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AOMUHUCTPAUUA MYHULUUNATIBHOITO OBPA3OBAHUA

TOPOLOCKOE NOCEJIEHUE NEYEHTA

NMEYEHICKOIro PAMOHA
MYPMAHCKOWM OBJIACTU

NMOCTAHOBJIEHUE

om 19.10.2017 200a Ne 309

n. NeyeHz2a

O6 yTBepXxAeHUn agMUHUCTPATUBHOrO pernaMmeHTa
npepocTtaBneHus MyHULUMNanbHON ycnyrm
«Bblpaya paspeweHus (opgepa) Ha npaBo
NnpoM3BOACTBa 3eMNSAHbIX pPaboT Ha TeppuTopuUMn
MyHULMNanbHOro obpa3oBaHus ropoackoe
noceneHue lNe4yeHra lNeyeHrckoro panoHa»

B cootBetcTtBUM PepepanbHbiM 3akoHoM oOT 06.10.2003 N 131-®3 (pen. ot
29.07.2017) "O6 obwmx npuHUMnax opraHnsauum MecTHoOro camoynpasneHusi B Poccuickon
depgepaumn" (¢ mam. n gon., Bctyn. B cuny ¢ 10.08.2017), ®epepanbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 (pea. ot 28.12.2016 r.) «O6 opraHusauuu npenocTaBneHus
rocyfapCTBEHHbIX U MYHULMNANbHBLIX ycrnymn, ®egeparnbHbiM 3akoHOM oT 09.02.2009 r. Ne 8-
®3 (pea. ot 09.03.2016 r.) «O6 obecneyeHun gocTtyna K mHoOpMauMM O OeATenbHOCTU
rocyaapCTBEHHbIX OPraHOB M OpPraHOB MECTHOrO camoynpasreHusi», YCTaBOM FOpPOACKOro
noceneHusi lleyeHra [ledeHrckoro panoHa MypmaHckon obnactn, pyKoBOACTBYACH
lMocTaHoBNEHMEM agMUHUCTPaUMM MyHULMNanbHOro obpasoBaHUsA ropoackoe noceneHve
[MeyeHra lMeyeHrckoro pamoHa MypmaHckon obnactm ot 10.04.2017 r. Ne 84 «O nopsigke
pa3paboTkm M yTBEpPXAEHUS  aAMUHUCTPATUBHBLIX  perfiamMeHToB  npefocTaBneHns
MYHULUMNANbHbIX YCNYr U aAMUHUCTPATUBHBLIX PErfiaMeHTOB WMCMOSTHEHUS MyHULMNAanbHbIX
YHKUUAY, agMUHUCTPaALMS MyHULMNanbsHOro obpasoBaHus ropoackoe noceneHune MNMeyexra

NOCTAHOBIJIAET:

1. YTBEPANTL aAMUHUCTPATUBHBIN perfnamMeHT nNpeaoCcTaBleHMUs MyHMUMNANbHOM
ycnyrim «Bblgaya paspelueHust (opaepa) Ha npaBo MPOM3BOACTBA 3eMisiHbIX paboT Ha
TeppuUTOpUN MyHUUMNanNbLHOro obpasoBaHus ropoackoe noceneHue lleuveHra [eyeHrckoro
panoHa» cornacHo NpunoXxeHUIo K HACTOALLEMY NOCTaHOBMEHWIO.

2. HacToswee noctaHoBNeHne BCTyNaeT B CUITy C MOMEHTa ero onybrmkoBaHus
(o6bHapopoBaHus).
3. HacTtosiwiee nocTtaHoBneHne onybnukoBatb B COOTBETCTBUM C [lopsigkom

OI'Iy6J'II/lKOBaHI/1$I (06Hapou03aH|/|;|) MYHUUMNANbHbIX TMPaBOBbIX aKTOB OpPraHoB MECTHOIo



camoynpaBneHns ropogackoe nocernexve MNeyeHra.

4, KoHTponb 3a wucrnonHeHneM HacTosiwero [locTaHOBNEHNA BO3MNOXUTb Ha
HavyanbHvka oTgena MyHMUMMAnbHOrO MMYyLLEeCTBa aAMUHUCTPaUUM  MYHULMMNANbHOTOo
obpasoBaHusa ropoackoe nocenexHve Meyetra.

MaBa agMUHUCTpaLun
MyHUUUNanbHOro o6pasoBaHus
ropoackoe noceneHue lMNeyveHra H.Il'. XXnpaHoBa



[MpunoxeHwne

K MOCTaHOBIIEHUIO aAMUHUCTpaLnn
MyHMUMNanbHOro obpasoBaHms
ropogckoe noceneHue lNeyeHra

oT 19.10.2017r. Ne 309

AOMWHUCTPATUBHbIN pernameHT
npegocTaBneHuss MyHMUMNanbLHON ycnyru
«Bblpgaya paspelwieHus (opaepa) Ha npaBo NPOM3BOACTBA 3eMIIsIHbIX paboT Ha
TeppPUTOPUM MyHULIMNANbHOro o6pasoBaHMA ropoackoe noceneHue lNMeyvyeHra
lMeyeHrckoro panoHa»

Pasnen 1. OBLUME MNMOJIOXKEHUA

1.1. MNpeameT perynmpoBaHMa agMUHUCTPATUBHOIO perfiameHTa

MpeameToM perynvpoBaHUsa HACTOSLLEro aAMUHUCTPATUBHOIO pernameHTa (ganee —
agMUHUCTPATUBHBLIN perfnamMeHT) SABMsSeTCs MNopsaoK NpeaoCTaBNEeHUa  MyHMLMNANbHON
ycnyrim «Bblgaya paspelueHus (opaepa) Ha npaBo NPOM3BOACTBA 3eMnsAHbIX paboT Ha
TEPPUTOPUN MyHMLMNanbHOro obpasoBaHus ropogckoe noceneHune [ledeHra lNeyeHrckoro
panoHa» (ganee — MyHuuunansHas ycnyra).

PernameHT paspaboTaH B LensiXx NOBbILUEHNSA KayecTBa M AOCTYMHOCTU pe3yrbTaToB
NCMOMNHEHNS MYHULUMNANbHOW YCIyrn, co3gaHnsa KOMMOPTHLIX YCNOBMKA ANA noTpebuTtenen
pe3ynbTatoB  WCMOMHEHUS  MyHMUMNANbHOW  yCNyru U onpedensieT  CpPokn w
nocrneoBaTenbHOCTb  AENCTBUA  (aAMMHUCTPATUBHBIX  npoueayp)  AOMUHUCTpaumm
MyHUumMnaneHoro obpasoBaHus ropoackoe noceneHue NeyeHra NeyeHrckoro panoHa (ganee
— agmuHuctpauma MO r.n. MNMeyeHra) npu npegocTaBneHNn MyHUUUNANbHOW YCIyTW.

1.2. CBepgeHus o 3aaButensax

1.2.1. 3aseutenamu Ha NpeaocTaBneHne MyHUUMNanbHOW YCRyrn SBNSATCS:
lopugndeckne nuua v uHAMBMAyanbHble NpeanpuHMMAaTenn, OCYLLECTBNAOLWME CBOHO
AEATEeNbHOCTL Ha TeppuTopuM MyHUUMNANbHOro 0Opa3oBaHWS TFOPOACKOE MocerieHue
MeyeHra, cusmyeckne nuua, a Takke NpeacTaBUTENUN 3asBUTENEN, OENCTBYOLWME Ha
OCHOBaHUN [OOBEPEHHOCTU, OMOPMIEHHOM B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

1.3. UHcbopmupoBaHue o nopsiake npegocraBneHus MyHuuunanbHoOM ycnyrm

1.3.1. Hdopmauus, npegocrtaBnsiemMasi 3aMHTEPEeCOBaHHbIM fiuamM O MyHULMNANbHON
ycrnyre, SiBfisieTCs OTKPbITOM M 00LWef0CTYNHOMN.

OcHoBHbIMUK TpeboBaHNAMMN K MIHOPMUPOBAHUIO 3aMHTEPECOBAHHbIX NNL, ABNSAOTCA:

- [OOCTOBEpPHOCTb W MONHOTa WHOPMUPOBAHUA O npoueaype npenocTaBlieHus
MYHULUMNANbHOW YCNyru;

- YETKOCTb B U3MNOXEeHUU MHpopMaLmu;

- ygo6CTBO M AOCTYMHOCTb NOSTy4eHUst MHopMaLmu;

- onepaTUBHOCTb NpefoCcTaBneHns MHopmauun.

1.3.2. HdbopmupoBaHue o nopsagke nNpenocTtaBneHns MyHUUUnanbHOW YCryrn, B TOM



yucne o nopsigke obxanoBaHUSA pelleHun n aencTeun (6e3gencTBns) 4OMMKHOCTHBIX NUL, U
MyHUUMMANbHbLIX — CAyXawmx B  Xo4e NpedoCTaBfeHus  MyHUUMnanbHOW  yCryru,
OCYLLIECTBMAT AO/PKHOCTHbIE NMUa, MyHMUMnanbHble cnyxawme OTaena MyHMUMNanbHOro
nmywectea agmumHmcTtpaumm MO r.n. MNeveHra (OMW).

CBefeHnsi 0 MECTOHaxXOXAEeHUN, KOHTaKTHbIX TenedoHax, MHTepHeT-agpece, agpecax
3NEKTPOHHOM NOYThI, rpadukax pabotel OMU pasmeLlatoTcs:

- NOCpPeAcTBOM pasMelleHust PermameHTa Ha oduuManbHOM canTe agMuMHUCTpaumm
ropoackoro noceneHuss [lledeHra [leyeHrckoro panoHa MypmaHckon obnactm B ceTu
NHTepHeT (www.pechenga5l.ru);

- Ha  WHTepHeT-noptane  rocyaapCTBEHHbIX U MYHUUMNANbHbLIX  YCnyr
(http://www.gosuslugi.ru), a TaKke perMoHanbHOM MWHTEpPHeT-rnopTane rocygapCTBEHHbIX U
MyHuumnaneHbix yenyr (http://51.gosuslugi.ru).

1.3.3. KoHcynbTauum 1 nHopMmupoBaHue o nopsake u (unv) o xoge npenocTtaBneHus
MYHULMNANbHOM ycnyrn MoxHo nonyunts B OMW no agpecy:

MeyeHrckoe wocce yn., A4.3, n. lNedveHra, lMeyeHrckun panoH MypmaHckon o6i.,
184410, Ten./dpakc (815) 54 76-488; (815) 547-63-47, e-mail: omi@pechenga51.ru

B paboune gHn: BTopHMK — ¢ 09.00 go 13.00 n yetBepr ¢ 14.00 go 16.30 yacos.

1.3.4. HgmBmayanbHoe WHGOPMUPOBaHME 3aMHTEPECOBaHHbLIX Nuu, MO npoueaype
npegocTaBneHnsa MyHMLMNANbHOW YCyrn OCyLLeCTBNSETCS:

- B YCTHOM (popMe - JIYHO UIn No TenedqoHy;

- B NMUCbMEHHON hopMe - MO MUCbMEHHbIM ObpalleHuaM, NpeacTaBneHHbIM B agpec
OMW, B T.4. NOCPeaCcTBOM MOYTOBLIX OTMNPAaBIIEHUIN, NEKTPOHHbLIX CPEeACTB KOMMYHUKaLMn
nmM60o NPUHECEHHBIM NIMYHO 3aUHTEPECOBAHHbLIM FIULIOM.

Mpn uvHMOpMUpoOBaHMM O nopagke MpPenoCTaBleHns MyHUUUNanbHOW ycrnyru no
TenedoHy MyHMUMNANbHbLIA CAYXXaLlMi, OCYLLECTBIAIOWMIA NHpOpMUMpOBaHMe, 065a3aH:

- Ha3BaTb HaMMeHOBaHWe oTaerna, CBou AOMKHOCTb, (PaMUnnilo, UM 1 0TYECTBO;

- NIPeanoXuTb obpaTmBLLEMYCS NULY NPEeACTaBUTLCA U U3NOXUTb CyTb BONPOCA;

- OTBEYaTb KOPPEKTHO, HE JOMNYCKaTb B 3TO BPEMS Pa3roBOpPOB C APYrMMU NOAbMN.

Ecnv Ha MOMEHT MOCTynneHus 3BOHKa OT 3auHTEePECOBAHHbLIX MWL MyHULMNANbHbIN
CNy>XaLlnin, OCYLLECTBSAOLWNA NHPOPMUPOBAHNE, NPOBOAUT NNYHBIA NpuemM 3asBuTenen, oH
BNpaBe NpeasioxXUTb 3auHTEpPeCcoBaHHOMY nuuy obpaTuTtbCca No TenedoHy nosxe, nnbo, B
criydae CpPOYHOCTU MonyyvyeHus nHdopMauun, npenynpeavtb 3anHTepecoBaHHOE nuUo O
BO3MOXHOCTU MpepbiBaHMA pasroBopa no TenedoHy Ansa nudHoro npuema 3assutens. B
KOHLE WHOPMUPOBAHNS MYHUUMMANbHBIA CRYXalWWn OOSDKEH KpaTKko MOABECTU UTOr
pasroBopa 1 NepevncnuTb AeNCTBUS, KOTOPble HEOBX0ANMO NPeanNPUHATD.

