOM noanmcu u TpeboBaHun K
cpeAcTBam yAOCTOBEPSAIOLLErO LEeHTpay.

Pasgen 3. CocrtaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJSTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp

3.1. NMepeyeHb agMUHUCTPATUBHLIX Npoueayp

3.1.1. TlNpepocTtaBneHne MyHuuMnanbHOM ycnyrM BkoYaeT B ceba cneaywowme
alIMUHUCTPaTUBHbIE Npoueaypsbl:

- IpUEeM, perucTpaums 3asBneHnsa n npeacTaBneHHbIX JOKYMEHTOB;

- HanpaeneHwe 3asBUTEN0 U3BELEHUsS O MPUOCTAHOBIEHUN NpeaocTaBreHns
MyHuumnansbHoM ycnyru;

- HanpasneHne MexBeLOMCTBEHHbIX 3arnpoCcoB ANs NofyYeHUs JOKYMEHTOB, KOTOpble
He nNpeacTaBneHbl 3asBuTenew;

- paccMoTpeHne 3adBneHns, NpeacTaBneHHbIX U MNonyYeHHbIX JOKYMEHTOB;

- MNPUHATME pelleHns O npedocTaBneHnn 3asdBUTEMO JKUMOro MNOMELLEHUs Mo
A0roBoOpy coumarnbHOro Hanma unm oTkase B NpegocTaBeHNN Takoro XXMUoro NoMeLLeHns;

- yBeJOMSIeHne 3aaBuUTENs O NpeaoCTaBNeHNN UNn oTkase B NpeoCcTaBieHUN XUoro
noMeLLeHns, 3aknio4YeHne Jorosopa counanbHoro Hamva;

-3aKIoYeHne JoroBopa coumnanbHOro HarmMa XXUnoro NoOMeLLeHUs U npegocTaBreHne
XXWUIIOro NoMeLLeHns No 4OroBopy coumasibHOro Hamma;

- ucnpasfeHne ornedyaTtok M ownboK B [OKYMEHTax, BblAaHHbIX B pe3ynbTaTe
npegoctasneHns MyHuyunanbHOW ycnyru.

3.1.2. bnok-cxema npegocrtaBneHns MyHuUMNanbHOM YyCryrn npeacrasfieHa B
NpuUoXeHun 3 K HactosiLemy PernameHTy.

3.2. aneM, peructpauusa 3asaBrieHUsA U npeacTtaBlieHHbIX JOKYMEHTOB

3.2.1. OcHoBaHveM anga Hadana npegoctasneHna MyHMUMnanbHOW yCcryrn sSBRsieTcA
noctynneHne B OMW ot 3asButens 3asBfeHUs COrnacHo NpunoXeHuw 1 K HacTosilwemy
PernameHTy.

3asaBneHne MoxeT ObiTb HanpaeneHo 3asButenem (NMMBO ero npencraBUTENEM) MO
noyTe, SNeKTPOHHOMY agpecy nNnbo nNpeacTaBneHo NNYHO.

Mpn noctynneHun 3asBneHnss no noyTe cneunanuctoMm  AZMUHUCTPaUUW,
OTBETCTBEHHbIM 3a [OeNonpou3BoOACTBO (B TOM 4ucne npueMm m obpaboTKy NoYTOBOWM
KOoppecnoHAeHUMN), NpoBepsieTCs agpec NOYTOBOrO OTMNPAaBEHUSA U LLENOCTHOCTb YNaKOBKW.
OwmnboyHo nocTynuBLMe (He NO agpecy) MMCbMa BO3BPALLAKOTCA HA NOYTY HEBCKPbLITLIMM.

KoHBepT BCKpblBAaeTCA C UENbl0 NPOBEPKM HanMMumMs B HEM [LOKYMEHTOB U
NPUKPENnseTcst K TEKCTY 3asaBMNEHMS.

Ha 3akasHble nucbMa ¢ yBeAOMSIEHNEM, B KOTOPbIX MPU BCKPbITUM HE OBHapYXunocb
YyKa3aHHOro BfIOXEHUs!, @ Takke B Cnyyasix, Korga B KOHBepTax obHapyXuBaeTcsl HegocTava
AOKYMEHTOB, YMOMSIHYTbIX aBTOpaMM B ONUCAX Ha UEHHble MNUCbMa, CneunannucToM
AOMWHUCTPaALNUKN, OTBETCTBEHHbBIM 3a AENONPOM3BOACTBO, COCTABMASETCA akT O hakTU4eCKOM
BNOXEHUN AOKYMEHTOB B ABYX 3k3emnngapax. OguH 3K3eMnnap yka3aHHOro akta XpaHuTcs B
AOMUHUCTPaUMN, APYroi BbiCbinaeTcsa 3asaButernto.

Mpuem un perucTpaumsa 3asBNEHUs W MPUNOXEHHbIX K HeMy [OKYMEHTOB Mpu
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NOCTYNfIEHUN MO no4yte, nNpu NUYHOM obpalleHun 3aaBuTEns, B Crydyae MOCTynfeHus
3asBreHns 1 npunaraemMblx JOKYMEHTOB Yepes noprar rocyaapCTBEHHbIX N MyHULMNANbHbBIX
ycryr — ocywecTtBnseTcsa  cneuuManuctom  AgMuHUCTpauumu, OTBETCTBEHHbIM 33
AeNnonponsBOACTBO, B AeHb NOCTYNNeHns Takoro 3asBneHunsa. Pernctpaums nocTynyBLUEro
3aABNEHNA U MPUMNOXKEHHbIX K HEMy [OOKYMEHTOB npousBoantca B 06ase [aHHbIX
aBTOMaTU3NPOBAHHOW  CUCTEMbl  JNEKTPOHHOINo  AOKYMeHToobopoTa  agMuHUCTpaumm
MyHMUMNanbHOro obpasoBaHusa r.n. MNeyeHra.

Hanee cneunanuct AOQMUHUCTPaLMK, OTBETCTBEHHbIN 3a 4enonponsBoACTBO, CTaBUT Ha
3asBrneHnn OTMETKY C YyKasaHueMm [aTtbl npuvema 3asiBrieHuss U nepefaeT 3asiBrieHve u
NPUIOXEHHbIE K HEMY AO0KYMeHTbl B OMW.

Kpome TOro, cneuuwanuct AMUHUCTpaUMW, OTBETCTBEHHbLIN 3a [Oerionpou3BOACTBO,
odpopMIISeT pacrnmncky B NoMy4YeHNn ykasdaHHbIX JOKYMEHTOB.

Pacnncka B nonyyeHun [OKYMEHTOB odopMisieTcs B [OBYX 3k3emnnsapax. [lepsbin
3K3eMnnsp pacnuckM Bblgaetcs  (HanpaBnsdeTcs) 3asiBUTento, BTOPOM  K3EMNSApP
npuobLuaeTca K npeacTaBneHHbIM JOKYMEHTaM.

B pacnuvcke ykasbiBaeTCcA rnepeyeHb MpeAcTaBfeHHbIX [OOKYMEHTOB M gaTta  Wux
nosly4yeHus.

Mpn noctynneHmn 3assneHns B OMW cneuywannctom OMW, OTBETCTBEHHbLIM 3a
npegocrasneHMe MyHuMuMnanbHOW  yCryrK, OCYLLECTBIISETCA NepBUYHAd npoBepka
OOKYMEHTOB Ha COOTBETCTBME TpeboBaHWsSM [OEeNCTBYKOLEro 3akoHogaTenbcrBa W
HacToswero PernameHTa.

Mpn otcytctBUM Yy 3aaBuTens npuv  fAMYHOM  ObpalleHuMM 3asiBNEeHUs  unu
HenpasuiibHOM ero odopmneHun cneynanuct OMW, oTBETCTBEHHBIV 3a NpefocTaBreHune
MyHUUMNanbHOM yCryru, okasbiBaeT 3asBMTESN0 NOMOLLb B HAaNUcaHUM 3asiBeHus.

Mpn ycTaHoBNEHMN B Xo4e JUYHOTO npuema 3asaBfeHus akToB OTCYTCTBUSA
OOKYMEHTOB, HeobxoauMmblx Ana npegoctasneHns  MyHMUMnanbHOW — yCryrn,  WUnu
HEeCOOTBETCTBUA NpeacTaBfeHHbIX AOKYMEHTOB TpeboBaHuAM HacToswero PernameHTta
cneunanmct OMMW, OTBETCTBEHHbIN 3a npegoctaeBneHne MyHUUMNANBHOW  YCryru,
yBegomMnsaeT 3asiBUTend O Hanuyuu npenaTcTBur Ans npegoctaBneHns MyHuumnanbHOW
ycnyrn, obbsCHSeT eMy coaepXaHuve BbISBMEHHbIX HeAOCTaTKOB B NpeacTaBIiEeHHbIX
AOKyMeHTax, npeanaraeT NpUHSATb Mepbl MO X YCTPaHEHMIO.

Mpn xenaHun 3asBuTensa YCTpaHWUTb HeOOCTaTKW, NpepBaB npoueaypy nopayn
AOKYMEHTOB Ansa  npefgoctasneHvss  MyHuuyunaneHon — ycnyrn,  cneywanuct  OMMU,
OTBETCTBEHHbIN 3a NpefocTaBfieHUn e MyHuuMnanbHOW ycrnyru, Bo3BpallaeT 3asBUTENto
3asiBreHne n npeacTaBneHHble UM JOKYMEHTHI.

Ecnv npu yctaHoOBneHUM HaKTOB OTCYTCTBUS [OOKYMEHTOB, Heobxoaumbix And
npegoctasneHMss  MyHuMuMnanbHOW — ycrnyrM, WM HEeCOOTBETCTBUS  MpeAcTaBrieHHbIX
AOKyMeHTOB TpeboBaHuaM Hactoswero PernameHta 3asBuTenb HacTtavBaeT Ha npueme
3asiBMeHnsa U JOKYMEHTOB ANis npegoctasnenHna MyHuuunaneHon ycnyru, cneumanuct OMI,
OTBETCTBEHHbIM 3a npegocrtaeneHve MyHuuunanbHOW ycnyru, MpUHUMaeT OT Hero
3asiBfieHne BMeCTe C MpeAacTaBfeHHbIMU [OKYMEHTaMW, yKasblBaeT B 3asiBNeHMM Ha
BbISIBNIEHHbIE HeAOoCTaTKM 1 (MNKn) Ha PakT OTCYTCTBUSA HEOHXOAMMbIX JOKYMEHTOB.