Mpw nnyHOM obGpalieHnn 3asBuTenen MyHUUMNAanbHbIA CRyXalun, OCyLLECTBNSAIOLNNA
WHpopMUpoBaHMe, B npefenax CBOen KOMNeTEeHUUW [aeT OTBEeT CaMOCTOATEeNbHO nmbo
HanpaenseT 3asBUTeNns K ApYroMy MyHULMNANIbHOMY CRyXallemy, B Yben KOMMeTeHUMU
HaxoguTcst Bonpoc. O BO3MOXHbIX cnocobax nonyvyeHus pesdynbTaTta MyHUUUNanbLHOM ycnyrm
(B 3aBMCcMMOCTM OT cnocoba JoCcTaBKM OTBETA, YKa3aHHOro B NMMCbMEHHOM OOpalLeHun mnm
cnocoba obpalleHusn 3aasutenen):

- NOCPEACTBOM NOYTOBbLIX OTNPABMAEHWUI;

- NOCPEACTBOM 3MEKTPOHHbIX CPEACTB KOMMYHMKaLWW;

- nn4yHo 3asasutenem B OMU;

B cnyyae ecnu ana noarotoBkm oTeBeTa TpebyeTca nNpoaosmkuTenbHoe Bpemd, nmbo
MYHAUMNANbHbIA  CRiyXalMi He MOXeT B [AaHHbli MOMEHT OTBETUTb Ha BOMPOC
CaMOCTOATENbHO, OH AOMMKEH BbiOpaTb OANH N3 BapMaHTOB AalbHENLNX AEACTBUN:

- NpeanoxnTb 3aaButento obpatuTbCca 3a Heobxoammon nHpopMaunen B MMCbMEHHOM
Buae;

- cornacosaTb Apyroe Bpems Asisi yCTHOro MHAQOPMUPOBAHUS;

- B ABYXHEAENbHbIN CPOK AaTb KOHCYMbTALMI0 MO KOHTAKTHOMY TenedoHy, YKasaHHOMY
3asButenem.
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MyHuUMNanbHbIN - CriyXXalnin, OCYLLECTBNALWMA NPUEM W KOHCYnbTUpoBaHue (ro
TenedoHy WAM  NNYHO), [OOJDKEH KOPPEKTHO M BHUMATESNIbHO  OTHOCUTBCHA K
3avHTEpPEeCOBaHHbLIM NULAM, He JonycKas YHUXKEHUS X 4eCTn U JOCTOUHCTBA.

MpoAoMKUTENBHOCTL  MHAMBUAYANBbHOIO  YCTHOrO  MHAOPMUPOBAHUSA  OOSDKHA
coctaBnsaATb He Gonee 10 MuHyT. Bpemss oxuaaHusa 3asButens npuv MHAMBMAYaNbHOM
YCTHOM UHPOPMUPOBAHUM MPU IMYHOM OOpaLLeHNN He MOXET NpeBbIWaTh 15 MUHYT.

MyHuuunansHein cnyxawmun OMW, ocylecTBnsowmnn nHpopmuposaHe 3asBuUTens o
nopsiake npefocTaBfeHna MyHUUUnansHou ycnyru, obasaH npouHdopmupoBaTtb 3assutens
O nepevHe JOKYMEHTOB, HEOOXOAMMBbIX ANsi NPeaoCTaBNeHNs MyHULMNANbHOW yCryrn, B TOM
yucrie O [OKYMeHTax, KoTopble 3asBuTenb [JOSMKEH NpeacTaBUTb CaMOCTOSTENbHO, U
AoKyMeHTax, kotopble OMW nony4nt B pamkax MexxBeJOMCTBEHHOrO B3aUMOAENCTBUS, €CNu
3asBuTenb He NpeacTaBuT MX MO COBCTBEHHOM MHULMATUBE.

1.3.5. MNy6nnyHoe MHOPMMPOBaHNE OCYLLLECTBNAETCA nyTeM Nybrnvkauum B cpeacrBax
MaccoBou WHOpMaUUM WHGPOPMALUOHHBIX MaTepuanos, UX pasMeleHUd Ha WHTEpPHeT-
nopTane rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (www.gosuslugi.ru), permoHanbHOM
WHTEepPHET-NopTane roCyaapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (www.51.gosuslugi.ru), Ha
MHPOPMAUMNOHHBIX CTEHOAX, B TOM YUCME PachofioXXeHHbIX B NMOMELLEHUN agMUHUCTpaLnn
MO r.n. MNeyeHra.

Ha wuHdopmaumnoHHbIXx  cTeHgax  pasmMelwlaeTcs  criegywoowas  obasartenbHas
nHdopMauus:

- MONHOe HauMeHoBaHwe AAMUHUCTPaUMK, €ero CTPYKTYPHOro nogpasaerieHus,
NpegoCTaBnSAOLWEro MyHULUNANbHYIO YCNYry;

- KOHTaKTHble TeniedoHbl, rpadmnk paboTbl, bamMunmm, UMeHa, oT4ecTBa N OOSHKHOCTU
MYHULMNANbHbIX CAy>XaLnX, OCYLLECTBASAOLWNX NPUEM U KOHCYNbTUpoBaHWe 3aaBuTenen;

- obpasubl ohopmMneHns 3asBeHNN;

- NepeyYeHb OCHOBaHUN ANs OTKasa B NpefoCcTaBleHnn MyHUUMNansHOW YCryru;

- nopsaok obxanoBaHna peweHun n  gencteun  (6esgencteus) OMU, a Takke
AOIMPKHOCTHBIX T, MW MyHUUMNANbHbBIX CRYXalimx, NpeaocTaBnAloWmMX MyHULMNANbHYHO
ycnyry.

TekcTbl MHPOPMALMOHHBLIX MaTepuarnoB nevatarTca yaobHbIM ANs YTeHUs WpudgTom,
6e3 ncnpaeneHui, Hanbonee BaXxHble MeCTa BbIAENSATCHA NOMNYXUPHLIM HaYyepTaHuem nnbo
nogvepkmBatoTCs.

Ha odumuymnanbHom cante AgmuHuctpaumm (www.pechengab51.ru) B cetn WHTepHeT
pasmeLllaeTcs MOSHbIN TEeKCT Hactoswero PernameHTta, rpadouk npuema no JINYHbIM
Bonpocam B AQMUHUCTPaLUN.

BnaHkn 3asBneHna n gpyrmx JOKyMeHTOB 3aaBuTenb MoxeT nonyuuts B8 OMUA un B
3MIEKTPOHHOM BMAE Ha WHTEpPHeT-nopTane roCydapCTBEHHbIX WM MYHUUMNASbHbLIX yCnyr
(www.gosuslugi.ru), permoHanbHOM MHTEpPHET-NopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX
yenyr (www.51.gosuslugi.ru).

1.3.7. TpeboBaHus K NpenoCTaBNEHUIO MyHULMNANbHOW ycryrm no obecnevyeHunto ee
AOCTYMNHOCTU AN MHBaNMaoB:

- co3gaHue ycnoBun ang 6ecnpensTCTBEHHOro A0CTyna K 3gaHuio agMuHucTpauun MO
r.n. NeyveHra, a Takke ons 6ecnpensiTCTBEHHOrO MOSb30BaHWUS TPaHCNOPTOM, cpeacTBaMm
CBS31 U MH(popMaumu;

- BO3MOXHOCTb CaMOCTOATENBLHOIO MepeaBMKeHUsT WHBANMAOB NO  TeppuTopuu
agmuHuctpaumm MO r.n. MNeveHra, Bxoga B nomelleHne agmmHmuctpaumm MO r.n. MNeveHra u
BbIxO4a M3 Hero, Nocagku B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HEro, B TOM 4ucne C
MOMOLLBIO  OOMMKHOCTHbIX nuy,  agMuHuctpaumm MO  r.n. [leyeHra, acCUCTUBHbIX U
BCNOMoOraTesibHbIX TEXHOMNOMN, a TakKe CMEHHOTO Kpecna-KOMsiCKu;

- COMpOBOXAEHWe WHBANVMAOB, UMEKLWNX CTOMKME PacCTPONCTBA (PYHKUUM 3PEHUSA U
CaMOCTOATENBHOIO NepenBuXeHNs, N OKadaHue MM NOMOLLM B NOMELLEHNN afMUHUCTPaLUK
MO r.n. MNeyeHra;
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- Hagnexauwee pasmMelleHme obopyaoBaHns U HocuTenen nHgopmMaumm, HeobxoanMbIx
Ansa obecneyeHnsa GecnpenaTCTBEHHOro A0CTyNa MHBaANUAOB K NOMELLEHUIO aAMUHUCTpaL MK
MO r.n. lNeyeHra, 1 K ycriyram ¢ y4eTOM OrpaHUYEHNin NX XN3HeLeAaATEeNbHOCTH;

- aybnupoBaHne HeobBxoAMMOW ANs MHBANUAOB 3BYKOBOW U 3pUTESNTbHON MHOopMaLnu,
a TaKke Haanucew, 3HaKoB M MHOW TEKCTOBOW W rpaduyeckon WHGOpMauuun 3Hakamu,
BbINOJSTHEHHBLIMW penbedHO-TOYEYHbIM WpudToM bpaans;

- gonyck B nomelleHne agmuHucTpaumm MO r.n. [leyeHra cypgonepeBogyvka W
TUocypaonepeBoaymka;

- pgonyck B nomeweHue agmuHuctpaumm MO r.n. NeyeHra cobakm-npoBOAHUKA Npu
HanuU4MM [OOKYMeHTa, noATBepXpawlwero ee crneuuanbHoe obydyeHve M BblAAHHOMO B
COOTBETCTBMM C npukasom MwuHUCTepcTBa Tpyda M couuanbHon 3awuTbl Poccuickon
depepaumm ot 22.06.2015 Ne 386H;

- obecneyeHne ycrnoBun [OCTYNHOCTU ONS MHBANMAOB MO 3PEHU0 oduumnanbHbIX
cantoB AgmuHuctpauun MO r.n. MNeveHra MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM CeTU
"HTepHeT" (Bepcus ans cnabosngawmx);

- OKasaHue [OOMMKHOCTHbIMW NuuaMM agMuUHUCTpauMM MOMOLWM  MHBanugam B
npeofoneHnn Gapbepos, MeLllalWmnX MNOSYHYEHUIO UMW MYHUUMNAanbHbIX YCAyr HapaBHe C
ApYrMMun nvuamu.

Pasgen 2. CTAHOAPT NMPEOOCTABJIEHUA MYHULUUNATIBHON YCNYTU
2.1. HanmeHoBaHue MyHMLMUNANBLHOW yCNyrn

HanmeHoBaHMe MyHuuMnanbHOW ycnyru: «Bblgada paspelueHuns (opaepa) Ha npaso
NPOM3BOACTBA 3eMJISiHbIX PaboT Ha TeppUTOpPMM MyHMLMNANbHOro obpasoBaHWUs rOPOACKOe
noceneHwue NeyeHra lNevyeHrckoro panoHay.

2.2. HaumeHOBaHMe CTPYKTYPHOro nogpasaeneHusi agMUMHUCTPaLUu,
NpeAoOCTaBMAKLWEro MyHMUUNAnNbHY ycnyry

2.2.1. OpraHowm, npenocTaBnsoWwmm MyHUUMMNANbHYKO  YCIyry, aBnaeTcsa
agmuHuctpaumsa MO r.n. lNMeyeHra. HenocpencTBeHHOE npeaocTaBrieHne MyHUUMNAnNbHON
ycnyrn ocyuwectenset Otoen MyHMUMNAnbHOro MMyLecTBa agMUMHUCTPaUMU FOpPOACKOro
noceneHuns lNeyeHra NeveHrckoro panoHa.

2.2.2. lpn npepoctaBneHMn MyHULMNANBHOM YCRYyrn 3asiBUTENW  OCYLLECTBIAT
B3anMOJeNCTBUE C:

— OpranusaumsiMmn, aKCnyaTMpyowmmMm NMHenHble 06BbeKTbl (3NeKTPonpoBoOabl, MHUN
CBs3M, TpybonpoBoAbl, aBBTOMOOUbHLIE AOPOMN N UHbIE NOAOOHbBIE COOPYXKEHUS);

— 3anHTepecoBaHHbIMU OpraHM3aunamMm (BragenbuamMm UHXEHEPHbIX CETEN B panioHe
NPOn3BOACTBA 3eMMsIHbIX paboT, 3eMnenonb3oBaTensamm);

— OTtgenom  MyHMUMNANbHOMO  MMyWecTBa  agMUHUCTPaUUW  MYHMUMMANbHOMO
obpasoBaHus ropoackoe noceneHue NeyeHra NeyeHrckoro panoHa MypmaHckon obnactu;

— Ortaenom N'MBALN otaena MB[] Poccuu no NeyeHrckomy panoHy.

2.3. PesynbTtaTt npegoctaBneHnsa MyHuumnansHon ycnyru

2.3.1. Pe3ynbTaT npeaocTaBneHns MyHULMNANbHOW YCnyrn - Bblgaya 3asiBUTEN0
paspeLLeHns Ha NpoM3BOACTBO 3eMMsHbIX paboT (opaepa) nmbo Bbligaya yBeaomneHuss o6
OoTKase B MpPefoCTaBfneHMM MYHULUMNANbHOM YCNyrM no OCHOBaHMAM, NpenyCMOTPEHHbIM
NyHKTOM 2.8 HacToswero PernameHTa.



2.4. Cpok npepocTtaBneHus MyHuuunanbHown ycnyru

2.4.1. Cpok npegocTaBneHvs MyHuumnansHomn ycnyri coctasnsaet 10 paboyumx gHen ¢
MOMeHTa permctpaumu 3assnennsa B agmuHnctpauun MO r.n. lMNMeyeHra.

2.4.2. MakcumarnbHbIn CPOK OXWOaHUA B o4vepeau rnpu nogade 3asiBfieHUd Ha
npegocTaBneHne MyHULMNanbHOW yCryrm 1 npu nonydyeHun pesyrnbTtata npeaocTaBneHns
MyHuUMnanebHon ycnyru coctasnsaet 10 MUHYT.

2.4.3. Cpok peructpaumm 3asiBfieHUs Ha npefoCTaBfeHMM MyHUUMNAnNbHOW YCnyru
coctaBnseT 1 pabounin oeHb.

24.4. [MpuocTtaHoBnNeHne  npegocTaBlieHNs  MyHUUMNANbHOW  YCIyrM  He
npegycMoTpeHo.

2.5. npaBOBble OCHOBaHuA AnA npegocTtaBlieHUA MyHVILIMHaﬂbHOﬁ ycnyru

MpepocTaBneHne MyHuLMNanbHOWM yCAyrn OCyLLEeCTBSETCS B COOTBETCTBUM C:

— [papoctpoutenbHbiM kKogekcom Poccunckon degepaumm ot 29.12.2004 N 190-03;

— ®epepanbHbiM  3akoHOM OT 29.12.2004 N 191-03 "O BBegeHun B OeNCTBUE
pagocTpounTensHoro kogekca Poccuickon depepauymn”;

— 3emenbHbIM kogekcoM Poccumnckon degepaumm ot 25.10.2001 N 136-D3;

— ®epgepanbHbiM  3akoHOM Poccunckon ®epepauum ot 25.10.2001 N 137-03 "O
BBeAEeHUM B genctene 3emenbHoro kogekca Poccuickon degepaummy;

— ®epepanbHbin 3akoH oT 27.07.2010 N 210-®3 "O6 opraHm3auun npegoctaBfeHus
roCcyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr";

— ®epepanbHbin 3akoH OT 06.10.2003 N 131-93 "O6 obwux npuHUMNax opraHnsaumm
MeCTHOro camoynpasneHnusi B Poccuickon depepaumn”;

— ®epepanbHbin 3akoH oT 02.05.2006 N 59-03 "O nopsigke paccMOTpeHnsa obpalleHuin
rpaxgaH Poccuinckon ®epnepaunn®;

— «[lopsgkom npoBeAeHnss 3eMInsiHbIX paboT, CBA3a@HHbIX CO CTPOUTENLCTBOM,
PEKOHCTPYKUMEN N IKCNIyaTaumen, pEMOHTOM W JKChfyaTtaumen NOA3EMHbIX UHXEHEPHbIX
KOMMYHUKALIMN N COOPYKEHUWN, YCTPAHEHNEM HA HUX aBapUMHbIX CUTyaUUn Ha TeppuUTOpUn
MyHUUmMnaneHoro obpasoBaHus ropog lNonspHele 3opu ¢ NnoagBeAOMCTBEHHOW TeppuTopuen”,
yTBEPXAEHHbIM pelwieHnem CoBeTa genytaTtoB MyHUUMNanbHOro obpasoBaHWsA ropoackoe
nocenexue lNe4veHra MNMeyveHrckoro panoHa MypmaHckon obnacTu;

— YcTtaBoM MyHUUMNanbHOro obpasoBaHus ropogackoe noceneHune lNeveHra lNMNeyvyeHrckoro
panoHa MypmaHckon obnacTu.

2.6. NepeyeHb [OKYMEHTOB, HEOOXOAMMbBIX B COOTBETCTBUMU C
HOPMaTUBHbLIMM NPaBOBbLIMM aKTaMu AN NpeaocTaBneHus
MYHULMNANbLHOW yCcnyru

2.6.1. Ina npuHATUA peweHus O npedocTaBrneHnn MyHUUMNanbHOW  yCnyru
HeoOXxoauMbl crieayolme JOKYMEHTbI:

1) 3agBneHve ONg PUOMYECKUX NUL N NHOMBUAYaAlbHbLIX NpeanpuHuMartenen no
dopme npunoxenna Ne 1 kK HacToawemy PernameHTy;

2) 3aaBneHve ana uamyecknx nuy no gopme npunoxexHnsa Ne 2 K HacToswemy
PernameHTy;

3) cornacoBaHHad C 3aMHTEpPEeCOBaHHbIMWM  OpraHu3auuamu  (Bnagensuamu
WHXXEHEepHbIX CeTen B panoHe packonok, 3emnenonb3oBatenamu, OMW, Otgenom T'MBOL
otaena MB[ Poccum no NMeyeHrckoMmy panoHy) NpoekTHast JOKyMeHTauus UM BbIKONUMPOBKA
13 Tonorpagnuyeckoro nnaHa;

4) paspelleHne Ha CTPOUTENBLCTBO (B Crydae HOBOro CTpoUTENbCTBA OOBLEKTOB, B
TOM YUCIE UHXEHEPHbIX CeTEN);
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5) nnaH-cxema  OrpaxgeHus  3aHMMaemowm  Tepputopun  (pa3pabaTbiBaeT
npounssoauTenb paboT) C ykaszaHMEM rpaHuL, y4acTtka paboT, BUOOB ero orpaxgeHun, B ToM
yucrne B TEMHOE BPEMS CYTOK, AEWCTBYIOLUMX HAO3€MHbIX M NOA3EMHbIX KOMMYHUKaLWNA,
MecCcTa CKnaguvpoBaHuUsi MaTepuanoB W KOHCTPYKUMWA, MeponpusaTui no obecneveHuto
COXPaHHOCTU OENCTBYHOLLNX MHXXEHEPHbIX CETEMN;

6) cxema opraHu3auum OBUXEHUS TpaHCnopTa, MEXaHM3MOB U MeLwexonoB, MecT
YCTAHOBKN CTPOUTESNbHbIX W TPYy30NOABEMHbIX MalUMH C YKa3aHMeM 30H [LEWCTBUSA,
MEpPONPUATUA NO TEXHWKe ©6e30MacHOCTW, BKMKYas CXeMbl OpraHu3aumm ©6e30nacHoro
ABWXXEHMs1 TpaHcnopTa WM npoxoda newexofoB (paspabaTtbiBaeT npousBoantens pabor,
cornacosbiBaeT ¢ Otaenom N'MBAL otaena MB[ Poccum no NeyeHrckomy panoHy);

7) konusa cBuaeTenbCTBa O roCyAapCTBEHHOW perucTpauum iopuanydeckoro nuua
(vHOouBMOyanbHOro nNpegnpuHMMaTensi), Konusi CBUMAETENbCTBA O MOCTAHOBKE Ha YYeT B
HaNoOroByt0 MHCMNEKLMIO, BAHKOBCKME PEKBM3UTLI (4NS IOPUONYECKNX NNUL), KONUSA LOKYMEHTA,
yOOCTOBEPSIOLLENO NIMYHOCTDL (4Ns OU3NYECKNX NnL);

8) paboumn npoekt (paboume uYepTexXu) Ha CTPOUTENLCTBO, PEMOHT UMK
PEKOHCTPYKLMNIO NOA3EMHbBIX KOMMYHUKALUMIA UNX Ha UHble paboTbl, CBA3AHHbIE C AOCTYMNOM K
HUM, cornacoBaHHbIN(bIE) B  YCT@HOBJIEHHOM nopsigke  C  OpraHM3auusamu,
3KCNyaTUPYOLLMMN IMHENHbIE OOBEKTbI (ANEKTPONPOBOALI, MHUN CBA3KU, TpybonpoBoabl,
aBTOMOOUbHbIE AOPOrU N NHbIE NOAOOHBIE COOPYXKEHUS), HAaXoadaLWMeCca B npeaenax rpaHu
3eMeNIbHOro y4acTka, Ha KOTOPOM MiaHUPyeTCsa NPOM3BOACTBO 3eMMsiHbIX paboT, a Tak Xe ¢
WHBIMW NULAMWN, YbW MHTEPECHI MOTYT BbITb 3aTPOHYTbI NPY NPOBEAEHUN 3EMIISAHbIX PaboT;

9) kaneHgapHbI rpadurKk NPOU3BOACTBA 3EMIISHLIX paboT, npeaycmaTpuBatoLmii
KOHKpPETHble BMAblI PAaboT U CPOKN NX BbINOMHEHMS;

10) npykaza o HasHavyeHun paboTHWMKA, OTBETCTBEHHOrO MpW MPOM3BOACTBE
3eMnsAHbIX paboT (4Ns LPUANYECKUX UL N NHAMBUAYAlbHbBIX NpeanpuHuMaTenen);

11) konns poroBopa nogpsga Ha npousBoacTBo paboT (B cnyyae, korga
NPOn3BOACTBO paboT BbIMNOMHAETCS NOAPSAHON opraHu3aumnen);

12) cornacoBaHne un  (Mnn)  u3BeweHne CcoBCTBEHHMKOB  (BnagenbLues,
nonb3oBaTernien) 3eMesbHbIX y4aCcTKOB, UCMOMb3yeMbIX 4S5 NPOBeAEHUsT 3eMNSAHbIX paborT;

13) paspelleHne Ha BbIHYXOEHHbLIM CBOA 3€NEHbIX HacaXxgeHuh B cryvae, ecnu
npv NPOM3BOACTBE 3EMIISIHbIX PaboT HEOOXOAMM BbIHYXXAEHHbIA CBOA 3€MEHbIX HacaXaeHUNn;

14)poroBop Ha BOCCTAHOBMEHME yyacTka aBTOMOOWNbHOM goporn (B cnydae
NpOn3BOACTBa 3eMNsAHbIX paboT B Nofioce 0TBOA4A aBTOMOOBUILHOM JOPOrN).

2.6.2. lNpeacraBneHne OOKYMEHTOB (MX KOMUU UNU CBEAEHUS, cooepXKallnecss B HUX),
yKkasaHHble B rnoanyHktax 4 nyHkta 2.6.1 Hactosiwero PernameHTa, ocyLlecTBnsieTcs B
pamMKax MeXBEeOOMCTBEHHOro B3aMMOLEWCTBMSA MO MeXBeaoMcTBeHHoMY 3anpocy OMW, B
TOM 4uCfe B ONEKTPOHHOM opMe MpU HanMyun TEXHUYECKOW BO3MOXHOCTWU, €Cnn
3aaBuTeEnNb HE NpeacTaBun YKa3aHHbIE AOKYMEHTbI CAMOCTOATESbHO.

2.6.3. He ponyckaeTcs TpeboBaTb UHblIE JOKYMEHTbI OS5 NOSyYEeHUS MyHULMNANbHON
YyCnyru, 3a UCKMYEHNEM yKa3aHHbIX JOKYMEHTOB B nognyHkrtax 1, 2, 3, 5, 6, 7, 8, 9, 10, 11,
12, 13, 14 nyHkTa 2.6.1 HacToswero PernameHTa.

2.6.4. Ot 3asgsutensa 3anpeLleHo TpeboBaTb:

- NpeacTaBrieHnsl OOKYMEHTOB W MHGOPMaLMM WU OCYLLECTBNEHUA LEeNCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu, PerynupylolmnuMmM  OTHOLLIEHMS, BO3HMKalWMEe B CBA3N C
npegocTaBfieHneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

- NpeacTaBneHus AOKYMEHTOB WM MHdOpMauuK, B TOM 4uUcre noaTBepXOatoLmx
BHeceHne 3asBuTenem nnatbl 3a NpefocTaBfieHne rocyAapCTBEHHbLIX M MyHUUUNANbHbIX
YCIyr, KOTOpble HAaXOASATCH B pacnopsXeHnn opraHoB, NpegoCTaBnASOWMNX rOCYyAapCTBEHHbIE
yCrnyru, OpraHoB, NPeAoCTaBSALWMX MyHUUMNANbHbIE YCAYIMW, WHbIX FOCYAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoynpasneHns nnbo NnogBeaOMCTBEHHbIX rocy4apCTBEHHbLIM
opraHaMm WnM opraHam MeCTHOrO CaMoynpaBfeHNs OpraHu3auun, Yy4yacTBYHOLIMX B
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npegocTaBfeHMn npeagycMOTPeHHbIX YacTbio 1 cratem 1 PepepanbHOro 3akoHa oOT
27.07.2010 N 210-®3 "O6 opraHuzauMm npenoCcTaBNeHUs TrOCYAapCTBEHHbIX W
MYHUUMNANbHbIX yCNyr" rocyaapCTBEHHbIX WU MyHUUMMAanbHbIX YCIyr, B COOTBETCTBUMU C
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauuun, HOpMaTUBHBIMU MPaBOBLIMU
aktammn cybwvektoB Poccuickon Pegepaumm, MyHUUMNAnNbHbIMKA MPaBOBbIMW akTamu, 3a
NCKITIOYEHNEM JOKYMEHTOB, BKIMIOYEHHbIX B OnpeaeneHHbl YacTblo 6 defepanbHOro 3akoHa
or 27.07.2010 N 210-®3 "O6 opraHusaumm npeaocTaBreHnss rOCyAapPCTBEHHbIX W
MyHUUMNanNbHbIX ycryr" nepeyeHb JOKYMEHTOB. 3asdBuTeNb BNpaBe NpeacTaBuTb yKasdaHHble
AOKYMEHTbl U MHGOpPMaUMI0 B OpraHbl, NpedocTaBnslowme MyHULMNanbHble ycnyru, no
cOBCTBEHHOM MHMLMATUBE;

- OCYyLIEeCTBNEHNA AEeNCTBUA, B TOM YMCNe COrfacoBaHun, HeobxoauMmbix Ans
NnonyyYeHnst rocyaAapCTBEHHbIX N MyHUUMMNANbHBIX YCIYr U CBA3aHHbIX C obpalleHneM B UHble
rocygapCTBeHHble oOpraHbl, OpraHbl MECTHOro CcaMOynpaBfieHuUsl, oOpraHuvsauumn, 3a
UCKITIOYEHNEM  MOSyYeHus  ycnyr W MNofydyeHus  JOKYMEHTOB U MHopmauum,
npefocTaBnsieMblix B pesyrnbTaTe NpefocTaBfeHna Takux YCNnyr, BKIMIOYEHHbIX B MepeyHMu,
ykasaHHble B 4actm 1 crtatbm 9 ®depepanbHoro 3akoHa ot 27.07.2010 N 210-3 "O6
opraHvsauun npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX yCryr".

2.6.5. [lokymeHTbl, npepocTaBnsemMble 3asiBUTENEM, AOSMKHbl COOTBETCTBOBATb
cnegyoowmnm TpeboBaHnAM:

- TEeKCTbl [AOKYMEHTOB [AOSKHbl OblTb HanucaHbl pas3bopymMBo, HaMMEHOBaHUS
opuandecknx nuy - 6e3 CokpalleHusi, C yKasaHueM puaudeckux agpecoB, MecCT
HaxoxaeHus. Pamunun, nMeHa n otTyecTsa (PU3MYECKUX NUL, afgpeca UX MeCT XUTernbCTBa,
AaHHble NacrnopToB AO0SMKHbI ObITb HANUCAHbI MOSTHOCTLI;

- DOKYMEHTbI HEe JOSMKHbI coaepXXaTb NOAYNUCTOK, NMPUMMUCOK, 3a4EPKHYTbIX CITIOB N UHbIX
He OroBOPEHHbIX B HUX UCMPaBeHUN;

- BOKYMEHTbI He AO0MKHbI BbITb UCMOMHEHbI KapaHAaLLOM;

- JOKYMEHTbl He A0STDKHbl cofepXaTb NOBPEXOEHUA, He MO3BOMSLWMX OAHO3HAYHO
NCTONKOBATb UX CoAepXKaHue.