B cnyyae npegctaeBneHusi [OOKYMEHTOB B MUCbMEHHOM  (BymaxHom) Buae
OLHOBPEMEHHO NPEACTaBNATCA KOMUM 3TUX JOKYMEHTOB (32 UCKIIOYEHMEM 3asiBIIEHUS).

Konun [oOKyMEHTOB MOCfe MNPOBEPKM MX COOTBETCTBUS OpuUrMHanam 3aBepsAlTCs
AMLOM, NPUHUMAOLUM LOKYMEHTbI, OpUrMHanbl JOKYMEHTOB BO3BpaLlatoTca 3assutento. B
cnyyae npegctaBneHns 3asiBUTENEM HOTapuanbHO 3aBepeHHbIX KOMUW npeacTaBrieHne
OpUrMHanoB JOKyMeHTOB He TpebyeTcs.

Cneuunannct OMW, OTBETCTBEHHbIN 3a npegocTaBneHne MyHuuunanbHOM Yycnyru
BbldaeT 3asiBUTENO pacnucky O MpuveMe AOKYMEHTOB (MpunoxeHwe 4 K HacTodawemy
PernameHTy).

MakcumarnbHbIi CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOM npouenypbl - OAuH paboymni



AeHb C AaTbl NOCTYNNEHNS 3asBNEHUS.

3asasneHune, noctynuewee B OMU B dopme 3NEeKTPOHHOro LOKYMEHTa, MOASNEXUT
pacCcMOTPEHMIO B NOpSAAKe, YCTAaHOBEHHOM HacToswmM PernameHToMm.

B OeHb nocTtynneHus 3asBneHus U OOKYMEHTOB 4epes nopTasi rocygapCTBEHHbIX W
MyHuUMnanbHblX ycnyr cneunanuct OMW, OTBETCTBEHHbIM 3a nNpuemM 3asaBfeHus U
AOKYMEHTOB B 3fIEKTPOHHOM (bopme, C Ucnonb3oBaHMeM nporpammHoro obecneyeHmns OMU:

- NpoBepseT 3asiBfieHNEe W MOMyYeHHble OOKYMEHTbI, MOMHOTY M MPaBUIIbHOCTb WX
3anosiHeHus; yBeOMSIEHNWEe O [MOMyYeHUM 3asiBfieHUs U OOKYMEHTOB (opMupyeTcs B
«JlnyHom kabuHeTe» 3asBuTENs Ha nopTane rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr B
aBTOMaTUYECKOM pexnmve;

- B Crflydae Hanuyma OCHOBaHUW Onsl OTKa3a B Npueme OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.7 HacToswero PernameHTa:

1) bopmupyeT yBegomneHne ob otkase B nNpuemMe LOKYMEHTOB C yKa3aHWeM MpUYmH
OTKasa;

2) nognucLiBaeT yBEAOMIIEHME YCUITEHHOW KBanuduUuMpoOBaHHOW 3NEKTPOHHOM
nognuceto  cneumanucta OMW  un  oTnpaBngeT Ha nopTan rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

- B Cfly4ae OTCYTCTBMSI OCHOBaHUM AN OTKasa B NpuemMe OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.7 Hactosiwero PernameHTa:

1) peructpupyeTt 3asiBNieHne N JOKYMEHThI,

2) pacnedvaTtbiBaeT 3asiBieHME W AOKYMEHTbl (MpuM HeobXxoauMOCTW) M BbIMOMHSET
AanbHenwne AencTBUS B COOTBETCTBUN C agMUHUCTPATMBHBIMU npoueaypamu, yKkasaHHbIMU
B HacTosiwem PernameHTe;

3) HanpaBnseT UHgopmMauuio O peructpaumm 3aaBneHust B opMe 3NEeKTPOHHOro
AOKYMEHTa, MOAMUCaHHOIO YCWUSIEHHOW KBanudUUMPOBAHHOW 3MEKTPOHHOM MNOAMUCHIO
cneumanncta OMU Ha nopTan rocygapCTBEHHbIX M MyHUUMMANbHbIX YCNYT.

B OeHb nonyyeHuss 3asBreHMss U OOKYMEHTOB B anekTpoHHon copme no TKC
cneunanmct OMW, OTBETCTBEHHbLIN 3a MPUEM 3aABMEHUA U OOKYMEHTOB B 3NEKTPOHHOWN
dopMe, BbLINOSHAET C MCMNOoNb30oBaHWeM nporpammHoro obecneyeHns OMW, cnegywouwime
JEencTBuS:

- npoBepsieT NOASIMHHOCTb YCUITEHHOW KBanNUULUMPOBAHHOW 3IEKTPOHHOM MNOLMUCK
3asBuTens C  UCNOMb30BaHMEM  CUCTEMHOrO  KpunTorpaguyeckoro  nporpamMmmHOro
obecneyveHus;

- popMMpyeT U3BELLEHME O MOSTyYEeHUN 3asiBfIEHUS U LOKYMEHTOB, MOAMNUCHIBAET
YCUMEHHOW KBanuMuUUUPOBaHHOMW 3MEKTPOHHOM noanuceko  cneuuanucta OMU  npu
HanpaBneHuM OOKYMEHTOB B JfIEKTPOHHOM BMAE W HanpasnsetTcs B hOpMe 3NEKTPOHHOrO
AOKYMEHTa No afpecy 9feKTPOHHOW MoYTbl, YykadaHHOMY B obpalleHuun, nnu B nNMCbMEHHOM
dopme No NOYTOBOMY agpecy, ykasaHHOMY B obOpaLleHnn.

- MpOBeEpHAET HanMyne OCHOBaHW ONsl OTKasa B NpuMeme LOKYMEHTOB, YKa3aHHbIX B
NyHKTe 2.7 HacToswero PernameHTa.

Mpn HanNUuMM ocHOBaHW 4Nsl OTKa3a B NpuemMe AOKYMEHTOB, yKas3aHHbIX B NyHKTe 2.7
HacToswero PernameHTa, MyHuUUMNanbHbIA CryXawui, OTBETCTBEHHbIN 3a Npuem
3asiBMeHNa U [JOKYMEHTOB B 3NIEKTPOHHOM dhopMe, B TeyeHue ogHoro paboyero gHs C
MOMEHTa nonyyeHus 3asBNeHns W OOKYMEHTOB, BbINOMHAET C WUCNOSib30BaHMEM
nporpammHoro obecneveHna OMW, cneayrowme AeNCTBUS:

1) dhopmupyeT yBegomneHne ob otkase B npuemMe AOKYMEHTOB C yKasaHWeEM NpUYMH
oTKasa unm coobuueHne 06 ownbke B cnydyae HEBO3MOXHOCTU paclungpoBaTb JOKYMEHTHI;

2) noanucbiBaeT  YCWUMEHHOW  KBaNMMUUMPOBAHHOW  SMEKTPOHHOW  MOAMNUCHIO
cneunanucta OMW yBegomneHue o6 oTkase B NnpyemMe 4OKYMEHTOB;

3) oTnpaenseT yBegomMmneHne ob otkase B npueme (coobuieHne o6 owmnbke) B hopme
3MIEKTPOHHOIO JOKYMEHTa MO apecy NEeKTPOHHOM NOYThbl, yKadaHHOMY B obpalleHun, unm B
NMCbMEHHOW hopme MO NOYTOBOMY agpecy, ykazaHHOMY B obpalleHum.
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Mpn oOTCyTCTBMM OCHOBaHWW, YyKasaHHbIX B NyHKTe 2.7 HacTtoswero PernameHTa,
cneunanmuct OMW, OTBETCTBEHHbLIN 3a MpUEM 3asaABfEHUA U OOKYMEHTOB B 3NEKTPOHHOWN
dopmMe, B TeHeHne Tpex AHEeNn C MOMEHTa Nony4yeHnsa 3adaBneHns U JOKYMEHTOB BbINOJSTHAET C
ncnonb3oBaHMeM nporpaMmmHoro obecnevenHns OMW, cneayroume aencTBums:

- pernctpupyeT 3asBreHne W [OOKYMEHTbl B TeyYeHue Tpex [JHeW C MOMeHTa
nonyyeHusi, popmMmpyeT yBegomrieHme o npueme 3asiBNeHnsa U OOKYMEHTOB, NOANUCLIBAET
ero yCuneHHom KBannduumpoBaHHOM 3MeKTPOHHOW nognuceto cneumanucta OMU,

- pacneyaTbiBaeT 3asiBfieHME W AOKYMEHTbl (MpyM Heob6XoAMMOCTM) W BbINOSTHSET
AarnbHenwne OencTBuUs B COOTBETCTBUM C aMUHUCTPATUBHBLIMU NpoLeaypaMn, yKasaHHbIMU
B HacTosdlweMm PernameHTe;

-oTNpaBnsaeT yBedoMsieHMe O rnpuveme 3asBfeHUs N JOKYMEHTOB 3asiBUTENO
nocTynueLLEE OOSMKHOCTHOMY nuuy. B dpopme 3neKkTpOHHOro OOKyMEHTa, HanpaBnsieTca B
dopMe 3MEeKTPOHHOrO [OOKYMEeHTa Mo agpecy OfeKTPOHHOW MOYThbl, YyKa3aHHOMY B
obpalleHnn, unm B NMCbMEHHON dopMe No NOYTOBOMY apecy, YykazaHHOMY B obpalleHuu.

O xope paccMmoTpeHus 3asBrieHus], NoyYeHHOro Yepes nopTan rocygapCTBeHHbIX U
MYHUUMNANbHbLIX YCRYr, MyHMLUMNANbHbIA Cry)Xaluin, OTBETCTBEHHbIN 3a NpeaocTaBreHne
ycnyr, o06s3aH  HanpasnAaTb MHGOpPMauMilo B (popMe  3NEeKTPOHHOro  [OKYMEHTa,
NnoANMCaHHOIO YCUITEHHOW KBanmnguumpoBaHHOM 3NIEKTPOHHON nognuckto cneumanncta OMU
Ha nopTan rocya4apCTBEHHbIX U MyHULMUNASbHbIX YCAYT.