2.6.6. 3asBneHne, ykaszaHHoe B npunoxeHun N 11 Ne 2 k HacTosweMy pernameHTy, a
TaKkKe VHble OOKYMEHTbl, yKasdaHHble B MyHKTe 2.6 HacToswero perrnameHTta, MoryT 6biTb
npeacrtaBneHbl B (popmMe 3MEKTPOHHbLIX AOKYMEHTOB, MOPSA0K OMOPMIEHUA KOTOPbIX
onpefenseTcd HopMaTMBHbIMM  MNpaBoBbiIMM  akTamu  [lpaButenbctBa Poccumnckon
®epgepaummn n (unu) lNpasutensctBa MypmaHckon obnactu, M HanpaesneHsl B8 OMU c
NCNosnb3oBaHMEM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHbBIX CeTen 0bLLero nonb30BaHuns, B
TOM yucne cetn NHTepHeT, BKoYas UHTEPHET-NopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr MypmaHckon obnactu (51.gosuslugi.ru).

Mpn obpalieHnn 3a npegocTaBrieHneM MyHUUMNANbLHOW YCRyrn C UCMONb30BaHUEM
MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLiero nonb3oBaHWda, B TOM 4ucne cetu
WNHTepHeT, 3adBneHne wn npunaraemble OOKYMEHTbl OO0SDKHbl  OblTb  NognucaHbl
COOTBETCTBYHOLLEN 3MEKTPOHHOW NOOMUCHLID B COOTBETCTBMM C  MOCTaHOBIIEHUEM
MpaButenbctBa Poccunckon ®epepaummn ot 25.06.2012 N 634 "O BMAAxX IMEKTPOHHOM
noganmcKu, WCNonb3oBaHME KOTOpbIX Aornyckaetcsa npuv  obpaweHun 3a nonyvyeHuem
rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr".

Konunm  gokymeHToB  3asButens npegocTaBnAlTCA C  OOHOBPEMEHHbLIM
npegocTaBfieHMEM OpUrMHaNa 1 nocne NpPoOBEPKU UX COOTBETCTBUS OpUrMHany opurMHanbl
AOKYMEHTOB BO3BpaLLaoTcsa 3asaBuUTento.

B cnyyae npepoctaBneHus 3asBUTENEM HOTapuarnbHO 3aBEpPEHHbIX  KOMUK
npegocTaBfieHne OpurnMHanoB AOKYMEHTOB He TpebyeTcs.

2.7. MNepeyeHb OCHOBaHWI ANs OTKa3a B NpueMe AOKYMEHTOB, Ans
NPUOCTAHOBNEHUs U (MNKU) OTKa3a B NpeAoCcTaBlIeHUM MyHULMNANBLHON yCIyru
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2.7.1. OcHoBaHVeM ANd oTKasa B NpegocTaBneHnn MyHULMNanbHOW yCnyru SBnsieTca:

a) HenpeacTaBneHune 3assutenem npeaycMOTPEHHbIX MYHKTOM 2.6.
aAMWHUCTPATUBHOIO pernameHTa OOKYMEHTOB (KpOMe YKa3aHHbIX B MOAMYHKTax 4 nyHKTa
2.6.1 (kotopble 3anpawwumsBatoTcs no MB) u wuHdopmaumm nmbo Hanuume B HUX
HeJOCTOBEPHOM NHGOPMaLINN;

6) oTcyTCTBME HEOBXOAMMbIX COrfTaCoOBaAHNN NPOEKTHON LJOKYMEHTaUuN;

B) MNaHMpoBaHMA NpOBeAEeHMS MPas3aHUYHbIX UMK OBLLErOPOACKNX MEPONpUATUA B
MecTe npoBefeHust pabor;

r) HenpegcTaBneHne LOKYMEHTOB, NOATBEPXOAOLWIMX NOSTHOMOYUA NpeacTaBUTenemn
3aasurtens;

A) Hanuuve y 3asBUTENs HEe3aKpbITblIX B YCTAHOBMIEHHbIN CPOK paHee BblAaHHbIX
paspeLlleHun (opaepoB) Ha NPOM3BOACTBO 3eMIISAHbBIX paboT;

€) HEBO3MOXHOCTb MPOM3BOACTBA 3eMMsHbIX paboT B cry4vasiX, YCTAHOBMEHHbIX
AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

2.7.2. OcHoBaHVst AN NPUOCTaAHOBMNEHNS NPeAOCTaBNEHNA MYHMLUMMANbHOW YCyru
OTCYTCTBYOT.

2.7.3. OcHoBaHvemM Ana oTKasa B NpuemMe [JOKYMEHTOB B 3SIeKTPOHHOM Buae
AaBnsaeTcs:

- NoAnMcaHne AOKYMEHTOB HECOOTBETCTBYHOLLMMU 3NIEKTPOHHBIMU MOAMUCAMMN;

- HeQeWCTBUTESbHbIM CTaTyC KBanMMUUMPOBAHHOIO cepTudukaTta Krda npoBepKu
3NEKTPOHHOW MOANUCH;

- HEMOAMNNHHOCTb 3NEKTPOHHOM NOANUCH;

- OTCYTCTBUE 3NIEKTPOHHON NOANNCH;

- Hanuuue noBpeXxaeHun danna, He NO3BONAKLMX NOMYYUTb JOCTYN K MHGOpMauuu,
cogepxallenca B OOKYMeEHTe, cpeacTBaMmn NporpaMMHOro obecnevyeHuns, Haxoasiwerocsa B
csBobogHOM gocTyne;

- MHpOPMALMA B SMEKTPOHHbIX AOKYMEHTaxX NpeAcTaBfieHa He Ha rocyaapCTBEHHOM
a3blke Poccuinckon ®epepaumn.

2.7.4. HenpeacrtaeneHve (HeCBOEBpPEMEHHOE MpeacTaBfieHMe) OpraHoM  Wnu
opraHusaumen no MexseJOMCTBEHHOMY 3anpocy OOKYMEHTOB U MHAOPMaLMU, HE MOXeT
ABNATbCSA OCHOBaHMEM ANSA OTKasa B NpeAocTaBneHnn 3asasntento MyHMUMNanbHON yenyru.

2.8. Paamep nnartbl, B3umaemomn ¢ 3assBUTenNA nNpv npegocTaBrieHum
MyHuuMnanbHOM ycnyru n cnocoobl ee B3aMMaHUA

MyHuuyunaneHas ycnyra «Bblgada paspeweHus (opgepa) Ha npaBo MNPOU3BOACTBA
3eMnisHbIX paboT Ha TeppuTOpMM MyHUMUMNAnNbHOro obpas3oBaHUsA ropoackoe noceneHue
MeueHra NeyeHrckoro panoHay» npegocTaenseTca 6e3 BaumaHus nnatbl.

2.9. TlepeyeHb ycnyr, KOTopble ABMNATCA HEOOXOAUMbIMU U 06A3aTeNbHbLIMU ANS
npeafocTaBleHUA MyHULUNANbHOM yCnyru, B TOM YUCIe CBeAeHUSA O JOKYMEeHTe
(mokymeHTax), BblaaBaeMoM (BblAaBaeMbiX) OpraHM3aumMaMm, y4acTBYHOLWUMU B

npefocTaBleHUMU MyHULUNaNbLHOM yCnyru

[na npegocTaBneHns MyHMUMNANbHOW YCIyrn, HEOBXOOUMbIMU SABIISOTCA:

2.9.1. lpoekTHaa [OOKyMeHTauus - BbldaeTcs oOpraHu3auuen, OCyLLEeCTBSLWEN
AaHHble Buabl pabor.

2.9.2. HotapunanbHO 3aBepeHHas OOBEPEHHOCTb (ecnn obpalleHne ocyLecTBnseTcs
Yyepes JOBEPEHHOEe N1L) - BbiJAeTcs HOTapuycoM.

2.10. MakcumanbHbIN CPOK OXMAOAHUA B oYepeau npu nogaye 3anpoca
O NpeaoCcTaBfiEHUM MYHULMNANIbHOM YCIYTrU U NMPU NOoNyvYeHnun pesynbTaTa
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npepocTaBreHUs MyHULMNanbHOW yCnyru

Cpok oxuaaHusi B odepeau Npu nopave 3asiBleHUst (3anpoca) o Npefo-CTaBreHun
MyHUUMNANbHOW YCryrn U npu MNonydeHun pesyrbTata NpefocTaBleHus MyHUUMnanbHowm
yCnyru He JOmKeH npesbiwatb 15 (NaTHaguaTb) MUHYT.

2.11. CpoK 1 NopsiAOK perncTpauum 3asBreHus (3anpoca) 3aaBuTens o
npegocTaBleHUn MyHULMNANbHOM yCIyru, B TOM Yucrie B 31IeKTPOHHOM chopme

Cpok perncrpauum 3asiBfieHust U npunaraeMbix K HEMy JOKYMEHTOB Ha nonyyeHue
MyHUUMNAnbHOM yCryru B AeHb NOCTYNNEeHNs 3anpoca.

2.12. TpeboBaHus1 K MecTamM NnpeaocTaBreHUss MyHUUUNanbLHOM ycnyrm

2.12.1. B nomelueHunsa ana npegocTaBneHns MyHULMNanbHOW yCryri, BKAoYarLme
MecTa Ansa oXxuaaHusa, HPOPMUPOBaHNA N NpuémMa 3asiButenen, JomkeH OblTb obecneyveH
cBOOOAHBLIN AOCTYN, B TOM 4YuCrie nNpeayCMOTPEHO OCHAaLLeHMe TEXHUYECKMMU CpeacTBaMu,
obecnevnBawowmMm OCTYyNn B 30aHMe U K WHAPOPMAUMOHHBLIM CTeHdaMm Jfiogen ¢
OrpaHN4YeHHbIMU BO3MOXHOCTSIMU 300POBbS.

2.12.2. TllomellieHne, npegHasHavyeHHOe Ana  O3HakoMrieHust 3asiButenen cC
MH(OPMaLNOHHBIMX MaTepuanamMmu, AOSMKHO BbITb OCHALLEHO:

- I/IHC*)OpMaLl,I/IOHHbIMI/I CcTeHgaMu;

— CTYNbSIMW U CTOMaMu NS BO3MOXHOCTU 3anoSfIHEHUSA 3aaBfieHns U 0opMIIeHns
OOKYMEHTOB.

Ha nHgopmMaunoHHbIX CTeHOax pasmMeLLaeTcsa cnegyowas nHpopmaumsa:

— U3BMEYEHUS1 M3 3aKoHOAATENbHbIX W WHbIX HOPMATUBHLIX MPaBOBLIX aKTOB,
cofepxalumx cBeLeHnsa o nopagke npegocTaBeHns MyHULUNAanbsHOW YCNyru;

—N3BrieYEHNA U3 TEKCTa HacTosLwero AQMUHUCTPATUBHOIO pernaMmeHTa;

— Brok-cxema W KpaTKoe onucaHwe nopsiaka npeaocTaBieHns MyHUuunanbHOu
ycnyru;

—nepeyeHb [OOKYMEHTOB, HeoOXoauMblx [On9 NpeaocTaBneHns MyHUUMNanbHOM
ycnyru;

— nopsiaok obkanoBaHusl peleHun, OENCTBUA unn 0e3nencTBuMS OOSMKHOCTHbLIX Nny,
agmuHuctpaumm MO r.n. MNeyeHra.

2.12.3. Mecta ans oxugaHusi npuéma [ormkHbl ObiTb 0060pyaOBaHbl CTYIbSMMU
(kpecenbHbIMK CEKLMAMU) U (UNN) CKAaMbAMM.

2.12.4. B nomMelleHusx, roe OcCyLlecTBnsieTca npuém 3asBuTenen no Bonpocam
npefocTaBfeHns MyHUUMNANbHOW YCnyru, OOfMKHa ObiTb npedycMoTpeHa BO3MOXHOCTb
odopmneHns 3aaBntenemMm Heob6xoaNMbIX JOKYMEHTOB.

2.12.5. Paboune mecta myHuuunanbHbiX criyawmx OMW ocHawaoTca HaCcTEHHbIMN
BblBECKAMU C YKazaHMeM paMuinm, UMeHu, oT4ecTBa 1 OSIHKHOCTU.

2.12.6. Paboyee wM™mecto MyHuuunanbHoro cnyxawero OMW gomkHO ObiTb
obopynoBaHO MepcoHarnbHbIM KOMMBbIOTEPOM C BO3MOXHOCTbKO OOCTyna K HeobxoguMmbim
WHOPMAUNOHHLIM GasaM AaHHbIX, NeyaTallwmm YCTPOMCTBAM W OPYroM OPrTexXHUKONn,
NO3BONAIOLEN CBOEBPEMEHHO W B MOMHOM OObemMe opraHu3oBaTb MpPeaoCTaBreHne
MYHULUMNANbHOW YCRyru.

2.12.7. Bce nomeweHna ona npegoctaBneHUs MYHULMNANbHOM YCNyrn LOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-TMIMEHNYECKMM MpaBuiiam M HopMaMm, a Takke TpeboBaHUAM
NPOTUBONOXapHOW 6e3onacHOCTH.



2.13. [lokasatenu AOCTYNHOCTU U KayecTBa
npenocTaBrieHUA MyHULUNANbHOW yCnyru

[MokasaTenamMuM [[OCTYMHOCTM UM KayecTBa MYyHMUMNANbHOW YCIryrn SBNSAKTCA
BO3MOXHOCTb 3a8BUTENSA:

nonyyatb MOSIHYK, akTyanbHYld W [OOCTOBEPHY UMHOpMaumMio O nopsake
npefocTaBfeHnss MyHUUMNANbHOW YCIyrn, B TOM YuCrie B 3MEeKTPOHHOW dopMe yepes
3MEKTPOHHYIO NOYTY U orumanbHbIn UHPOPMaUNOHHBIN HTepHeT-nopTan agMUMHUCTpaumm
MO r.n. MNeyeHra;

nony4yatb MyHUUUNANbHY YCNyry CBOEBPEMEHHO M B MOSMIHOM obbeme n B nobon
dopme, NpesyCMOTPEHHON 3akoHoAdaTenbcTBoM Poccunckon denepaumm;

nony4aTtb OTBET MO CYLECTBY NOCTaBNEHHbIX B 0bpaLleHun BONpOCOoB.;

obpawaTtbca B pgocygebHom u (M) cymebHom nopsgke B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccunckon degepaumm ¢ xanobon (NnpeTteH3nen) Ha NpUHAToe no
ero obpalleHnto pelleHne wunu Ha gencteus  (6e3gencTevMe) OOIMKHOCTHbIX — Nuy,
AenaptameHTa.