3.2.3. MNpun nn4yHom obpaiueHunn 3aasutena B OMU cneunanmct OMU, 0TBETCTBEHHbIN
3a npepoctasneHve MyHuuunanbHOM YCIyrn, crvyaeT npeacTaBlfieHHble 3JK3eMNspbl
OpPUIrMHanoB 1 KON LOKYMEHTOB ApPYr ¢ Apyrom. Ecnun npeacraBneHHbIe KON AOKYMEHTOB
HOTapuanbHO He 3aBepeHbl, Creumnanuct crmyaeT KOnNuu OOKYMEHTOB C WX MOASIMHHbLIMU
3K3eMnnspamu, BbINOMHAET Ha HUX HAANUCb 06 MX COOTBETCTBUMN NOLMMHHBIM 3K3eMMsapam,
3aBepsieT CBOeW NoanNuUCho C ykadaHnem haMmmnnum 1 MHMLuarnos.

3.3. HanpaBneHue 3asaBuTento N3BeLEeHUs 0 NPUOCTAaHOBNEHUU
npepocTaBneHna MyHMumMnanbHom ycnyrm

OcHoBaHMeM Onst HavYana agMUHUCTPATUBHOW NpoLeaypbl SBMSIETCA YCTAHOBNEHMWE
cneunanmuctom OMMW, oTBeTCTBEHHbIM 3a npegocTaBrieHe MyHuuMnansHOW ycnyru, npwm
NpoBepKe MOCTYMUBLUMX AOKYMEHTOB OTCYTCTBME OOKYMEHTOB, NPEYCMOTPEHHbIX MYHKTOM
2.6.1 HacTosiwero PernameHTa.

Mpwn BbisiBneHnn cneumanuctom OMU HecooTBETCTBUSA LJOKYMEHTOB, 00513aHHOCTb MO
npeaCcTaBNeHUIO KOTOPbIX BO3NOXeHa Ha 3aaButens, nyHKTy 2.6.1 HacToswero PernameHTa
cneunanucT ussellaeT 3asaBUTENSA O HECOOTBETCTBUMN NPEACTABNEHHbIX JOKYMEHTOB.

Mpw npeacTaBneHNn HeaoCTaLWMX AOKYMEHTOB B TeyeHue TpuauaTtu KaneHgapHbIX
AHEeNn nocne nosfydeHns yKasaHHOro W3BELLeHNA 3asBUTENb CYUTaAeTCss nogaBLUnM
AOKYMEHTbI MO AaTe M BPEMEHU pernctpaumm 3assrneHus B KHure pernctpauumn 3asiBnieHumn
no dopme, yctaHoBneHHon MNpasutenscteBoMm MypmaHckon obnactu.

B cnyyae npuoctaHoBneHusa npegoctasnieHns MyHuumnanbHOW ycnyru crneumanuct
OMMW, oTBeTCTBEHHbIN 3a NpegocTaBneHne MyHuumMnanbHOW ycnyrn, u3BellaeT 3aaBuTens
O CpOKax M npuyMHax MpPUOCTAHOBIIEHUSI MO (PpopmMe B COOTBETCTBUM C MPUMOXKEHNEM S K
HacTosiwemy PernameHTy UM HanpaBnseT wu3BelleHuMe cnegylowumm crnocobamu (B
3aBMCUMOCTU OT cnocoba AOoCTaBKM OTBETa, YKas3aHHOro B MUCbMEHHOM obpalieHun unm
cnocoba obpalleHns 3asButenen):

- NOCPEeaCTBOM NOYTOBbLIX OTNPaBAEHUN;

- NOCPELCTBOM 3NEKTPOHHbLIX CPEACTB KOMMYHUKaALNK;

- nn4Ho 3asasutenem 8 OMU.
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3.4. HanpaBneHue MeXXBeAOMCTBEHHbIX 3arMpocoB ANl NOSTyYEeHUSA AOKYMEHTOB,
KOTOpble He npeAcTaBrieHbl 3aaBUTenem

OcHoBaHueM Ons Havana agMUHUCTPaATUBHOW Npouenypbl sIBASETCA YCTaHOBMEHUE
cneunanuctom OMW, oTBeTCTBEHHbIM 3a npefocTtaBneHve MyHuUMNanbHOW ycnyru npu
npoBepKe MOCTYNMBLUMX [LOKYMEHTOB OTCYTCTBME [JOKYMEHTOB, MNPEeayCMOTPEHHbIX B
noanyHkre 4 n absaue TpeTbeM nognyHkTa 7 nyHkTa 2.6.1 HacTosiwero PernamexTa.

Cneuunannct OMW, oTBETCTBEHHbIN 3a npegocTtaBneHne MyHuumMnanbHOW ycnyru, B
TeyeHne OByx paboumx aHen ¢ gaTtbl nonyyvyeHus 3asiBfieHus, roTOBUT MPOEKTbl 3arnpocoB B
rocygapCTBEHHblE OpraHbl (OpraHuMsauuun), Ans  nofnyyYeHus [OOKYMEHTOB (CBedeHuin),
HeobxoaMMbIX ANs nNpefocTaBneHns MyHMuMnanbHOW YCrnyru, ykasaHHbIX B NOANyHKTe 4 n
absaue TpeTbeM noAnyHkTa 7 nyHkTa 2.6.1 HacTtosiwero PernameHTta (3a WCKIOYEHMEM
AOKYMEHTOB, COAepXalux CBedeHUss O TPaHCMOPTHbIX CpeacTBax, W [OOKYMEHTOB,
cogepxalimx CBeAeHust O CTOMMOCTM UMMyLecTBa), B oOpraHbl, npeaocTaBnsoLme
rocygapCTBEHHbIe UMM MyHULUMNanbHble YCIyrn, MHble rocygapCTBEHHbIEe OpraHbl, OpraHbl
MECTHOro camoyrnpasfeHns nuMbo noaBEAOMCTBEHHbIE TFOCYAAPCTBEHHLIM OpraHam unm
opraHam MeCTHOro camoyrnpaBfieHUsi opraHusauuu, B pPacropsKeHUM KOTOPbIX HaxoasiTcs
yKasaHHble OOKYMEHTbl (CBeAEHUs1, codepXalimecss B HUX), B TOM 4YuUCre, Npu Hanmyuuu
TEXHMYECKOM BO3MOXHOCTW, B  3NEeKTPOHHOW dopmMe C MNPUMEHEHUEM  CUCTEMbI
MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOAEWCTBMS M MNOAMUCBLIBAET Yy HavarbHUKA
OMMW. Tocne nognucaHua 3anpocoB crneuyuanuct OMU B TeyeHne ogHoro pabodero OHs
HanpaBnseT UX B COOTBETCTBYIOLLNE rOCy4apCTBEHHbIE OpraHbl (OpraHn3aummn).

Cneunanuct OMW, oTBeTCTBEHHbI 3a npepocTaBneHne MyHuumnanbHOW ycnyru
HanpaBnseT yBeAoOMIEHNE creayowmmm cnocobamm (B 3aBUCMMOCTM OT crocoba A0CTaBKM
OTBeTa, YKazaHHOro B MMCbMEHHOM obpalleHun nnu cnocoba obpalleHuns 3assutenen):

- NOCPEACTBOM MOYTOBbLIX OTNPAaBMEHUN;

- NOCPEACTBOM 3MEKTPOHHbLIX CPEeACTB KOMMYHUKaLNN;

- nn4Ho 3asasutenem B OMW.

B cnyyae, ecnn Ha MexBeOOMCTBEHHbIM 3anpoc MNpeAcTaBreH OTBET O TOM, YTO B
EomMHoM rocynapCTBEHHOM peEECcTpe MpaB Ha HEOBWKMMOE MMYLLECTBO U CAENOK C HUM
OTCYTCTBYIOT AOKYMEHTbI, NPeAyCMOTPEHHbIE B NoANyHKTe 4 1 ab3aue TpeTbeM nognyHkTa 7
nyHkta 2.6.1 Hactosiwero PernameHta, cneuynanuct OMW, OTBETCTBEHHLIM 3a
npegoctasneHMe MyHUUMNANbHOM YCNYrn, NPUHMMAaeT pelleHne O NPUOCTaHOBIEHUN
npegoctaeneHnss MyHuuMnanbHOW YCnyrm u HanpaenseT 3asABUTENO yBEOOMIIEHME O
HeobX0aMMOCTM NPeaoCcTaBUTb TakMe JOKYMEHTbI CaMOCTOSATENBHO C 000CHOBaAHMEM NPUYNH
B COOTBETCTBUM C MpUNioXeHnem 5 K Hactosauwemy PernameHTty. [locne nocTynneHus
3anpoweHHblx Yy 3aaBuTtens JokymeHToB, creumanuct OMW, oTBeTCTBEHHbIM 3a
npenocTaBneHne Yycrnyrm BO30OHOBNSAET NpeaocTaBfeHWe YCnyru, O YeM Hanpasnser
3aaBuTENIO U3BELLEHME B COOTBETCTBUE C MPUNOXEHNEM 6 K HacTodalemy PernameHTy.

PesynbtatoMm agmMuHUCTpaATUBHOW Npoueaypbl SABMASETCA MNOMyYeHMe [OOKYMEHTOB,
3anpoLLUEHHbIX MO CPeaCTBOM MEXBEOOMCTBEHHOIMO B3auMOAENCTBUS, NMMBO 3anpoLLUEHHbIX Y
3aasutens.

Cpok agMWHUCTPATMBHOM Mpouenypbl coctaBnsgeT NsATb paboymx AgHen. B cnyyae,
ecnu B EAMHOM rocygapCTBEHHOM peecTpe MNpaB Ha HeABMKMMOE MMYLLECTBO U COENOK C
HUM OTCYTCTBYHT HeOobXoaMMble AOKYMEHTbl M OHWU 3anpawmBaloTca y 3asBuUTensi, Cpok
agMUHUCTPATMBHOM  Npouenypbl  NpoaneBaeTcss Ha  KONMMYEeCTBO OHEW OO0  OHS
npefocTaBneHns 4JOKYMEHTOB 3asBUTENEM.

3.5. PaccmoTpeHue 3asaBrneHus, npeacTaBieHHbIX U NONYYEeHHbIX AOKYMEHTOB

OcHoBaHveM Ons Havana agMUMHUCTPaTMBHOW Mpouenypbl ABNSETCA MNOCTynneHue
OTBETOB Ha MEXBEOMCTBEHHbIE 3anpochbl NMMO0 JOKYMEHTOB, 3anpOoLUeHHbIX Y 3asBuTens.

Cneunanuct OMW, OTBETCTBEHHbI 3a npegocTaBneHne MyHuuMnanbHOW ycnyru,



nonyymB Bce Heobxoaummble AnNdA npegoctaBneHMs MyHuuunanbHOW YCryrn AOKYMEHTHI,
NPOBOAUT MPOBEPKY HanuMuus [OOKYMEHTOB, HeOoOXOoOAUMbIX ANA MNPUHATUS peLleHus o
npegocTaBneHnn 3asaBUTENO XKUIOro MOMELLEHMA MO AOroBOpPY COUManbHOro Havma unm
OoTKase B MNpedocTaBneHun 3asiBUTEN0 XXUIOro MOMELLEHUs Mo [OroBOpy CoLMarbHOro
Hanma.

Cpok ucnonHeHus npoueaypbl oaMH pabounin oeHb.

3.6. NMpuHATHE pelueHnA O NpeaocTaBneHnn 3asaBUTENIO XKNOro NoMeLeHUa no
[OroBopy counanbHOro HammMa Unu oTkase B NpeaocTaBNeHUn
TaKoro Xuroro nomeLyeHus

Cneuuwannct OMW, oTBETCTBEHHbIN 3a npegocTtaBneHne MyHuumMnanbHOW ycnyru, B
TeyeHne AByxX pabounx gHEen roToBUT NpeanoXeHne o npeaocTaBrneHnn 3asiBUTENIO XXUNOro
nomeLLeHnsa No A0roBopy coumanbHOro HarMMma unu oTkase B NpegocTaBneHnn 3asBuTernto
XWUOro rnomMelleHuss no [AOoroBopy coumanbHOro Havma W nepefaeTr AOKYMEHTbl Ha
paccMOTPEHNE KOMUCCUU MO XUIULLHBIM Bonpocam (aanee - Komucens).

PaccmoTpeHne OOKYMEHTOB W npuHATUE pelwleHuss Komuccmen ocyulecTBnaeTcs B
cooTBeTCTBUN C [loNOXEeHMeM O XUMAULWHOW KOMUCCUW MyHMUMNanbHOro obpasoBaHus
ropogckoe nocenexuve lNeyexra NMeyeHrckoro panoHa MypmaHckon obnacTtu, yTBepXaeHHbIM
peweHnem CoseTa genytaTtoB oT 29.02.2008 Ne122.

PeweHne o npegoctaBneHnn 3asiBUTENO XWUNOMO MOMELWEHUss MO  JOroBopy
coumanbHOro Havma unu oTkase B MNpedocTaBneHun 3aaBUTENIO KUIOro MOMeLUEeHUs no
A0roBopy coumanbHOro HanMma npuHumaeTcs Komuccuen B AeHb 3aceaHus no pesynbtatam
pacCMOTPEHNS 3asBNEeHNA O nNpefocTaBneHnn 3asaBUTENIO XKUIMOro NOMeLLEeHUs No AOroBopy
coumnarnbHOro HarMma M MHbIX TpebyembiX OOKYMEHTOB He Mo3gHee 4YeM 4epes3 Tpuguatb
AHen co aHsa noctynnenna B OMU gokymeHTOB, 0653aHHOCTb MO MpeaAcTaBreHno KOTOPbIX
BO3MOXeHa Ha 3asiBuTens.

PeweHne kommuccum odopmnsieTca nNpoOTOKONIOM B TeYeHMe Tpex paboumx gHen co
AHA 3acegaHna Komuccuun. MNpoTtokon nognuceiBaeTcss HadanbHukom OMW. HavanbHukom
OMW npotokon c pesonioumen nepepaetcsa cneumanucty OMW, oTBeTCTBEHHOMY 3a
npegoctasneHme MyHuumnansHOM ycnyru ans usgaHus cCoOOTBETCTBYHOLLErO NOCTAHOBIIEHWS.
N3paHve  nocTaHoOBMNeHUst  OcywlecTBnseTcs B cooTBeTcTBMM € PernameHTom
AOMUHUCTPaUMK ¢ cobnogeHMeM CPOKOB, Yka3aHHbIX B HacTosweM PernameHTe.

3.7. YBegomrneHue 3asaBUTENSA O NpeaocTaBlieHUN UK oTKase
B NpeAoCTaBlIEHNM XXUNOro NoMeLLeHns, 3aKi4yeHue gorosopa
coumanbHOro Hamma

3.7.1. OcHoBaHVeM [N Havana agMWUHUCTPATUBHOW Mpoueaypbl ABNSETCH MPUHATUE
NoCTaHOBMNEeHNa AAMWHUCTpaUuM O npefoCcTaBNeHUM WNU oTKase B NpefocTaBrieHnn
3adBUTENIO XXMUMOro NOMELLLEHUS MO JOroBOPY coLmaribHOro Hamma.

3.7.2. Cneunanuct OMW, oOTBETCTBEHHbI 3a npedocTaBrieHve MyHuUMNanbHOM ycnyru
yBeOOMMSAET 3asBUTENS O NpeaocTaBneHnn (MpunoxeHne 7 K Hactosiwemy PernameHTy) unm
o6 oTkase B npegoctaBreHun (npunoxeHve 8 K HacToswemy PernameHTy) Xunoro
nomMeLleHns no AOroBOpy couuanbHOro HanmMa He no3gHee [AHA, crnefywoowero 3a OHeM
NPUHATUA NOCTAaHOBNEHNA AAMUHUCTPaLUN.

3.7.3. B cny4ae nnyHoro obpaleHna 3assutens B OMW yBegomneHne BblgaeTcs Ha
PyKn NOA POCMUCb WM HanpasnseTcsa MOYTOBbIM OTNPaBfeHneM, NMbBO NO KenaHwuio
3aaBuTENS HanNpaBseTCH B 3NIEKTPOHHOM hopme.

3.7.4.Ecnn 3asBrneHve W OOKYMEHTbl NpeacTaBfeHbl B 3NIEKTPOHHOM YyBedOMIleHue
HanpaBnsaeTcsa 3asgBUTESO, NO afpecy SNIEKTPOHHOMW MOYThI, YKa3aHHOMY B 3asiBfIEHUU, U B
NMCbMEHHOW hopMe MO NOYTOBOMY aZpecy, yKazaHHOMY B 3adBlEeHUN.



Cneunanuct OMW, oTBeTCTBEHHbI 3a npegocTaBneHne MyHuUMNanbHOW YCnyru,
OOHOBPEMEHHO C YyBe[OMIIeHMeM TaKkKe BbldaeT WM HanpasnseT MnocTaHoBNeHUEe
agMWHUCTpaUUM O NpefocTaBrieHun (OTKase B MPedoCTaBreHUN) XUIMOro MOMeLLEeHUs Mo
[0roBopy coumarnbHOro Hanma.

3.8. 3aknoyeHue fgoroBopa counanbHOro HaMmMa XUnoro nomMeLueHus
M npepocTaBrieHMe XUNnoro noMeLLeHus nNo AoroBopy counanbHOro Hamma

OcHoBaHMeM Onsa  Hadana npouegypbl  sBnsgeTca  noagnucaHHoe  [naBow
aAMWHUCTPaLMM MNOCTaHOBMEHNE O NPEenOCTaBfIEHMM KUMOFO MOMELLEHUS MO [OroBopy
couuanbHoro Harmma.

3aknto4eHne OOroBOpoB COLManbHOrO HarMma OCyLLEeCTBNSieTCS Npu npegbsBrieHun
AOKYMeHTa, YyAaocToBepswwero nuyHoctb 3agsutensa (nMMbo ero npepcraBuTens),
AOKyMEHTa, NMOATBEpXAaloLero nosiHoMounsa npeacrasutens (B criydae HeobxoguMmocTw).
[oroBop coumanbHOro HamMa 3akn4aeTcs B CPOK, YCTAHOBMEHHLIN MOCTaHOBMEHUEM
aAMUHUCTPaLMM O NPeaoCTaBNEHUM XKUITOro NOMELLEHMS MO AOroBOPY COLManbHOro Hanma
(4acTb 4 ctaTtbn 57 XK PO).

Cneuupannct OMW, OTBETCTBEHHbIN 3a npegoctaBneHne MyHuumnanbHOM Yycnyru,
permcTpmpyeTt AOroBOp COUManNbHOrO Hamma XXUIoro MOMeLLeHUs B XXypHane perucrpauum
[0roBOPOB HarMa XWUrblX NOMeLLEHNN.

OauH ak3emnngp OOoroBopa couuanbHOro HamMa XWUIOro MoMeLlleHnsa crneunanuct
OMW BblgaetT nog nognucb 3asiBUTENO, BTOPOM IK3EMMNAP MOALWMBAET B A€o Ha
xpaHeHne 8 OMW.

YKunoe nomeuwleHne nepepaetcsa 3asBUTENO MO akTy npuema-nepenayn B AEHb
noanncaHnsa OoroBopa coumarnbHOro Hamma.