MokasaTensamm Ka4ecTBa NpefoCTaBNeHMs MyHULUMNANbHON YCNyrn SBNSATCA:

AOCTOBEPHOCTb NpeacTaBnsaeMon 3adaBuTensaM MHOpMaLMM O Xo4e pac-CMOTPEHUS
nx obpalleHus;

NOMNHOTa MHPOPMUPOBAHUSA 3asdBUTENEN O XO4e PacCMOTPEHUS UX obpalleHus;

HarnggHoCcTb  popM  npeacTaBnssieMon  WHgopmauum 06  agMUHUCTPATUMBHbBIX
npouenypax;

yaobCcTBO WM OOCTYMHOCTb MNOJSlyYEHUST WHOpMauun 3asiBUTENSMU O Nopsaake
npegocTaBfeHns MyHUUMNanbHON ycnyru;

onepaTMBHOCTb BbIHECEHUSA peLleHUs B OTHOLLIEHUN paccMaTpmBaemoro obpatlleHuns;

cobniogeHne CpokoB pacCMOTPEHUS obpaLLeHnin 3aaBUTENEN;

KonuyectBo Xano® Ha peweHnda, genctena (6es3gencrterve) AOSMKHOCTHLIX nny,
AenapTtaMeHTa B X04e NpeaocTaBneHnss MyHUUunanbHOW yCnyru;

NOSIHOTa M aKTyanbHOCTb UHGOPMaLUKM O NopsAKe NpeaocTaBieHns MyHULMNanbHON
yCnyru.

2.14. Tlpoumne TpeboBaHUA K NpeaoCTaBMEeHNIO MyHULMNANLHOWN yCnyru

Mpn obpaweHnn 3a NnpegoCcTaBNEHMEM YCyrM C UCMNOSb30BaAaHNEM MH(OPMAaLMOHHO-
TenekoMMyHuKaumMoHHbIX ceTen (ganee — TKC) obwiero nonb3oBaHusi, B TOM 4uUCrie ceTu
NHTepHeT, 3asBneHve wu npunaraemble OOKYMEHTbl [LOMMKHbl  ObiTb  nognucaHbl
COOTBETCTBYHOLLEN  INIEKTPOHHOW MOAMUCLID B COOTBETCTBMM C  MOCTAHOBSIEHMEM
MpaButenbctBa Poccurickon ®epepauumn ot 25.06.2012 Ne 634 «O Bumaax 3neKTPOHHOM
nognucn, UCMNonb3oBaHME KOTOpbIX JornyckaeTca npu  obpaweHun 3a  nosiyvyeHue
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr».

Mpn obpaweHnn 3assuTenss 3a MNofydYeHUeM Yycrnyrm B 3NEeKTPoOHHoOM dopme C
NCNONb30BaHMEM YCUINEHHOM KBanUMUUMPOBaAHHON 3MNEKTPOHHON nognucu 3asiButens,
NCrNonb30BaHHOM MNpu obpalleHnn 3a MNOoSlyYeHMEM YCNyrn, nepeveHb KnaccoB CpencTs
AMEKTPOHHbLIX MOAMNMUCEN W YOOCTOBEPAIOWMX LEHTPOB, OOMYCTUMbIX AS11 COBEpPLUEHUS
yKa3aHHbIX ENCTBUN, onpeaensieTcsl B COoTBeTCTBUM € npukazom OCHB PP o1 27.12.2011 Ne
796 «O6 yTtBepxaoeHun TpeboBaHUKM K CpeacTBam SMEKTPOHHOM noanmcu U TpeboBaHun K
cpencTBaM yaOCTOBEPSIOLEro LIEHTpay.

Pasgen 3. CoctaB, nocnenoBaTesfibHOCTb U CPOKU BbINOJSTHEHUA
aAMMHUCTPATUBHbIX Npoueayp

3.1. OnucaHve nocnenoBaTENbHOCTM WCMONHEHUS aAMWHUCTPATMBHbLIX Npoueayp



npegocTaBneHnsa MyHUUMNanbHOW ycnyrm npeactaBneHo B 6rnok-cxeme PernameHTa
(npunoxenne N 3).

3.2. OcHoBaHMeM AnNA Hayana npegocTaBfeHnd MyHUUMNanbHOW ycnyru sBnseTca
HanpasneHne B OMW 3asBneHns Ha npegocTaBfeHWe MyHUMUMNanbHOW yCnyrm C
NpUIoXXeHnemM JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6 HacToswero PernameHTa.

3.3. 3asBneHue ¢ npunaraembiMyM AOKyMEHTaMMK, NpuHUMaroTcsa crneunanmctom OMU
N perucTpupyroTcs B AeHb nocTynsieHusi. dakT nonyyvyeHuss OT 3amHTepecOBaHHbIX vl
naketa OOKYMEHTOB (OUKCMpyeTCs NyTeM MNPOM3BEAEHUSA 3anucu B XXypHane perncrpauum
BXOASALWEN KOPPECNOHAEHLMN.

3.4. [O/MKHOCTHOE IMUO OTBETCTBEHHOE, 3a npedocTaBfneHne MyHUUUnanbHOW
ycryru, B TedeHne OHs Npou3BOAUT NPOBEPKY LOKYMEHTaUUN.

3.5. [O/MKHOCTHOE Iu1UOo, OTBETCTBEHHOE 3a npedocTaBneHne MyHUUUnanbHOW
ycrnyru, onpegenser OCHOBaHUSA:

1) Ang Bblga4n paspeLleHns Ha NPOU3BOLCTBO 3EMIIAHbBIX paboT;

2) onsa oTKasa B Bblaaye paspeLueHmst Ha NpOM3BOACTBO 3eMisaHbIX pabor.

B cnyyae ecnu B xo4e npoBEpKM OOKYMEHTOB BbISIBfIEHbI OCHOBaHMSA Afs OTKasa B
npefocTaBfieHMM  MyHUMUMNANbHOW  YCNyrn, [OOSMKHOCTHOE §uuo, OTBETCTBEHHOE 3a
npefocTaBfieHMe MyHUUMNANbHOM YyCcnyrm B TedeHne 4 paboumx [HEW TFOTOBUT MNPOEKT
yBeJOMIeHns oTkasa 3a noanucbio [nasbl agmuHucTpaumm MO r.n. MNeyeHra ¢ ykasaHuem
Npu4YnHbl oTkasa. OTka3 B NpeaoCTaBEHMM MyHULMNANbHOW YCIyrn OTMEeYaeTecs B XXypHarne
permcTpauum mcxogsuwen koppecnoHgeHuum agmuHuctpauum MO r.n. lNeyedra. OTkas B
npefocTaBfieHMM MyHUUMNANbHOW ycnyru npeacraeBnsetca 3asBuTtento (MOTHOMOYHOMY
npeacTaBUTESTO) NMUYHO NOA POCMUCH C BO3BpALLEHMEM MOSTHOrO nNaketa AOKYMEHTOB WU MO
noyte He nosgHee 10 AHeN Co OHA perncTpauumn 3aaBneHns.

3.6. Ecnu B xo4e NpoBEpPKN OOKYMEHTOB He BbISIBMIEHbI OCHOBaHUS ANA OTKasa B
npefocTaBfieHNe MyHUMUMNANbHOW  YCNyrn, [OOMMKHOCTHOE §nUUO, OTBETCTBEHHOE 3a
npefocTaBfieHMe MyHUUMNansHOW ycrnyru, npou3BoauUT Heobxoaumble OeWCTBUA MO
noaroToBKe NpPeaoCTaBeHNss MyHULUMNANbHOWN YCIyTn.

3.7. Ecnn npu npoBepke naketa AOKYMEHTOB BbISIBIEHO OTCYTCTBME [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6 HacTtosiwero PernameHTa, TO AO/MKHOCTHOE NULO, OTBETCTBEHHOE
3a npegocTaBrieHne MyHUUMNANbHOW YCINyru, rOTOBUT MEXBELOMCTBEHHbLIM 3anpoc B
TeyeHne 3 pabounx AOHeNn OnNa WX  MOMNyYeHUs B paMKax MEXBEOOMCTBEHHOro
B3aMMOAENCTBMNSA, B TOM 4MUCfe B 3MEKTPOHHOM dOpMe Npu HanMyMm TEeXHUYEeCKOW
BO3MOXHOCTU, 1 NnepedaeT ero HayanbHuky OMW.

3.8. PaccmoTpeHue 3asBneHns 1 JOKYMEHTOB B 3MIEKTPOHHOM BUAe.

3.8.1. B [geHb noCTynneHuss 3asBfieHns U [JOKYMEHTOB 4epe3 nopTtan
rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr CcheuynanucT, OTBETCTBEHHbIM 3a Mpuem
3a8BMEHNSS M OOKYMEHTOB B 3NIEKTPOHHOM OpMeE, C WCNOMb30BaHMEM MNPOrpaMmMHOro
obecneyeHus:

- NpoBepSAET 3asBMNeHNEe U MNONyYeHHbIE€ AOKYMEHTbI, MOMHOTY U MPaBUSIbHOCTb WX
3anosHeHuns; yseaoMIeHne O Nosly4eHnmn 3asiBNeHns U JOKYMEHTOB (DOPMUPYETCS B FINYHOM
kabuHeTe 3asBUTENss HaA nopTane rocygapCTBEHHbIX W  MyHUUMNAnbHbIX YCNyr B
aBTOMAaTUYECKOM peXnMeE.

- B CNny4Yyae HanuMuma OCHOBaHWW ONA OTKa3a B Npueme LOKYMEHTOB, YKasaHHbIX B
NyHKTE 2.7 HACTOSLLEero pernameHrTa:

1) dhopmupyeT yBegomneHne ob otkase B npuemMe AOKYMEHTOB C yKasaHWeEM NpUYMH
0TKasa;

2) nognucbiBaeT yBEAOMIIEHME YCUIEHHOM KBanUUUUPOBAHHOM 3NIEKTPOHHOM
noanNuUCb0 YNOMHOMOYEHHOro NUua opraHa u OTNpaBndeT Ha nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

- B Cflly4yae OTCYTCTBUSI OCHOBaHUMK A5l OTKasa B NpuemMe OOKYMEHTOB, YKa3aHHbIX B
NyHKTE 2.7 HACTOSALLEro pernameHTa:
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1) perucTpupyeT 3asiBrieHne 1 JOKYMEHThI,

2) HanpaBngeT uHGOpMauuio O perucTpauum 3asBneHust B (popme 3neKTPOHHOro
AOKYMEHTa, MNOAMUCaHHOIO YCUEHHOW KBanuUUMPOBAHHON 3MNEKTPOHHOM MOAMMUCHIO
YMOMHOMOYEHHOrO Nnua Ha nopTan rocyaapCTBEHHbIX U MyHULMNASbHbIX YCNYT;

3) pacnedvaTtbiBaeT 3asBfeHWE W AOKYMEHTbl (Mpu HeobXxoauMOCTWU) WU BbIMOMHSET
AanbHenwne AenCcTBUS B COOTBETCTBUN C aMUHUCTPATMBHBLIMU NpoLeaypamu, ykasaHHbIMU
B HACTOSILLEM perfiaMmeHTe.

3.8.2. B peHb nonyyvyeHua 3asiBNEeHUS U OOKYMEHTOB B 3JIEKTPOHHOM opMme C
NCNosnb3oBaHMEM MHAOPMALMOHHO-TENEKOMMYHMKALNOHHbBIX ceTen obLero nonb3oBaHns, B
TOM 4ucne cetu VIHTepHeT, cneumanuct, OTBETCTBEHHbIM 3a MNpueM 3asBfeHus WU
OOKYMEHTOB B 93NEKTPOHHOM opMe, BLINOMHAET C WUCMNOfb30BaHMEM MPOrpamMMHOro
obecneyeHuns, criegyolime AenCTBUS:

1) npoBepsieT NOAMNHHOCTb YCUNEHHOWN KBaNMULNPOBAHHON 3IEKTPOHHOM Nognucu
3asgButens C  UCNOMb30BaHMEM  CUCTEMHOrO  KpunTorpaguyeckoro  nporpammHoOro
obecneyeHns;

2) cbopmupyeT m3BeLleHNe O MOMyvYeHUU 3asiBNEHUS U OOKYMEHTOB, NognucbiBaeT
YCUITEHHOWN KBaNUMULUNPOBAHHOW 3MEKTPOHHOW NOANUCHIO YNOMHOMOYEHHOIO LA opraHa u
oTnpasnseT ero 3asBUTENIO;

3) npoBepsieT Hanuyine OCHOBAHWW AN OTKasa B NpuemMe AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.7.3 HacTosiwero pernameHTa. lNpu Hannumm xoTa Obl OQHOrO M3 OCHOBAHWUMN,
YKa3aHHbIX B MyHKTE 2.7.3 HacTOSLWEro pernameHTa, cneumanncT, OTBETCTBEHHbIN 3a NPUeM
3a8BNeHNss U OOKYMEHTOB B 3MIEKTPOHHOM (popme, B TeyeHue ofHoro paboyero gHS C
MOMEHTa MOMy4YeHMs 3asBNEHUA W [OKYMEHTOB, BbIMOMHSAET C  WUCNOSfb30BaHMEM
nporpamMmmHoro obecnedeHus, cnegyowme 4ENCTBUS:

- cbopMmupyeT yBegoMneHne ob oTkase B rnpuveme JOKYMEHTOB C yKa3aHMEM MpUYMH
oTKasa unm coobuueHne o6 ownbke B criydae HEBO3MOXXHOCTU paclundpoBaTb JOKYMEHTHI;

- MOAMWCbIBAeT YCWUNEHHOW  KBanMULMPOBAHHOW  3NEKTPOHHOW  MOAMMUCHIO
YNOMHOMOYEHHOrO Nnnua yBegomreHne ob otkase B npuemMe LJOKYMEHTOB;

- oTnpaensieT yeegomrieHne o6 oTkase B npueme (coobweHne 06 owmnbke)
3assuTtento.