3.9. UcnpaBneHne one4yaTok 1 OWMOOK B AOKYMEHTaX, BblAaHHbIX B pe3yrnbTaTe
npegoctaBneHna MyHuuunansHom ycnyru

OcHoBaHveM Ang Havana agMUHUCTPATUBHOW npouenypbl ABASETCH NOCTynneHue oT
3aaButensa 3asiBneHnd o0 wucnpaeBfneHUn B OOKYMEHTaX, BblAaHHbIX B pe3ynbraTe
npegocTtasneHns MyHuuMnNanbHOW YyCnyrn onevyaTtok, owubok. [pu 3TOM K 3asBneHuto
AOIMKeH ObITb  NPUOXeH [OOKYMEHT, BblAaHHbIN B pes3ynbTaTe nNpeaocTaBieHus
MyHUUMNanbHOW yCrnyru, B KOTOPOM OONYLUEHbl onevaTky, ownbki. B 3asBneHun OOSmKHO
OblTb YKa3aHO, Kakne onevaTtkm u owundku AonyweHbl B AOKYMEHTE, a TakKe OOSMKHbI OblTb
yKa3aHbl NpaBurbHble AaHHbIE, NoAnexallime BHECEHUIO B HOBbIN JOKYMEHT.

B OeHb NocTynneHns Takoro 3asiBfieHUs1 C MPUMOXKEHHbIM JOKYMEHTOM, BblAaHHbIM B
pesynbTate npegocrtaeneHns MyHuuunaneHom yenyrm cneumanuct OMIW, 0oTBETCTBEHHBIN 3a
npegocrasneHMe MyHUUMNanbHOW YCRyrM perncTpypyeTr nocTynuMBLUME [OKYMEHTbl W
nepegaet MX Ha paccMoTpeHue HavanbHuky OMW. HavanbHnk OMW B TeueHne ogHoro
paboyero AHA paccMaTpmBaeT NOCTYNMBLUME OOKYMEHTbl U BO3BpallaeT MX Cheuunanucry,
OTBETCTBEHHOMY 3a npepocTtasrieHve MyHuumnansHoOn ycnyru ¢ pesonouuen: «McnpaButb
oneyaTku, owmnbkn» nnm «OTKkasaTb B UCNPaBEHMM ONeYaToK, OLLIMOOKY.

Cneunanuct OMW, oTBeTCTBEHHbI 3a npegocTaBneHne MyHuumMnaneHOW ycnyru,
NoSTyYMBLUMIN OOKYMEHTbI C pe3ontounen HavanbHuka OMW ncnonHseT mx:

- FOTOBUT NPOEKT HOBOIrO JOKYMEHTA C BHECEHNEM B HErO UCTpPaBreHHbIX OnevYaTok n

owunbok;

- TOTOBWUT NPOEKT oTBeTa 06 OTka3e B UCMpaBfeHnn oneyaTok u owmbok no opme B
COOTBETCTBMM C NpUNOXKeHnem 6 K HacTtosiwemy PernameHTy u  HanpasnsieT
noaroToBfEeHHbIE NPOEKTbl Ha nognucb HavanbHuky OMW. HavaneHuk OMW nognuckiBaeT
NPoOeKkT [OOKyMeHTa W Bo3BpawaeT ero cneumanucty OMW, oTBeTCTBEHHOMY 3a
npegocrtasneHne MyHuumnanbHon ycnyrn. B cnyyae, ecnu 3assutento Heo6xoaumMo BblaaThb



HOBbIN JOKYMeHT, crneunanuct OMW, oTBETCTBEHHbIV 3a NpefocTaBrneHne ycryrn saBepsieT
noanncb HadyanbHuka OMW repboson nevatsto OMW.

Cneunanuct OMW, oTBeTCTBEHHbIM 3a npepocTaBneHne MyHuuMnanbHOW ycnyru
ocyLlecTBNsSeT Bblgady 3asBUTENO HOBOrO [JOKyMeHTa, nmbo oOTkasa B ucnpasBneHun
oneyaTok U owmnbBoK nog noanucb, NM60 No npocbbe 3asBuTens HanpaBnseT ero novYTon
3aKasHbIM MMCbMOM C YBEIOMSIEHUEM O BPYYEHUN.

B cnyyae ncnpaeneHus one4aTtok u owMBoK B AOKYMEHTe, BblJaHHOM C onevaTkamu u
owwunbkamn, npocrasndetrca wrtamn «NOFAWEHO». [JokymMeHT C Takum LWTamMnom
BO3BpaLwjaetTca 3aasutento. B HOBOM [JoKymMeHTe ykasblBaeTcs, YTO OH BblAaH B3aMeH
nepBOHavyanbHOro OKYMeHTa C YyKa3daHNEM ero peKBMU3NTOB.

PesynbTatom agMuHACTpaTMBHOM npouenypbl  SABNAETCA Bblgaya 3asBUTento
AOKYMEHTa C ucnpasBneHnem onevyaTtok M owunbok, AO0MNyWeEHHbIX Npu noarotoske nmbo
OTKasa B UCMpaBreHMn oneyaTok 1 ownbok.

CpoK BbINOMHEHNS aAMWHUCTPATUBHOM npouenypbl Tpu paboynx OHA CO  [OHSA
NOCTYNIIEHUA 3asABMEHNS.

Paspen 4. ®OPMbl KOHTPOJ1A 3A UCINOJIHEHUEM
AOMWUHUCTPATUBHOIO PEIMNAMEHTA

4.1. NMopApok ocyLecTBIEHUA TEKYLLEero KOHTPONA 3a cobnogeHmemM u
MCMNOJSIHEHNeM OTBEeTCTBEHHbIMU AOMKHOCTHbIMU NMULLAMU NONOXEHNN
aAMWHUCTPATUBHOIO perfameHTa

4.1.1. TeKkywumnm KOHTpOnb 3a cobrniogeHnem nocnenoBaTenlbHOCTU AENCTBUN,
onpeerieHHbIX agMUHUCTPATUBHBLIMU NpoueaypaMmn UcnonHeHns MyHuumMnansHOn ycnyru v
NPUHATUEM peLleHMn OTBETCTBEHHbIM crneumanuctom OMW, ocyuiecTBnAeTcss HavarnbHUKOM
OMW.

B xoge TekyLero KOHTPors ynonHOMOYEHHbIM AOMMKHOCTHBIM NINLIOM NpoBepsieTCs:

- cobrtoieHe CpoKOB BbINOSTHEHUA aMUHUCTPATUBHbLIX Npouenyp;

- nocnegoBaTeNbHOCTb, MOMHOTA, Pe3ynbTaTUBHOCTb WCMNOMHEHUS OENUCTBUA B
pamMKax oCyLLeCTBNeHNs agMUHUCTPaTUBHBIX NpoLueayp;

- NPaBUMbHOCTb NPUHATLIX peLeHnid Npu npegoctasneHn MyHuumnanbHOM ycnyri.

4.1.2. lNo pesynbTatam TeKyLero KOHTPONA B Clyyae BbISABNEHUS HapyLleHUi
HavanbHuk OMW faeT ykasaHUsA No yCTpaHEHUIO BbISIBNEHHbIX HAPYLLEHUA U KOHTpOnupyeT
NX yCTpaHeHue.

4.2. NMopsaaoK U NepnoanYHOCTb OCYLLEeCTBNEHUA NTaHOBbIX
M BHENNaHOBbIX NPOBEPOK MOJSIHOTbLI U KayecTBa NpeaocTaBneHns
MyHuuMnansHom ycnyru

4.2.1. KoHTponb 3a npegocTtaBneHnem MyHUUMNANbHOM YCNyrn ocyuwecTBnseT
HadyaneHUk OMW B copme peryndpHbix MPOBEPOK COGMoAeHMss U UCMOMHEHMUS
cneunanucToMm MNosioXeHnn PernameHTa, UHbIX HOPMAaTMBHbIX NPaBOBbIX akToB Poccumnckon
depgepaumm M agMUHUCTPaALUK  MyHMUMNANbHOrO obpa3oBaHWUs ropoackoe noceneHve
MeyeHra. Mo pesynbTatam npoBepok HavanbHUK OMW paet ykaszaHus No yCTpaHEHWto
BbISIBIIEHHbIX HAPYLLUEHUN, KOHTPOSIMPYET UX UCMOJSTHEHNE.
lMepnogMyYHOCTb OCYLLECTBNEHUS TEKYLLEro KOHTPONA cocTaBndaeT 1 pa3 B kKBapTtarn.

4.2.2. KOHTpOsb 32 NOSTHOTOM M Ka4eCTBOM npefocTtasrneHns MyHuyunanbHoOW ycnyrm
OCYLIECTBMAETCA Ha OCHOBAHWKW JoOKasbHbIX MPaBOBbIX akToB AOMUHUCTpaLnn n
obpalleHnin 3aMHTEPECOBaHHbIX NNL, B LENAX BbISBIIEHUS U YCTPAHEHUS HapyLUEeHWA npas
3aaBuTenen, paccCMOTPEeHUs, MPUHATUS peLleHMA U NOLrOTOBKM OTBETOB Ha obpalleHus
3aaButenen, copgepXxawmx xanobbl Ha gencteus (6e3mencTeus) crneumanucTa, a Takke



NPOBEPKN UCMOSTHEHNSA NOMOXEHNIN HacTosiwero PernameHTa.

4.2.3. lNepnognyHOCTb NPOBEOEHUSA MPOBEPOK MOXET HOCUTb MSIAHOBLIA XapakTep
(ocywecTBnsieTcs Ha OCHOBaHUM YTBEPXOAEHHOrO rpadpmka npoBefeHuUs TMPOBEPOK) W
BHEMNAHOBbLIN XapakTep (Mo KOHKPETHbIM O6palLEeHNAM 3aUHTEPECOBAHHbIX NNL).

4.2.4. Tlpu npoBepke MOryT paccMaTpuBaTbCA BCe BOMPOCbI, CBSA3aHHble C
npegocrasneHmem MyHUUMNanbHOMW YCnyrn (KOMMAEKCHbIE MPOBEPKU) WAW OTAENbHbIE
BOMPOCHI (TeMaTnyeckmne NpoBepKn).

4.2.5. [Ona npoBefeHNa nMpoBepKM MNOSHOTbI M KayecTBa MpefoCTaBreHus
MyHuUMNansHOW ycriyrm noctaHoBneHneMm AamuHucTpauum dopmupyetcs  Komuccus,
npegcenartenem kKotopon sisnsietca HadanbHuk OMW. B coctaB Komwuccum BknrovaroTcs
paboTHnkn OMW.

Komuccuns nmeet npaso:

- paspabaTtbiBaTb NpeanoXeHna no Bonpocam npegoctaBneHns MyHuuunanbHom
ycnyru;

- NpuBnekaTb K cBOen paboTe 3KCNepToB, Cneunanm3npoBaHHble KOHCYNbTauNOHHbIE
N UHblE OpraHM3aunn.

Komuccms npekpawaetr CBOK AeATENbHOCTb [MOCME OKOHYaHus npoBeaeHus
npoBepkn. PesynbTaTbl 4EATENBHOCTU KOMUCCUM OCOOPMISIOTCS B BUAE CNpPaBKn, B KOTOPOW
OTMEYaloTCs BbIABMNEHHbIE HELOCTATKN U NPeafioXKeHUs No UX yCTPaHEHMIO.

CnpaBka nognucbiBaeTcst npeaceaaTenieM KOMUCCUM.

4.3. OTBeTCTBEHHOCTb cneunanuctoB OMU 3a peweHusa n gpencreus
(6e3pencTBUSA), NpUHMMaeMble (OcyllecTBNsieMble) B Xxoae npeanocTtaBneHus
MyHuuMnanbHOM ycnyru

4.3.1. Cneunanuctel OMW, OTBETCTBEHHbIE 3a NpegocTtaBneHne MyHuumnanbHON
ycryru, B TOM 4uCle 3a KOHCYNbTUPOBAHWE, HEeCyT MepcoHarbHyl OTBETCTBEHHOCTb 3a
npegoctasneHme MyHuUMNanbHOW yCNyru, HepasrnaweHne nepcoHanbHbIX CBEeAEHUN
3aaButenen.

OucumnnuHapHass OTBETCTBEHHOCTb crneumanuctoB OMW  3akpennsietca B UX
AOJDKHOCTHBLIX  MHCTPYKUMSX B  COOTBETCTBUMM C TpeboBaHMsSMW  3akoHo4aTenbCTBa
Poccuinckon ®epnepaunn.

4.3.2. Cneunanuct OMW, oTBETCTBEHHLIN 3a NPUEM U KOHCYNbTUPOBaAHWE FpaxiaH,
HeceT MepcoHarbHyld OTBETCTBEHHOCTb 3a MOSIHOTY, [PaMOTHOCTb W AOCTYMHOCTb
NpoBegEeHHOrO KOHCYITbTUPOBaHMUSI.

4.4. TpeboBaHUA K nopaaKy n dopmMmam KOHTPOS 3a NpeaocTaBneHnemM
MyHMUMNanbHOW yCnyru, B TOM YMUCIie CO CTOPOHbI FpaxaaH,
MX 06 beaANHEHNN N OpraHM3auumn

4.4.1. 3asBuTenn MOryT KOHTponvpoBaTb npegocTtaBrieHe MyHuumMnansHOW ycnyru
nyTem nosnyvyeHns nHpopmauumn o Hen No TenedoHy, NO NUCbMEHHbIM 0BpaLLeHUsAM.

4.4.2. 3aaBuTeNnb BnpaBe HanpasBuTb NUCbMEHHOe obpalweHne B agpec OMU c
npocbbo O npoBedEeHUN NPOBEPKM 3a COOMIOAEHMEM M MUCMOJSTHEHMEM MOJIOXEHUN
HacTosiero PernameHTa, NONHOTLI U KayecTBa npegoctasneHna MyHuumnaneHOW ycnyru B
criydae HapylleHuss npaB W 3aKOHHbIX WHTEpecoB 3asButenen npwu npenoctaBreHun
MyHuuMnansHOW ycnyru.

O pesynbTaTe npoBegeHUst NpoBepkn, B TedyeHne 10 paboumx AOHen co OHS
nposefeHust Npoeepkun, HavanbHUK OMW coobuiaeTt B nMcbMeHHoM hopme 3aaBuUTento.



Pasgen 5. OCYAEBHbIN (BHECYOEGHbINA) MOPAOOK OBXANIOBAHUSA
PELLEHWA U OENCTBUIA (EE3OEACTBUIN) OPTAHA, NMPEAOCTABNSAIOLLErO
MYHULIMMATIbHYIO YCNYTY, AOMKHOCTHBIX NUL,

N MYHULIMNATNbHbIX CIY>KALLIMX

5.1. 3aaButenu nmetroT npaeo Ha aocyaebHoe (BHecynebHoe) obxanoBaHne peLueHumn
n pencrteun (6e3genctend) LOMMKHOCTHbIX NUL, B XOA4e MpedocTaBneHns 3asButensm
MyHWMumMnansHoOM ycnyru.

5.2. BasButenb MmoxeT 0b6paTUTbCS C Kanobon, B TOM YMCNe B CreayoLWmX Criyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca 3asButens O npegocTaBneHun
MyHuuunansHou ycnyru;

2) HapyLleHne cpoka npegocTtaBneHns MyHuuunansHoOn ycnyru;

3) TpeboBaHue y 3aaBuTENs LOKYMEHTOB, HE MPeAyCMOTPEHHbIX HOPMAaTUBHLIMMU
npaeBoBbIMM aktamu Poccuinickon ®epepaumm, HOPMATUBHBIMKA  MPAaBOBbLIMU  aKTaMu
MypmaHckon obnactu ana npegoctaeneHms MyHuumMnanbHOW ycnyrn, MyHUUMNanbHbIMU
NpaBOBbLIMU akTaMu;

4) oOTka3 B nNpuemMe [OOKYMEHTOB, nNpefoCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn MypmaHckon obnacTtu, MyHUUMNanbHbIMM NPaBoOBbIMW akTaMu, 451 NpeaoCcTaBeHns
MyHuumMnansHon ycnyrmn y 3asaButens;

5) oTka3 B npepoctaBneHn MyHUUMNANbHOW YCRyrn, ecnn OCHOBaHWUS OTKa3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU NMPaBOBLIMU
aktamu MypmaHckor obnacTtun, MyHMUMNanbHbIMU NPaBOBbLIMU akTamu;

6) 3aTpeboBaHve ¢ 3aaButensa npu npegocrasneHm MyHuumnansHOW ycnyru nnarsl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon Pepepaunn,
HOPMaTUBHLIMW MpPaBoOBbIMM akTamu MypmaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 gormkHocTHoro nuua OMW, B ncnpasneHum gonyLeHHbIX oneyYaTok n ownbok
B BblJaHHbIX B pe3ynbTaTe npegoctaBreHns MyHuumnanbHOW ycnyrm AOKyMeHTax nmbo
HapyLLleHMe YCTaHOBMEHHOIo CpoKa TakMx UcrnpaBreHnn.

5.3. >Kanoba nogaetca B nNUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
anektpoHHon d¢opme B OMW. XKanobbl Ha pelweHusi, npuHATble HadanbHukom OMU,
nogatTca rnaBe agMUHUCTpaUUM MyHUUMNanbHOro obpa3oBaHWs ropoackoe noceneHune
MeyeHra.

Xanoba moxeT 6bITb HanpasneHa No noyTe, C UCMOSNb30BaHWEM MHEOPMALMOHHO-
TenekoMMyHuKaumMoHHon cetn  WHTepHeT, oduumanbHOro cavWta  MyHUUUNanbHOro
obpasoBaHus  ropoackoe noceneHue [lleveHra: www.pechengabl.ru, eguMHoro nopTtana
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr MMbo perMoHanbHOro noprana rocyaapcTBEHHbIX
N MyHUUMNAnNbHbIX YCNYT, @ Takke MOXET OblTb NPUHATA NpY NMMYHOM NpuemMe 3aaBuTens.

B xanobe rpaxgaHuH B 06s3aTenbHOM MOpsSAKe yKasbiBaeT CBOM (haMUIvIO, UMS,
OTYECTBO (NOCneaHee - NpU HanMuYnn), agpec ANEKTPOHHOWN NOYTLI, €CNK OTBET AOMKEH ObITb
HanpasneH B hopMe 9NEKTPOHHOIrO AOKYMEHTA, M MOYTOBLIN agpec, ecnu OTBET OOSKEH
OblTb HanpasneH B NUCbMeHHOW dopme. [paxaaHuH BrnpaBe NpUNOXUTb K Takon xanobe
HeobXxoauMble JOKYMEHTbI U MaTepuarbl B 9NEKTPOHHON dhopMe NMBOo HanpaBuTb YKa3aHHbIe
AOKYMEHTbI 1 MaTepuanbl UM Nx KonuuM B NMCbMEHHON hopme.

5.4. Agpec ona HanpasneHus Xanobbl:

- agMUHUCTpauua MyHuuunanbHoro obpasoBaHus ropoackoe noceneHue [leyeHra
[MeyeHrckoro panoHa MypmaHckon obnactu: 184410, MypmaHckas obnactb, [NeveHrckuin
panoH, n.r.T. MNMeyeHra, ynuua lNeyeHrckoe wocce, gom 3, tenedoH: 8 (815 54) 7-64-88,
Tenedakc: 8 (815 54) 7-63-47, e-mail: adm@pechenga51.ru

- OMW: 184410, MypmaHckaa obnactb, lNeuyeHrcknin pawnon, n.r.T. lNeveHra, ynuua
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MeyeHrckoe wocce, aom 3, TenedoH: 8 (815 54) 7-64-88, tenedakc: 8 (815 54) 7-63-47,
e-mail: omi@pechenga51.ru

Pekomengyemass copma xanobbl npuBegeHa B [lpunoxeHnn 9 K HacTosilemy
PernameHTy K HacToswwemMy PernameHTy.