Mpn OTCYTCTBUM OCHOBAHWW, YyKa3aHHbIX B MyHKTE 2.7 HACTOSILEro pernameHTa,
crneumanucT, OTBETCTBEHHbIN 3a NpUEM 3asiBIIEHUS U JOKYMEHTOB B 3NIEKTPOHHON hopme, B
TeyeHue AByx paboynx AHEN C MOMEHTa MonyvYeHnsa 3asiBreHNs U JOKYMEHTOB BbINOSTHAET C
ncnonb3oBaHMeM NporpaMMHoOro obecneveHus, cneayowme JeNCTBUSA:

1) cbopmupyeT yBeaoMIEHNEe O nNpuemMe 3asiBfieHUs U JOKYMEHTOB, NOAMNUCHIBAET ee
YCUNEHHOW KBanMMuLumMpoBaHHOM 3N1EKTPOHHOW MNOAMNUCHIO YNOSTHOMOYEHHOIO NnLa OpraHa;

2) oTnpaBnseT yBeAoOMIIEHNE O NpueMe 3asiBfeHns U JOKYMEHTOB 3asBUTESIO;

3) pacnevaTtbiBaeT 3asiBNEHME W OOKYMEHTbl (Mpy HEOBXO4MMOCTU) U BLINOSTHAET
AanbHenwne AencTBnUst B COOTBETCTBUMN C agMUHUCTPATMBHBbIMU Npoueaypamm, ykazaHHbIMU
B HaCTOSALLEM perfameHTe.

3.83. O xogoe pacCcMOTpeHUa 3asiBfieHusl, MNOSIyYeHHOro 4Yyepe3 nopTan
roOCydapCTBEHHbIX M MyHUUMNANbHbIX  YCAyr,  CNeuuanuct, OTBETCTBEHHbI  3a
npegocrasneHne ycnyrn, obssaH HanpaBnaTb MHGOpMaumio B OpPMeE 3feKTPOHHOro
AOKYMeHTa, MOAMNMCaHHOIro YCUINEHHOW KBanuduUMPOBaHHOMW ONEKTPOHHOW MNOAMNUCHIO
YNONTHOMOYEHHOIO NULa Ha nopTas rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.9. lpu nonyyeHUn [OOKYMEHTOB W (Mnn) MHGOPMaAUUN LOSMKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a MpeAoCTaBfieHne MyHUUMNanbHOW YCryrn, npous3BoauT Heobxoanmble
AENCTBNSA MO NOArOTOBKE paspeLleHnsl Ha MpPOM3BOACTBO 3eMIIsiHbIX paboT B TedeHue 9
OHen:

- PaccmoTtpeHune (n3ydeHne) npeaocTaBrieHHbIX JOKYMEHTOB - 5 oHen;

- MogroToBKa paspeLleHns Ha NPOU3BOACTBO 3eMMsIHbIX paboT - 4 gHS.

3.10. Mo pesynbTatam agMUHUCTPaATMBHOW Npoueaypbl cneunanucT, OTBETCTBEHHbIN
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3a npeaocTaBfeHMe MyHUUMNanbHOW YCnyru, BblgaeT 3asBUTENO paspelleHne Ha
NPOM3BOACTBO 3eMnsiHbIX paboT ([MpunoxeHne Ne 5) noa pocnuch B XXypHane perucrpaumm
paspeLlleHnin Ha NPOM3BOACTBO 3eMIsIHbIX paboT MM HanpaBnsieT MO MNoyTe, ANEKTPOHHOM
NnoYTOn, Yepes3 nopTan roCyAapCTBEHHbIX W MyHMUMNANbHbIX YCAyr B aBTOMAaTM4YeCKOM
pexume He nosgHee 10 gHen co OHSA perucTpaumm 3asBreHns.

Pazgen 4. ®opMbl KOHTPOSIA 3a UCMOSTHEHMEM
aAMWHUCTPATUBHOIO perfameHTa

4.1. NMopsapokK ocywecTBNEeHUA TEeKyLLero KOHTpons

4.1.1. Tekywmnm KOHTPONb 3a cobrnogeHnem nocnefoBaTenlbHOCTU OENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBLIMU NpoleaypaMu ucnonHeHns MyHuumnansHOn ycnyrm mn
NPUHATUEM pPELLEHNA OTBETCTBEHHbIM cneunanuctom OMW, ocyliecTBnseTca HavyanbHUKOM
OMN.

B xoge Tekyuiero KOHTpons ynosIHOMOYEHHbIM A0SKHOCTHBIM NIMLOM NPOBEPAETCS:

- cobntogeHne CpoKoB BbIMOMHEHUA afMUHUCTPATUBHBIX Npoueayp;

- nocnefoBaTenbHOCTb, MOSHOTA, pPe3ynbTaTMBHOCTb WCMOSIHEHUS OENCTBUA B
paMKax OCyLLEeCTBIIEHNS aMUHUCTPaTUBHbLIX Npoueayp;

- NPaBUNbHOCTb NPUHATLIX PELLEHUI Npy NpeaocTasneHnn MyHumnansHORN yenyri.

4.1.2. lNo pesynbTatam TeKyLero KOHTPONA B Clyyae BbISABMEHUS HapyLleHUi
HavanbHUKk OMW gaeTt ykasaHusi N0 YCTPaHEHUIO BbISIBIIEHHbLIX HAPYLLUEHUA N KOHTPONMpyeT
NX yCTpaHeHue.

4.2. NMopsaaok n NnepmoanYHOCTb OCYLLECTBIEHUA NNaHOBbIX
M BHENNaHOBbIX NPOBEPOK MOJSIHOTLI U KaYecTBa npeaocTaBneHus
MyHuumMnanbHoM ycnyrm

4.2.1. KoHTponb 3a npegocrtaBneHnem MyHuMUMNaAnNbHOW YCNyrn OCyLWecTBnseT
HadanbHMk OMW B opme perynapHbix MNpOBEPOK cobniogeHns ©n  UCMNOSHEHUs
cneumanucTomMm nonoxeHnn PernameHTa, MHbIX HOPMATMBHbBIX MPaBOBbIX akToB Poccumnckomn
degepaumm M agMUHUCTPaALMK  MyHUUMNAnNbHOro obpasoBaHMs rOpPOACKoe MnocefnieHne
MeueHra. Mo pesynbTatam npoBepok HavanbHUKk OMW pgaet ykasaHus No yCTPaHEHWUHo
BbISIBIEHHbIX HAPYLLUEHUA, KOHTPOSIMPYET UX UCMOSTHEHME.

[MepnoanYHOCTb OCYLLLECTBNEHMS TEKYLLEro KOHTPOsS cocTaBnseT 1 pa3 B kBapTan.

4.2.2. KoHTponb 3a nosiHOTON 1 Ka4eCcTBOM npegocTtasreHns MyHumnansHon ycnyru
OCYLLIECTBMNSAETCA Ha OCHOBAHUW fOKamnbHbIX MNPAaBOBbIX aKTOB AAMUHUCTpaLMM n
obpalleHnin 3anHTepecoBaHHbIX AL, B LENAX BbIABMEHUS U YCTPAHEHUS HapyLleHUn npas
3asBuTenen, paccMOTPEHUS, MPUHATUSA PELLUEHUn U NOAroTOBKM OTBETOB Ha obpalleHus
3agasutenen, copgepXxawmx xanobbl Ha gencteus (0e3gencTeusi) cneumanucrTa, a Takke
NPOBEPKN UCNOSTHEHUSA NOMNOXEHNN HacTodALero PernameHTa.

4.2.3. MNepnognMyHOCTb NPOBEAEHUS NPOBEPOK MOXET HOCUTb MaHOBbIA XapakTep
(ocywiecTBnsieTca Ha OCHOBaHWM YTBEPXOAEHHOro rpaduka npoBeAeHUs MPOBEPOK) U
BHEMNaHOBbLIN XapakTep (N0 KOHKPETHbIM OBpalLEeHNAM 3aUHTEPECOBAHHbIX NNL).

4.2.4. Tlpu npoBepke MOryT paccMaTpuBaTbCA BCe BOMPOCbI, CBSA3aHHbIE C
npegoctasneHmem MyHUuunNaneHOM YCnyrn (KOMMAEKCHbIE MPOBEPKU) WAW OTAENbHbIEe
BOMPOCHI (TEMAaTUYECKME NMPOBEPKM).

4.2.5. [Ona npoBegeHuMss MNPOBEPKM MOSMHOTbLI M KayecTBa nNpeaocTaBneHns
MyHuuMnansHOW ycriyrm noctaHoBneHneMm AamuHucTpauum dopmupyetcs  Komuccus,
npegcenartenemM kKotopon sisnsietca HadaneHuk OMW. B coctaB Komwuccum BknrodaroTcs
paboTHnkn OMW.

Komucecna nmeet npaso:

- paspabaTtbiBaTb NpeanoXeHus no Bonpocam npegoctaBneHns MyHuumnanbHOR



ycnyru;

- NpUBNeKaTb K CBoen paboTe 3KCNepToB, creunannanpoBaHHble KOHCYNbTaLMOHHbIE
N NHblE OpraHn3aumm.

Komuccma npekpaliaetr CcBOH AeATENbHOCTb MOCMEe OKOHYaHUS MNpOoBeaeHUs
npoBepkn. Pe3ynbTaTbl AESTENBHOCTM KOMUCCUN OCPOPMIISIIOTCS B BUAE CNpaBKu, B KOTOPOW
OTMeYaloTCs BbISIBIEHHbIE HEQOCTaTKM U NPEANOXEHUS MO UX YCTPaAHEHWIO.

Cnpaeka noanucbiBaeTcs npeacenartenemMm KOMUCCUM.

4.3. OTBeTCTBEHHOCTbL cneunanuctoB OMU 3a peweHusa n gencrTeus
(6e3pencTBUSA), NPpUHMMaeMble (OcyLlecTBNseMble) B Xxoae npesocraBneHus
MyHuumMnansHom ycnyru

4.3.1. Cneunanuctel OMW, OTBeTCTBEHHble 3a npegoctaBneHne MyHuumunanbHON
ycryru, B TOM 4MCle 3a KOHCYNbTUPOBAHWE, HECYT MepCoHaslbHyl OTBETCTBEHHOCTb 3a
npegocrasneHve MyHuUUMNaAnNbHOM yCNyru, HepasrraweHue nepcoHanbHbIX CBeaeHUN
3aasutenen.

OucumnnuHapHaa oOTBETCTBEHHOCTb crneumanuctoB OMW  3akpennsetca B UX
AOJDKHOCTHBLIX  MHCTPYKUMSX B COOTBETCTBMM C TpeboBaHMsMW  3akoHO4aTenbCTBa
Poccuinckon ®egepaunn.

4.3.2. Cneunanuct OMW, oTBETCTBEHHLIN 3a NPUEM M KOHCYNbTUPOBAHME rpaxaaH,
HeceT MepcoHarnbHYl0 OTBETCTBEHHOCTb 3a MOSIHOTY, rPaMOTHOCTb W AOCTYMHOCTb
NpPoBEeAEHHOIO KOHCYITbTUPOBAHMS.

4.4. Tpe6oBaHUA K NOpAaKYy U dopmMamM KOHTpPO-S 3a NpeaocTaBneHnemM
MyHuuMnanbHOM yCnyru, B TOM YUCre CO CTOPOHbI FpaxaaH,
MX 00O beAMHEeHUN N opraHusauumn

4.4.1. 3asBuTenn MOryT KOHTpoOnMpoBaTb npepocTtaBneHne MyHuuMnanbHOW ycnyru
nyTem nonyyvyeHns nHpopmauumn o Hen No TenedoHy, No NMCbMEHHbIM 06paLLeHUAM.

4.4.2. 3asBuTenb BnNpaBe HanpaBuTb NUCbMEHHOe obpauweHne B agpec OMU c
npocbbo O npoBedeHUN MpPOBEpPKM 3a COBMIOAEHNEM U UCMOSTHEHMEM  MOJSTIOXKEHUN
HacTosilero PernameHTta, NofHOTLI U KavyecTBa npegoctasneHns MyHuumnansHOM ycnyru B
criydae HapylwleHust npaB W 3aKOHHbIX WHTEpecoB 3asButenen npwu npenocTtaBfeHun
MyHMuMnansLHOW ycnyru.

O pesynbTaTe npoBegeHusi nNpoBepkn, B TedeHne 10 paboumx pHen co OHsA
npoBeneHnst Nnpoeepkun, HavanbHMK OMW coobuiaeTt B nucbMmeHHoM doopme 3aaBUTENIO.

Paspen 5. [locyae6HbIn (BHeCcyaeOHbIM) NOpPAOK 06XXanoBaHUA
peweHnn u gencTemn (besgencTBnmn) opraHa, npeaocTaBnAOLWEro MyHMLMnanbHy0
ycnyry, AOJMKHOCTHbIX UL
M MyHMLMNANbHbIX CRyXaLwmux

5.1. 3aaButenu nmetroT npaso Ha gocyaebHoe (BHecynebHoe) obxxanoBaHne peLueHumn
n pencrteun (6e3genctend) LOMKHOCTHbIX NUL, B XOA4e npeaocTaBneHus 3aaBuTensm
MyHuuMnansHOW ycnyru.