5.5. XXanob6a gomkHa cogepxaTtb:

1) HanmeHoOBaHMe opraHa, npegocTaBngawwero  MyHuuMnanbHyO — ycnyry,
AOIPKHOCTHOMO nNuua opraHa, npegoctasnsawoowero  MyHuumnanbHyto — yenyry, nubo
cneunanucta OMW, pelieHns n gencreus (6e3genctame) KOTopbix obxanyTcs;

2) bamunuio, MMA, OTYeCTBO (MocriegHee - NpU Hanuuuu), CBedeHus O MecTe
XutenoctBa 3asButensa - uU3n4eckoro nuua nuMbo HavMmeHoBaHue, CBeJEeHUs O MecTe
HaxoxaeHua 3asButensa - opuaudeckoro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPU HanmMyuMu) U NOYMTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaeBneH oTBeT 3asBUTENIO;

3) cBegeHuss 06 obGxanyembix peweHnax wn gencteuax (6esgenctsun) OMWA,
pomkHocTHoro nuua OMW, nnbo cneuynanucta OMU;

4) poBofbl, Ha OCHOBaHUM KOTOpPbIX 3asiBUTENlb He COrfnaceH C pelleHneM W
aencrtemem (6espgenctenem) pgormkHoctHoro numuya OMW, nmbo cneumanucta OMMU.
3aaButenem MoryT ObiTb NpeacTaBfieHbl AOKYMEHTbI (NpW Hanuuuu), nogTeepXxaatoline
poBoabl 3aasutens, Mo NX Konuu.

5.6. YKanoba, noctynuewasi B8 OMW, nognexuT paccCMOTPEHUIO JOMKHOCTHbLIM JTULIOM,
HageneHHbIM NOSTHOMOYUAMM MO PACCMOTPEHNIO anob, B TeyeHne 15 pabounx gHen co aHA
ee peructpaumm, a B crnydae obxanosaHuma otkaza OMW, pormkHocTHoro nvua OMW, B
npueme AOKYMEHTOB y 3aaBuTtens nnbo B MCMpaBreHUn AOMYLUEHHbIX OneyaTok U owmnbok
unu B criyyae obxanoBaHus HapylleHUs YCTAHOBMEHHOrO cpoka TakuxX WUCnpasBreHun - B
TeyeHne 5 paboumnx QHEN CO OHSA ee perncTpauuu.

5.7. Mo pe3ynbTaTtaMm paccMmoTpeHus xanobbl HavyanbHUK OMW npuHMMaeT ogHo M3
cnefyowmnx peLleHni:

1) yooBneTBopsieT xanoby, B TOM 4Yucrne B hopMe OTMEHbl MPUHATOrO peLUeHUs,
nucnpasneHnsa gonyweHHbix cneyuanuctom OMW oneyaTok M owmBOK B BblAAHHbLIX B
pesynbTate npegoctaBneHns MyHuuMnanbHOW ycryru OOKYMeHTax, Bo3BpaTta 3asButernto
AEHEXHbIX CPefcTB, B3UMaHMe KOTOpbIX He MpeayCMOTPEHO HOPMAaTUBHbIMW MPaBOBbIMM
aktamm Poccunckon dPepepaumm, HOpPMATUBHbIMW NPaBOBbIMM  akTamu MypmaHCKon
obnactn, a Takke B UHbIX hopmax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee OHA, cnegyrowero 3a AHEM MPUHATUA OAHOMO U3 yKasaHHbIX PeLUeHUHN,
3aaBuTENO B MUCbMEHHON OPME W MO XenaHuw 3aaBUTENS B SNEKTPOHHOM dopme
HanpaBnsieTCs MOTUBMPOBAHHbLIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

OtBeT Ha xanoby, noctynumBwy B OMW, vnn AOOMKHOCTHOMY nuuy B ¢opme
9NEKTPOHHOro OOKYMEHTa, HanpaBnsieTcss B QOpPMe 3MEKTPOHHOrO AOKYMEeHTa Mo agpecy
3MEKTPOHHOM NOYThI, YKa3aHHOW B anobe unm B NnMCbMeHHoN doopme No No4TOBOMY agpecy,
yKkasaHHOMY B xanobe.

5.8. B cny4ae yctaHOBNeHusa B xo4e WNu No pesynbTatam pacCMOTPEHUS Karnoobl
Npu3HaKoB CcoCTaBa  agMUHUCTPATMBHOIMO  MPaBOHApYLIEHWS  WNWU  MPecTynfeHns
AOIDKHOCTHOE  NUUO,  HadeNeHHoe  MOMHOMOYMSMW MO PaCCMOTPEHUIO  Karnoo,
He3amennMTesnbHO HanpaBnsieT MMEeLMecss MaTepuarbl B NPaBOOXPaHUTENbHbIE OpraHbl.
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MpunoxeHwne 1
K AOMUHUCTPaTUBHOMY perfameHTy

FmaBe agMuHUCTpauum
MyHUUMNanbLHOro opasoBaHuA
ropoackoe noceneHue lNMeyeHra

lNMeyeHrckoro panoHa
MypmaHckon obnacTtu
H.l". )KnaHoBou

oT

npoxuBarLwiero (en) no agpecy:

MOO. Ten.-

3AABJIEHUE

B nopsionke ouepean rpaxpaH, HyXOaloWMXcs B MNpeaoCTaBNEHUM KUMbIX
MOMELLIEHUI, NpoLly NpeaoCcTaBUTb MO AOFOBOPY CoLManibHOro Harma XKunoe rnoMmeLleHme

no agpecy:
Ha cnegyloLwnn cocTaB CEMbMU:
1.
dhamunnus, nms, oT4ECTBO
2.
dbamunus, ums, oT4ECTBO
3.
dbamunus, ums, oT4eCTBO
« » 20 r.
noanucb
Cornacue coBepLUEHHOMNETHMX YNEHOB CEMbM:
damunnus, MM, 0T4ECTBO noanuchb
damunus, M, 0T4ECTBO noanuchb

(baMI/IJ'II/IFI, nM4A, OT4ECTBO noanncb



MpunoxeHwue 2
K AOMUHUCTPaTMBHOMY perfameHTy

FmaBe agMuHUCTpauum
MyHULUMNAaNbHOro obpasoBaHus
ropoackoe noceneHue lNMeyeHra

lNMeyeHrckoro panoHa
MypmaHckon obnacTtu
H.l". )KnaHoBou

oT

npoxuBarLwiero (en) no agpecy:

MOO. Ten.-

3AABJIEHUE

B cBa3u ¢ Tem, 4to OTHOLUYCb K KaTeropumu

rpaxkgaH, cTpafalolmx TsHxenbiMu opMamMu XpOHUYEeckux 3aboneBaHun U aOp., NpoLuy
NpeaocTaBUTb MHE MO [AOroBOPY COLManbHOro Hailma XXunoe nomelleHue Mo aapecy:

Ha creayLwmnm coctaB CEMbMU:

1.
damunms, ums, 0T4eCTBO
2.
damunms, ums, 0T4eCTBO
3.
damunus, nmsi, 0TYECTBO
« » 20 r.
noanuchb
Cornacume coBepLUEHHONETHMX YIIEHOB CEMbM:
damunus, nmsi, OTYECTBO noanuchb
damunus, umsi, OTYECTBO nognuchb

CbaMI/IJ'II/IFI, nmsd, oT4eCTBO noanncb



MpunoxeHwne 3
K ADMUHUCTPATUBHOMY pErfamMeHTy

BJIOK — CXEMA
nocnenoBaTeNbHOCTM OENCTBUIA NpK NpeaocTaBneHnn MyHuumnansHoOm ycryrm
«MpepocTaBneHne B yCTaHOBIEHHOM MOPSIAKE ManouMyLLMM rpaxaaHam no AoroBopam
coumarnbHOro Hamma XunblX NOMEeLLEHNA MyHULMNANbHOIO XUMMULLHOIO ooHaa»

Mpuem, perncTpauns 3asBneHns n NnpeacTaBneHHbIX AOKYMEHTOB OT
3aaButens

!

| PaccMoTpeHwve JOKYMEHTOB 1 MPOBEPKA COAEPXKALLMXCA B HUX CBEJEHMUN

anHFITMe peweHna o npenocrtaBneHnn nnn OoTkase B npenocraBiieHnNn
3aABUTESIO XUJTOro NomMeLleHnA no JoroBopy counarnbHOro Hanma.

!

HanpaBneHnune 3asBuTento U3BELLEHUS O NpefoCTaBfiEHMM UK OTKase B
npefoCcTaBieHMM 3asBUTESTIO XUNOro NOMeLLEeHUsT No LOroBopy CouuManbHOro
Hanma.




MpunoxeHwne 4
K AOMUHUCTPATMBHOMY perfnameHTy

Pacnucka B nonyvyeHWn OKyMeHTOB

1. 3asBneHne O NPUHATMM Ha Yy4yeT, MNOAMMCAHHOE BCEMM COBEPLLUEHHONMETHUMU
AEe€eCcrnoCcOoOHbIMUN YneHaMN CEMBM.

2. MacnopTa nnun nHble AOKYMEHTbI, YAOCTOBEPSAIOLIMNE MMYHOCTb M NOATBEPXAAOLLME
rpaxxgaHcTBo Poccunckon denepaumm 3asBUTENS N YNEHOB ero cemMbn (KOMnm CBEPEHbI C
opurMHanamm u NpUooBLLEHbI K y4eTHOMY Aeny).

3. lokymeHTbI, coaepKalime cBeaeHMs 0 COCTaBe CeMbW 1 CTENEHN POACTBA.

(ykasaTb kakue)
4. [lokymeHTbl, NOATBEPXKAAOLWME NPUHAANEXHOCTD K YeHaMm ceMbl 3asButens

(ykasaTb kakue)
5. [oKyMeHTbl, coaepale CBeAEHUA O XUNUWHOMW obecneyeHHOCTU, Ha BCeX
4YfIEHOB CEMbMW, BKMtOYask HECOBEPLLUEHHOSTETHUX,

(ykasaTb kakue)
6. [JokymeHTbl, coaepXalime cBefeHns o goxodax 3asiBUTENs U YNeHOB ero cembM,
npeacrtasneHbl (He npeacTaBneHbl).

(ykasaTb kakue)
7. [okymeHTbI, cogepxalime cBefeHWs O CTOMMOCTU MMYyLLEeCTBa, HaxogsLWerocs B
CcOBCTBEHHOCTM 3asBUTENS U YNEHOB €ro cemMbW, NpeacTaBneHbl (He NpeacTaBneHbl)

(ykasaTb kakue)

8. [okyMeHTbl, MOATBEpPXOAloLMe HanmyMe nbroT MO NPeAOoCTaBMEHUIO XKWMbIX
NOMEeLLEeHUn, AN nuu, UMEeKLWMX COOTBETCTBYKOLIME fbroTbl Ha MOMyYeHWe XUMOoro
NMOMELLEHNA BHE O4Yepeau, NpaBO Ha AOMONHWTENbHYIO >XUMNy nnowage v T.4. (Konuu
CBEpEHbI C OPUrMHANOM U NPUOBLLEHBI K yHeTHOMY Aeny).