5.2. BasButenb moxeT 0b6paTUTbCS C Kanobon, B TOM YMCNE B CreayoLWmMX CryYyasx:

1) HapyweHue cpoka peructpauum 3anpoca 3asBuTenss O npegoCcTaBeHUm
MyHuuMnansHon ycnyru;

2) HapyLLeHue cpoka npegocTtaBneHns MyHuuunanbHOM yCnyru;

3) TpeboBaHue y 3aaBuTENs LOKYMEHTOB, HE MPeAyCMOTPEHHbIX HOPMAaTUBHbLIMMU
npaBoBbiMM akTamu Poccuinckon dPegepaumm, HOPMATMBHBIMW  MPaABOBbIMKA  aKTaMmu
MypmaHckon obnactu ana npegoctasneHms MyHuUMnaneHOW ycnyrn, MyHUUUNanbHbIMU



NpaBOBbIMU aKTaMu;

4) oTka3 B npuveme [OOKYMEHTOB, MpefoCTaBreHue KOTOpbIX nNpesycMOTpeHOo
HOpMaTUBHBIMWU MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMaATUBHBIMW NPaBOBbIMU
aktamn MypmaHckon obnacTtu, MyHUUMNansHbIMM NPaBoBbIMW akTaMu, A58 NpeJocTaBeHns
MyHuuunansHoun ycnyrn y 3asasButens;

5) oTtka3 B npepoctasneHMn MyHUUMNANbHOW YCRyrn, eCcnu OCHOBaHWUSA OTKasa He
npegycMoTpeHbl dheaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepauuun, HOpMaTUBHBIMU MPaBOBLIMU
aktamn MypmaHckon obnacTtu, MyHMUMnanbHbIMU NPaBOBbLIMU aKkTamu;

6) 3aTpeboBaHve ¢ 3asButensa npu npegocraBneHm MyHuumnanbHOW ycnyru nnatsl,
He npedycMOTPEHHOM HOpMaTMBHbLIMKM MNpaBoBbIMM akTamyn Poccunckon Pepepauun,
HOpPMaTUBHbLIMW MpaBoBbIMM akTamu MypmMaHckon obnacTtn, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 gormkHocTHoro nuua OMW, B ncnpasneHmMm gonyLeHHbIX oneYaTok 1 ownbok
B BblgaHHbIX B pe3ynbTaTe npegoctaBneHns MyHuumMnanbHOW yCnyrm AOKymMeHTax nmnbo
HapyLUueHVe YCTaHOBMNEHHOrO CpoKa Takux UcrnpaBrieHUN.

5.3. XKanoba nopgaetca B nNUCbMEHHOW opMe Ha OymaxHOM HocuTene, B
anektpoHHon ¢opme B OMW. XKanobbl Ha peleHus, npuHATble HadanbHukom OMMU,
nogatotca nase agmuHmcTpauum MO r.n. lNedveHra.

Xanoba moxeT 6bITb HanpaeneHa No noyTe, C UCMONb30BaHMEM WHEHOPMALMOHHO-
TenekoMMyHuKaumMoHHon cetn  WHTepHeT, oduumanbHOro canta MyHMUMnanbHOro
obpasoBaHuss  ropoackoe noceneHune [leyeHra: www.pechengab5l.ru, eguMHoro nopTana
roCyAapCTBEHHbIX M MyHMLMNAMNbHbIX YCNyr MMbo pernoHanbHOro noprana rocyaapCcTBEHHbIX
N MyHUUMNAnNbHbIX YCNYr, a Takke MOXET OblTb NpUHATA Npy NMMYHOM npueme 3aaBuUTens.

Cpok peructpaumm nuMcbMeHHoro obpauieHus 3asiButens (kanobbl) coctaBnsaeTt 1
(oanH) paboumnn geHb ¢ MoMeHTa noctynneHms B AgMmuuuctpauuio MO r.n. MNeyenra, OMU
agmuHuctpaumm MO r.n. MNeyeHra.

B xanobe rpaxpgaHuH B oba3aTenbHOM MOpsiAKe yKasblBaeT CBOU (haMUnnilo, MMs,
OTYeCTBO (NocnegHee - Npu HanU4uKn), agpec ANeKTPOHHOW NOYTbI, ECAN OTBET JOSMKEH OblThb
HanpaeneH B (bopme 9MeKTPOHHOro LOKYMEHTa, M MOYTOBbIA agpec, ecrniv OTBET OOSDKEH
OblTb HanpasfieH B NMUCbMEHHON dhopMe. [paxgaHuH Brpase MPUoXUTb K Takom xanobe
HeobxoaMMble AOKYMEHTbI U MaTepuarnbl B 9NEKTPOHHOM chopme NMBOo HanpaBuTb YKa3aHHble
AOKYMEHTbI 1 MaTepuanbl UM Nx Konmm B NMCbMEHHON hopme.

5.4. Agpec ans HanpaeneHus xanoobi:

- AOMUHUCTpauMs MyHUuunanbHoOro obpasoBaHus ropoackoe noceneHue [leyeHra
[MeyeHrckoro panoHa MypmaHckon obnactu: 184410, MypmaHckas obnactb, [leuveHrckui
panoH, n.r.T. MNedveHra, ynuua lNeyveHrckoe wocce, gom 3, TenedoH: 8 (815 54) 7-64-88,
Tenedakc: 8 (815 54) 7-63-47, e-mail: adm@pechengab51.ru

- Otpen MyHuuunansHoro mmywecrtsa AgmuHuctpaumm MO r.n. MNeyenra: 184410,
MypmaHckas obnactb, [leyeHrckuii panoH, n.r.1. MNeyeHra, ynuua lNeyveHrckoe wocce, gom 3,
TenedoH: 8 (815 54) 7-64-88, Tenedakc: 8 (815 54) 7-63-47,

e-mail: omi@pechenga51.ru

PekomeHgyemasa ¢opma xanobbl npuBegeHa B [lpunoxeHurn 4 K HacTosiwemy
PernameHTy K HacTosweMy PernameHTy.

5.5. XKanoba gomkHa cogepxaTtb:

1) HanmmeHOBaHMe oOpraHa, npegocTaBngawowero  MyHuuMnanbHyO  ycnyry,
AOJDKHOCTHOrO nvua  opraHa, npegoctasnsawowero MyHuumnanbHyto — yenyry, nubo
cneuynanucta OMW, pewenns n genctens (besgencrTaune) KOTopbix obxanytTcs;

2) hamunuio, MMs, OTYEeCTBO (MocregHee - MNpU Hanuuuu), CBEAEHUs O MecTe
XutenoctBa 3asButend - uandeckoro nuua nmbo HaMmeHoBaHue, CBEOEHUs O MecTe
HaxoXxgeHus 3aaBuTensa - PUOUYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NoYTbl (MPU HanNnuMM) U NOYTOBLIA agpec, no
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KOTOPbIM AOSMKEH ObITb HanpaeBneH oTBeT 3asBUTENIO;

3) cBegeHuss 06 obOxanyembix peweHnax wn pgencteuax (6esgencteun) OMW,
pomkHocTHoro nuua OMW, nnbo cneuynanucta OMU;

4) posofdbl, Ha OCHOBaHMM KOTOPbIX 3asBUTEllb HEe COorflaceH C pelleHueM W
penctenem (6esgencrememMm) pormkHoctHoro nuua OMW, nmbo cneumanucta OMMW.
3agButeneMm MoryT ObiTb NpeacTaBfeHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepKaaroLumne
AoBoabl 3aasuTens, nMbo Ux konuu.

5.6. >Kanoba, noctynueasi B8 OMW, nognexuT pacCMOTPEHUIO JOMKHOCTHbLIM FIULIOM,
HageNeHHbIM NOSTHOMOYUAMM MO PACCMOTPEHUIO anob, B TeyeHne 15 pabounx gHen co aHA
ee peructpaumm, a B crniydae obxanosaHua otkaza OMW, pormkHocTHoro nvua OMWU, B
npueme AOKYMEHTOB y 3aaBuTenst nnbo B MCnpaBreHMn AONyLEHHbIX OnevyaTok M OwmnbokK
unu B criyyae obXxanoBaHus HapylleHUS YCTaHOBMEHHOro cpoka TakuxX WUCnpasBreHun - B
TeyeHne 5 paboumx AHeN Co OHA ee perncTpaumn.

5.7. Mo pesynbTaTtaM paccMmoTpeHus xanobbl HavanbHUK OMW npuHUMaeT ogHo M3
cnefyoLwmnx peLleHni:

1) yooBneTBopsieT xanoby, B TOM 4yucrne B popMe OTMEHbI MPUHATOrO peLLeHus,
nucnpasneHnsa gonyuwieHHbix cneyuanuctom OMW oneyaTtok u owmBOK B BblAAHHbLIX B
pesynbTarte npegoctaBneHns MyHuuMnanbHOW ycryru OOKyMeHTax, Bo3BpaTa 3asdaBuTerto
AEHEXHbIX CPefCTB, B3UMaHMe KOTOpbIX He MpeayCMOTPEHO HOPMaTUBHLIMK MPaBOBbIMU
aktTamm Poccunckon dPepepaumm, HOpMATUBHbIMW NpPaBOBbIMM  akTamu  MypmaHCKon
obnactn, a Takke B UHbIX hopmax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee gHsA, cnegylowlero 3a AHEM MPUHATUS OOHOrO U3 yKa3aHHbIX peLleHuHn,
3aaBuTENO B NMUCbMEHHON OpMe U MO XenaHuw 3asBuTens B 3NEKTPOHHOM dopme
HanpaBnsieTCss MOTMBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

OTteBeT Ha xanoby, noctynuewyto B OMW, unn AOMKHOCTHOMY nuuy B dopme
3MIEKTPOHHOIrO AOKYMEHTa, HarnpaBngetTcs B popMe 9NeKTPOHHOro OOKyMeHTa no agpecy
3MEKTPOHHOM NOYThI, YKa3aHHOW B anobe unm B NnMCbMeHHoN doopme No No4TOBOMY agpecy,
yKkasaHHOMY B xanobe.

5.8. B cny4ae ycTaHOBNEHUs B Xo4e unn no pesynbtataM pacCMOTPEHMUs XKanoobl
NpuM3HaKoB CoCTaBa  agMUWHUCTPATMBHOINO  MPaBOHApPYLIEHUS  WNU  MpPecTynfeHus
AOIPKHOCTHOE  NUUO,  HadeNeHHoe  MOMIHOMOYMAMM MO PaAcCMOTPEHWU0  Karoo,
He3aMenMTenbHO HanpaBnsaeT UMetoLnecss MmaTepuarnbl B NPaBOOXPaHUTESIbHbIE OpraHbl.



MpunoxeHune Ne 1
K agMUHUCTPATUBHOMY perflaMeHTy

dopma 3anBneHUs Ans NONyYeHUs1 paspelueHUs HAa NPOU3BOACTBO 3eMIIsiHbIX paboT
(opaepa) ans ropuanveckoro nuua u MHAMBUAYanbLHOro NpeanpuHUMaTens

YrnoBo# wramn OpManYecKoro nuua
UM HaMMeHOBaHWe UHAUBUAYAINbLHOTO
npeanpuHMMaTens ¢ ykasaHMeM ero agpeca

Mase agMUHUCTPaUmm MYHULMNANbLHOro
obpasoBaHusa ropoackoe noceneHne [leyeHra
MeyveHrckoro panoHa

(Hal/IMeHOBaHI/Ie opraHusauuu, 6aHkoBCKMe peKBVISIATbI)

npocuT Bac BbloaTb opaep Ha npon3BoacTBO 3EMIAHbIX pa60T

(ykasaTb BMA 1 agpec pabor)

OTBETCTBEHHLIN 3a NPON3BOACTBO paboT:

(®.1.0., [OMKHOCTL JOMALLHWI afpec, AaHHble nacrnopTa)

O6bekT B nonHoMm obbeme obecrnevyeH MPOEKTHO-CMETHOWM OOKYMEHTaUMen, matepuanamu,
orpaxaeHnem, mexaHnamamu, paboyen cunon n PUHaHCUPOBaAHNEM.

Mpn npousBoactBe paboT rapaHTypyem 6es3onacHoe u 6ecnpendaTCTBEHHOE ABUXKEHME
aBTOTpPaHCNoOpTa M NeLwexonos.

CpokK BLINONTHEHUS paboT

(ykasaTb Cpok)
"paduk BbINONHEHUS paboT NnpunaraeTcs.

ActhanbToBOE NOKpbITUE ByaeT BOCCTAaHOBIIEHO (MPOM3BEAEHO) CUlamMu

(HasBaHue opraHv3aumm 1 NoanUCb PyKoBOAMTENS)

(yKa3aTb PEKBU3UTbI OpUANYEeCKoro nuua noapsaaduvka nnu BbILLECTOSALLEN opraHusauuu,

eCnun nogpAaavYuK TakoBbiM He FlBJ'IFIeTCﬂ)

B cnyyae HeBO3MOXHOCTM NPOU3BOAMTL HayaTble 3emnsHble paboTbl (NMKBMAAUMWM WU
peopraHusaumn, dmHaHcoBOM HECOCTOATESIbHOCTH, ©aHkpoTCTBa, T.4.)

(HammeHoBaHwue 3aka3uyuka)
0043aH Ka4eCTBEHHO U B npeanycMoTpeHHbIe rpacbvu(om CPOKM 3aKOHYUTb OaHHble pa60TbI.

Pykosogutensb



MpunoxeHune Ne 2
K agMUHUCTPaATUBHOMY perfiaMmeHTy

®dopmMbI 3aABNeHUs ANA NONyYeHUs crneuuanbHOro paspeLweHnsa Ha NpPou3BOACTBO
3eMnAHbIX paboT (opaepa) ansa ¢pusamnyeckoro nuua

fMaBe agMUHUCTPaLUM MyHULMNAnNbHOro obpasoBaHus
ropoackoe nocenexve MeveHra MeyeHrckoro paioHa

oT ,
NPOXXMBAIOLLIErO
MecTo paboThl, LOMKHOCTb
nacnopt Ne
BblaaH

[ata n mecto poxgeHusi

pab.Ten.
aom.Ten.

SAABNEHWE

I'Ipou_ly Bac Bbligatb opaep Ha nNpon3BoAcCTBO 3EMIAHBbIX pa60T no npoknagke

(ykasaTb BMA 1 agpec pabor)

OTBeTCTBEHHbLIN 3a NPOU3BOACTBO paboT

(®.1.0.)
O6bekt obecnevyeH MPOEKTHO-CMETHOM OOKyMeHTaumen, paboden Curion, MexaHusmamu,
MaTepuanamu, orpaxgeHmem n HaHCMpPOBaHMEM.
CpokK BbINOSTHEHMS paboT C « » 20 r.no « » 20 T

Mpn npousBoacTBe paboT rapaHTuMpyto 6Ge3onacHoe n GecnpensaTCTBEHHOE [OBWXKEeHue
aBTOTpaHCNoOpTa M NEeLexonos.

AcdanbToBO€e NOKpLITUE OyAeT BOCCTAHOBIIEHO CUnamm

« » 20 r.

(noanwuceb) (9.1.0.)

[NoaTBepxaato 4OCTOBEPHOCTL NpeAcTaBneHHON nHopMaLmu.