« » 20 r.

(maTa nonyyYyeHus LOKYMEHTOB) (noanmuchb AOMKHOCTHOTO nnua)



MpunoxeHwne 5
K AOMUHUCTPaTMBHOMY perfameHTy

AJIMUHUCTPALIUSA

MYHULUIIAJIBHOI'O OBPA3OBAHUS

TI'OPOJICKOE NOCEJIEHUE TEYEHT A
MEYEHI'CKOI'O PAMOHA
MYPMAHCKOUM OBJIACTH

OTAEJ MYHUIIMITAJIBHOI'O
UMYIIECTBA

[Teuenrckoe mocce yi., 1.3, n. [ledenra
[leuyenrckuii paiion Mypmanckoii 00:1., 184410 ®UO, aapec 3asBUTENSA
Ten./daxc (815) 547-63-47
e-mail: omi@pechenga51.ru

Ne
Ha Ne oT
O npuocTtaHoBNeHUN NpeoCTaBNeHUs
MyHnumnansHoOW ycnyrm

MpepoctaBneHne MyHMuMnanbHOM Yycnyrm no MNpPegoCTaBfeHU  ManoumMyLmm
rpakgaHaMm MO [OroBopaMm CouuanbHOro HavMa XWUIblX MNOMELLEHUA MYyHULMNanbHOro
XUNUWHOro doHda MyHuumnanbHOro obpasoBaHua ropogckoe noceneHne [ledeHra

MeyeHrckoro panoHa MypmaHckon obnactu ¢ NPUOCTaHOBIEHO
YKasblBaeTcd garta

B COOTBETCTBMM C M. __  aAMUHUCTPATUBHOIO pernaMmeHta npegoctaBreHns
MyHuUMnanbHOW ycnyrn «llpegoctaBneHne ManoumyLlimMm rpaxgaHam no  Aorosopam
coumanbHOro  HamMMa XWUMblX  MOMELWEHUA  MyHUUMNAnbHOro  XunuwHoro  doHaa
MyHUUMNanbHOro obpasoBaHus ropoackoe noceneHne [leveHra [leyeHrckoro panoHa

MypMaHcko obnactny, YyTBEPXKOEHHOIO NOCTaHOBEHNEM agMUHMCTPaLMK
MyHMUMNansHoro obpasoBaHust ropoackoe noceneHune lMeyeHra ot Ne no
npuUYrHe

YKa3aTb NPpUYnHY: He NoCTynfeHne OTBETOB Ha MeXBEe4OMCTBEHHbIE 3anpoCbl NN OTCYTCTBUE csefeHun B ETPTT

MpenoctaBneHme MyHuuMNanbHOW YCRyrM NpuocTaHaBnMBaeTcs A0 NpeAcTaBeHus
Bamu ykasaHHbIX JOKYMEHTOB.

HayanbHuK otoena
MyHULUNANbHOro nMylLlecTBa
apgmunHucTpaumm MO r.n. NeyeHra A.B. Ky3HeuoB


mailto:omi@pechenga51.ru

MpunoxeHwne 6
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

AJIMUHUCTPALIUSA

MYHULIUIIAJIBHOI'O OBPA3OBAHUS

I'OPOJICKOE NOCEJIEHUE IEYEHT A
MEYEHI'CKOI'O PAMOHA
MYPMAHCKOM OBJIACTH

OTIAEJ MYHHUIIUITAJIBHOTI'O
NMYIIECTBA ®UO, aapec 3asBUTENSA

[Teuenrckoe mocce yi., 1.3, n. [ledenra
[lewenrckuii paiton Mypmanckoii 00:1., 184410
Ten./axc (815) 547-63-47
e-mail: omi@pechenga51.ru

Ne
Ha Ne oT
O B0O306HOBNEHMM MpeaocTaBreHns
MyHnumnansHoOW ycnyrm

B cBasu c nocrtynneHnem OOKYMEHTOB MnpegocTtasiieHne
ykasaTb OaTty nocTynneHus oteeta

MyHuUMnanbHOM ycnyrm NO NPeAoCTaBfEHUIO ManouMMyLLUMM rpakgaHam Mo AoroBopam

coumanbHOro  HavMma XWNbIX  MOMELLEHMA  MYHMUMMANbHOIO  XXUNULHOrO  dpoHaa

MyHMUMNanbHOro obpasoBaHuWs ropoackoe noceneHune [lleveHra [ledeHrckoro parvioHa C
BO30OHOBMNEHO.

YKa3blBaeTcd aata

HavanbHuK otaena
MyHUUUNANbHOro nMyLlecTea
apmunHucTpaumm MO r.n. NeyeHra A.B. Ky3HeuoB


mailto:omi@pechenga51.ru

MpunoxeHwne 7
K AOMUHUCTPaTMBHOMY perfameHTy

AJIMUHUCTPALIUSA

MYHULIUIIAJIBHOI'O OBPA3OBAHUS

I'OPOJICKOE NOCEJIEHUE IEYEHT A
MEYEHI'CKOI'O PAMOHA
MYPMAHCKOM OBJIACTH

OTAEJ MYHUIIMTIAJIBHOTI'O
UMYUIECTBA

[Teuenrckoe mocce yi., 1.3, n. [ledenra
[lewenrckuii paiton Mypmanckoii 00:1., 184410 ®UO, anpec 3asBHUTENSA
Ten./axc (815) 547-63-47
e-mail: omi@pechenga51.ru

No
Ha Ne oT

(0] npeagocTaBIiieHNUU XUnoro nomMeLleHuns

Ha ocHoBaHMM NOCTaAHOBMEHUS aAMUHUCTpPaUMM MyHULMNANbHOro obpa3oBaHud
ropogckoe nocenexHune lNeveHra oT Ne Bam npepocTtasneHo xwunoe
rnomeLLleHne no agpecy: :

[nsa 3akno4veHus goroBopa coumanbHOro Hama Heobxoammo obpaTuTbCs B
Otpgen wmyHuumnanbHoro umyuwectsa AamuHuctpaumm MO r.n. [Neyenra (MypmaHckas
obnacrtb, n. MNeyeHra, MNMeyeHrckoe wocce A4.3).

C MoOMeHTa 3akmnt4veHus JOroBopa CoumanbHOro HarMa Ha yKasaHHoe XXuroe
nomeLleHmne

(dbamunus, ums, 0T4ECTBO)
CHMMAKTCA C y4eTa B Ka4eCTBe HYXOaloLnXca B XUITOM nNoMeLleHUN.

MpunoxeHwue: noctaHosneHne agMmuHuctpauun MO r.n. MNMeyeHra Ha 1 n. B 1 3K3.

HayanbHuK otoena
MyHULUNANbHOro nMylLlecTBa
apgmunHucTpaumm MO r.n. NeyeHra A.B. Ky3HeuoB


mailto:omi@pechenga51.ru

MpunoxeHue Ne 8
K AOMUHUCTPaTMBHOMY perfameHTy

AJIMUHUCTPALIMS
MYHHUIHATIAJILHOTO OBPA3OBAHHUS
TOPOJICKOE MMOCEJIEHUE MEYEHT A

MEYEHTCKOT'O PATOHA
MYPMAHCKO OBJIACTH

OTAEJ MYHUIIMITAJIBHOI'O
UMYUIECTBA

[lewenrckoe mocce yi., A.3, . [leuenra
[lewyenrckuii paiton Mypmanckoii 00:1., 184410
Ten./dake (815) 547-63-47
e-mail: omi@pechenga51.ru

®UO, anpec 3asBUTENSA
Ne
Ha Ne oT

O6 oTkase B nNpenoCcTaBNeHUn XUrnoro
nomeLueHuns

Ha ocHoBaHuM MNOCTAHOBNEHWUA agMUHUCTPALUUM MYHULMNaNbHOro obpasoBaHus
ropojickoe nocernexve MeveHra ot Ne Bam oTkasaHo B npegocTaBneHunm
Xnnoro nomeLleHuns no [I0roBopy coLmarnbHoro Haima rno agpecy:

MpunoxeHwue: noctaHosneHne agMmnHnctpaumm MO r.n. NMeyeHra Ha 1 n. 1 9k3.

HayanbHuK otoena
MyHULUNANbHOro nMyLlecTBa
apgmunHucTpaumm MO r.n. NeyeHra A.B. Ky3HeuoB


mailto:omi@pechenga51.ru

MpunoxeHnne Ne 9
K AOMWUHUCTPATUBHOMY perfiameHTy

NMPUMEPHAS ®OPMA KANOBbLI
3AABUTENA B OPIAH, NPEAOCTABIAOLWLWN MYHULIMNATIBHYIO YCIIYTY,
NNBO B BbILLECTOALLUN OPIAH (NMPU EFO HAJITMYUN)

(HanmeHoBaHWe opraHa, B KOTOpbI nogaeTcs kanoba, NMbo pamunus, UMsi, OTYECTBO
COOTBETCTBYHOLLIErO AOMKHOCTHOIO N1ua,

damunnus, MM, 0TYECTBO NMua, nogatowiero obpalieHme, NoYTOBbIA NI ANEKTPOHHbIN
appec)

20__ ropga s obpatuncs (nacbk) B

(HaumeHoBaHWe opraHa, npegocTasnsaoLlero MyHuuMnanbHyo ycnyry)
(M3naraeTcs CyTb HapPYLUEHHbIX MPaB U 3aKOHHbIX MHTEPECOB, NPOTUBOMNPABHOIO
pelleHns, genctens (6e3nencTeus) ¢ ykasaHmeM AOMKHOCTU, haMunmm, UMeHu, oTyecTBa
nvua, AenNCcTBUSA KOTOPOro HapyLLakoT NpaBa M 3akOHHbIE MHTEPECHI 3asiBUTENS)

Mpowy

(n3noxmnTb cogepxxaHne TpeboBaHun)

[ata Moanuck 3aaBuTens