£ npeagynpexaeH(a) 06 OTBETCTBEHHOCTM 3a NPeAOoCTaBeHNEe MNOXHbBIX UMW HEMOMHbIX cBeAeHun. HacTtoawmm Bo
ucnonHeHne tpeboBaHuii PepepansHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX Aako (4aeM) cBoe
cornacve agMuHUCTpauuM MyHuuMnansHoro obpas3oBaHUs ropoAackoe noceneHne [leyeHra ©  ee  CTPYKTYPHbIM
nogpasgeneHusM Ha o6paboTky MOWX MEePCOHarbHbIX AaHHbIX, YKasaHHbIX B 3asBneHun. C nepcoHanbHbIMU OaHHBIMU
MOXeT MpPOou3BOAMTLCS aBTOMaTU3MpOBaHHAs M HeaBTOMaTU3MpoBaHHas obpaboTka. HacTosiwee cornacve BblaaHo Ges
OrpaHMyeHns cpoka ero AenctsBusi. A Mory OTO3BaTb BblLLIEYKAa3aHHOe cornacue, NpeaocTaBuB B agMUHUCTPALMIO
MyHMLMNanbLHoro obpasoBaHns ropoackoe noceneHue NeyeHra 3asiBNeHne B MPOCTON NUCbMEHHOW chopme.



MpunoxeHne Ne 3
K aAMUHUCTPAaTUBHOMY pernameHTy

BJIOK — CXEMA
nocrnegoBaTenbHOCTU ENCTBUIN NPWU NPeaoCTaBNEHNN MYHULMMNANbHOW YCyrn
«Bblgaya paspelueHus (opaepa) Ha npaBo NPOM3BOACTBA 3eMMSAHbBIX paboT Ha TeppuTopun
MyHMUMNanbHOro obpasoBaHus ropoackoe nocenexme NeveHra lNevyeHrckoro panoHa»

an/IeM n perncrtpaumna SiFIBJ'IeHVIFI, OOKYMEHTOB
PaCCMOTpeHI/Ie 3adaBrieHnda 1 JOKYMEHTOB

CooTBeTcTBME npencraBlieHHbIX JOKYMEHTOB Tpe6OBaHVI9-IM HacTosLwwero PernameHTa

T —— 1A
! !

MogroToBka yBegomneHns o6 oTkase B MoaroTtoBka paspeLleHns Ha NPoOn3BOACTBO
Bblade paspeLleHns Ha NPoM3BOACTBO 3eMnsHbIX paboT
3eMnsAHbIX paboT
v v
HanpaesneHue 3aasutento yseaomreHnsa oo Bbigaya 3aasuTento paspeLlleHust Ha
OTKa3e B Bblgade paspeLlleHuns Ha NPON3BOACTBO 3eMIIsIHbIX paboT

npon3BoACTBO 3eMJIAHbIX pa60T



MpunoxeHue Ne 4
K aAMUHUCTPAaTUBHOMY pernameHTy

NMPUMEPHAA ®OPMA KANOBbI
3AABUTENA B OPI'AH, NPEAOCTABNAIOLWLWN MYHULIMMNATIBHYIO YCIIYTY,
NMINBO B BbIWWECTOALLUN OPTAH (NMPU ErO HAJTUYUN)

(HanmeHoBaHMe opraHa, B KOTOPbI NogaeTcs xanoba, nnbo damunus, UMs, 0T4ECTBO
COOTBETCTBYHLLEro AOMMKHOCTHOrO nuua,

CbaMVIJ'IVIFl, nMm4d, oT4eCTBO Jnua, nogarwLiero o6anJ,eH|/|e, MOYTOBbLIA UK SﬂeKTpOHHbIVI
appec)

20 ropga s obpartuncs (nacb) B

(HanmeHoBaHMWe opraHa, npegocrasngaowero MyHMumnnanbHyo yecnyry)
(n3naraeTcs CyTb HapyLLEHHbIX NPaB 1 3aKOHHbIX UHTEPECOB, MPOTUBOMPABHOIO
peweHus, genctans (6e3gencTBms) ¢ ykazaHneM JOMMKHOCTU, (haMumm, UMeHu, oT4ecTBa
nuua, AENCTBUS KOTOPOro HapyLLakT NpaBa U 3aKOHHbIE MHTEPECHI 3asiBUTENS)

Mpowwy

(M3noXxnTb cogepxaHne TpeboBaHUN)

[aTa MNoaonuck 3aaBuTens




MpunoxeHune Ne 5
K aAMUHUCTPAaTUBHOMY perfiameHTy

OTAEJ] MYHUIIUITAJIBHOI'O UMYIIECTBA
AIMUHHUCTPAIIUU MYHUIHUITAJIBHOI'O OBPA3OBAHMUSA
I'OPOACKOE ITOCEJIEHME IIEYEHT A
MNEYEHT CKOI'O PAVOHA MYPMAHCKOM OBJACTH

PASPEHIEHUE (OPAEP) Ne_
HA IMPOBEJEHUE 3EMJIAHBIX PABOT
1. Ileuenra «  » 20 T.
Hacrosmee paspelieHue (opmep) Ha paBo IPOU3BOJICTBA 3eMIISIHBIX ~ paboT

BBIZIAHO

(nmosiHOe HauMeHoBaHue opuaudeckoro auua, MHH, OI'PH, ropuanueckuii agpec,

(baMI/[J'II/I}I, HMs, OTYECTBO HHAUBUAYAJIBHOT'O ITPECATIPUHUMATEIIA, (bmuqemcoro HI/II_Ia)
Hacrosmum  paspernennem (opaepoM) paspemraercsl MPOU3BOACTBO 3EMIISTHBIX padoT:

(yka3pIBaercsi BuJ paboT ¢ yKa3aHWEM IPHYMHBI UX [IPOU3BOJCTBA, OA3EMHBIX KOMMYHHKALIUI)
Mecto MIPOU3BOJICTBA 3eMIITHBIX pabOT C yKa3aHWEM TOYHBIX TpPaHWIl, IUIOMAIH, OOBEMHBIX,
KOJIMYECTBCHHBIX u Ka4€CTBCHHBIX XapaKTECpUCTUK O6’beKTa
OnmaroycTponcTBa:

Pa0oTbl Npon3BOAUTH C BHINOJHEHHEM CJIeAYIOLIHX YCIOBMIi:

1. CobmonaTh mpaBuila TEXHUKH O€30IIaCHOCTH BO HM30eKaHHE OOBaJOB TpaHIIEH M KOTJIOBAaHOB,
BBITIOJIHATE TPEOOBAaHUS PEXHMMa MPEINPUATHH, MO TEPPUTOPHUH KOTOPBIX HPOXOMIAT TPAaH3UTHHIE
MH)XEHEPHbIE KOMMYHHUKAIIUH.

2. CTporo BBINOJIHATH CPOKH BBIIOJHEHUS padoT.

3. Paspemaerca 3aHsATHE IUIOMIAAM (yYacTKa) IMOJ PAacKONKy M CKIaJMpPOBAaHUE MaTepuajoB B
rpaHuiax (KB. M)
4. B nporiecce 3eMIISIHBIX pabOT MPUHATH Mephl BO N30€KaHNEe TPAaBMUPOBAHUS MEIIEX0/10B, @ HMEHHO:
- JUIsl 3ae37la Ha MECTO IMPOBEIEHUS 3eMIISIHBIX pabOT aBTOTPAHCIOPTAa U CHEUTEXHUKHU BPEMEHHBIE
OTpaXk/IeHUs] CHUMAIOTCS U yCTaHABIMBAIOTCS MOCIIE 3a€3/1a U BbIE3/1a;

- TI0 TIEPUMETPY 3eMIITHBIX paboT (YCTAaHOBUTH CUTHAIBHBIC OTPAXICHUS, MPHU HEOOXOTUMOCTH
NelexXoAHble MOCTUKH WM Tpambl C MOPYYHSAMH B MECTax Mepexoja), Mpeaylnpexaaolye cpeacTBa
0e30MacHOCTH (AOPOXKHBIE 3HAKH, KpacHble (hoHApU U TOMY I1000HOE);

- B TEMHO€ BpeMs CYTOK OOECHEeYHTh OCBEIICHHE IO MEepUMETpPy YdacTKa HpOBEAEHUs paboT H
BPEMEHHBIX 3HAKOB.

5. Tlocne BBINOJIHEHUS PEMOHTHBIX M MPOYMX paboT B «30HE 0COOOro pekuMa MCIOJIb30BaHMS
KOMMYHMKAIMi»  TNPUBECTH  3€MEJbHbIE  y4YacTKH  (COOpY)KEHHS, 3€JieHble  HaCaXJCHMUS,
671aroyCTpOMCTBO U Tp.) B IEPBOHAYAIBHOE COCTOSIHUE.

6. [lo oxoHuyaHMM pabOT BOCCTAHOBUTH IOKPBITUE 3E€MJISTHOTO TOJIOTHA, TPOTyapa, Ipoe3kei
4acTH

B TCUCHHE

7. BeinosnHeHHbIE pabOTHl CAATh MPEACTABUTEINIO 1o
AKTYy.

Criocob pon3Bo/ICTBA 3eMIISIHBIX padoT:

CpoK TIpOBEICHUS 36MIISTHBIX Pa0oT:
c" " 20 r.mo"_" 20 1.



CpoK TIpOBEICHUS 3eMIISTHBIX pa0OT TIPOICH:
mo" " 20 T

(naTa nposIeHus) (nmoamnucek)

JIuno, OTBETCTBEHHOE 33 IPOU3BOJICTBO padoT:

Cpoxk aelcTBHS pa3peleHHUs:
c" " 20 r.mo" " 20 T

Cpok IeHCTBUS MPOJICHHOTO pa3peiieHus:

c" " 20 r.mo" " 20 T

OTMeTKa O 3aKpBITHH pPa3pelieHUs ¢ yKa3aHUEM MPUYHHBI 3aKPBITHS, TAThI,
IIOAIINCH, q)aMI/IJ'H/II/I, HMCHH, OTYCCTBA U JOJDKHOCTH JIMIlAd, 3aKPBIBHICTO pa3pCIICHUC.

(nomxHocte @.M.0O. ynonHomoyeHHoro corpyanuka OMU agmuaucTpanuu MO r.o. [leyeHra, ocylecTBISIONIEr0 BblIady pa3peLieHus, MoIHCh,
pacum(ppoBKa IOIIUCH )

Ipumeuanue:
1. 3a 1 mecan 1o Hagana paboT MO PEKOHCTPYKIUH U KAIIUTAILHOMY PEMOHTY HH)XEHEPHBIX CETeH M COOPYKEHUH
coriacoBath MpoekThl  opranuzanmu  crpoutensctBa  ([IOC) wu  mpoektsl  mpousBozactsa padot (ITIIP) ¢
3eMJICBJIAICTIBLIEM, 3E€MJICTIONIB30BATENIEM, COOCTBCHHHKOM, apeHIaTOpOM 3eMENBHOTO ydJacTKa U O(OPMHTH B
YCTaHOBJICHHOM TOPSIKE pa3penieHie Ha MPOU3BOJICTBO padoT (B T.4. M 3€MIISTHBIX).
[Tepen HayanoM pabOTHI HOIYYHUTH COTIACOBAHHE.
A, , O00s3ylochb  COOJIONATH  YTBEPXKIACHHBIH
[Mopsinok mpoBeneHHs 3eMISTHBIX pabOT, CBSI3aHHBIX CO CTPOMTEILCTBOM JIOPOI, CTPOUTEIBCTBOM, PEKOHCTPYKIHEH,
PEMOHTOM M 3KCIUlyaTallMeil IMOA3EMHBIX HHXXCHEPHBIX KOMMYHUKAallUd M COOPYXKCHMH, YCTpaHEHHEM aBapUMHBIX
CUTYyallMii HA HUX, TAKXKe yKa3aHHbIE B pa3pelieHuH (oplepe) CPOK OKOHYaHHs paboT M YCIIOBHS, KaJleHJapHbIH rpaduk
paboTr u 3a 3 OHSA 10 OKOHYaHWS CPOKa IEHCTBHS paspemieHHs (opepa) COOOLIMTh O TOTOBHOCTH €r0 3aKpBITHS WIIN
MPOAJIUTE CPOK AEHCTBHS PAa3pPEIICHUs B yCTAHOBICHHOM MOPSIKE.
IoaTBepknato, YTO NaHHBIH OOBEKT MOJHOCTHIO OOecredeH HEeOOXOOMMBIMH MaTepHaliaMH, paboueil cCuion,
TUMOBBIMH OTPAXKACHUSIMH U TOKYMEHTALUEH.
3a HEBBINOJHEHHWE 00s3aTeNbcTBA MO0 HACTOSIIEMY pa3pemeHuio (opAaepy) Hecy YCTaHOBJICHHYIO
3aKOHOJATE€IbCTBOM OTBETCTBEHHOCTb.
OTBETCTBEHHBIH 32 MPOU3BOJCTBO PabOT

(®.1.0.) (IToamuce)

HaumeHoBaHue JOKyMEHTOB, TpeOyeMBbIX OT 3asiBuTeNs pu oopmiiernnu Paspenienus (opaepa) Ha IpoBeIeHHE 3eMIISTHBIX
pabor:

- JIOBEpEHHOCTH OT FOPUIMYECKOTrO0 JIMIA Ha roiyyeHue Paspeenus (opaepa) Ha MPOBEJCHUE 3eMIITHBIX padoT;

- JIOKyMEHT, Y/IOCTOBEPSIOIINI1 JMYHOCTD 3asIBUTEJISL;

- KOIHMS JHMLCH3UH Ha TPOHM3BOJACTBO CIELHAIbHBIX pador (momyck CPO) (s moApsmHOW OpraHu3alud -

TIPOU3BOIUTENS padoT);

- TIPOEKT IMPOM3BOJCTBA PadOT.

ITpou3BOACTBO 3eMIISIHBIX PA0OT Pa3perLIeHo ¢

(mara)

HavyaJbpHHMK oTAe/a MYHHIMIIAJIBLHOT0 UMYLLIECTBA
AIMHUHUCTPAIMA MYHUIHITAJIBHOT'O 06pa30BaHI/[Sl
ropojackoe nocesienue Ileyenra

(moanuce) (®UO)
M.IL



